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1. Introduction
In this essay I will define, analyze and break down my own academic and employability skills. Referred on published literature, in class studding, activities and personal research. In my research which is based on business articles, I am trying to point crucial employability skills, that are usually needed after or even before, university life comes to the end. In the last part of my assignment, I will try to analyse my personal reflection, since the start of my course and all the way until today.

2. Skills
According to the “Cambridge Dictionary”, “skill is an ability to do an activity or job well, especially because you have practised it”. So literally each one of us is developing different kind of skills since the day was born. In order  to  be eligible to learn new skills and do successfully personal development, it needs get to know itself. Getting to know its strengths means the person identifies and develops the natural talents and thus creating major abilities. On the other hand the person need to know very well its weaknesses, too. Usually through knowing its weaknesses someone can focus on its strengths. Weaknesses should be also identified and accepted, so they can be improved with the time.
Personal planning can be proved totally crucial to someone during life and moreover during academia life. There are five questions that need to be answered accurately and honestly from someone to itself, and a process of facts to go through, in order to be done properly and have successful impacts. 
1. What have I achieved?
2. How do I know I have achieved this?
3. What do I do to achieve this?
4. What is significance or relevance?
5. How might I build further on this?
6. Personal reflection
7. Increasing self awareness 
8. Being informed
9. Taking personal responsibility
10. Developing strategy to get where you want to be.

3. SWOT Analysis
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Saurabh, P. (2017)  ‘Strategic Direction’, Bradford, vol.33, lss3. explains SWOT analysis as a tool. “ SWOT analysis is a tool used very widely not just by organisation but by individuals, groups, project teams etc.” However, she explains that as a tool, it should be used correctly. “ However, it is to note that any tool or framework is meant to provide just a structure, or guidelines for action. It can not provide a strategic decision”.
The picture above explains what a SWOT analysis is. It needs to be accurate and fair, as it might be the most useful tool, about personal development. 
The first step is to identify its strengths, the area that everyone should really focus on. As much more somebody is developing its strengths , that much more is expanding its horizons to a successful career. 
The second step is to identify its weaknesses. That might be the most difficult part. Some people often do not accept their weaknesses. Accuracy is needed, otherwise the person would not really know what exactly should improve.
In the third part , there are the opportunities. This section can be very different to everyone, depending on the circumstances in someone’s life. In that part the person should recognize the current situation holds in the market. But even more the surrounding opportunities there are. Everyone should always aim to the top.
Fourth and final part are the threats it can meet. In that part the person should do an accurate research on the existing market, in order to identify competitors and possible threats to a project, job position or a company. A simple threat can be the technological involvement in the market. Financial problems are also very often a huge threat to many businesses.

On our second lesson, we learnt that there are different type of skills. Which can be met through academia life and a professional career.
Adaptive Skills: “Cambridge dictionary" defines adaptive as “having an ability to change to suit different conditions". Usually adaptive skills are these which are used to manage ourselves, setting up the attitude and controlling our interpersonal interactions. These skills are often adapted from people who the person admires for a reason. It can be a celebrity, a teacher, a favorite athlete, close friends and obviously family and parents. In general meaning it can be people, that someone can meet daily, and there is already a well trusted relationship been built between people.
Transferable Skills:  According to “Oxford Dictionary" transferable is something “that can be moved from one place, person or use to another". Which means a transferable skill “can be used in different jobs". In all the industries, new employees have to go through training, until they are eligible to perform on the standards been asked to. Training aims to motivate and give the employees the “know how" to deal with costumers and problems under different circumstances. Through experience these skills become adaptive. As a result when an employee changes jobs, these skills are transferred with it at its next job. Some transferable skills are: analyzing, organizing, advocating, public speaking, planning, management, computer literacy, creative thinking and negotiating skills.
Job – Related Skills: In that category there are skills that someone needs to emphasize more, in order  to gain a specific job position. For example if a salesman needs to increase the net through an advertisement needs to focus more on social media marketing, digital and online marketing, computer graphics and animation. These are some possible job related skills for a sales consultant. Obviously these skills are very different from a workplace to another according to the tasks needed in every job. 
From my personal research I found “The 25 hottest skills of 2013 on LinkenIn” ranked according to the searches been made. Which are: 
1. Social Media Marketing
2. Mobile Development 
3. Cloud and Distributed Computing
4. Pearl/Python/Ruby
5. Statistical Analysis and Data Mining
6. User Interface Design
7. Digital and Online Marketing
8. Recruiting
9. Business Development/Relationship Management
10. Retail Payment and Information Systems
11. Business Intelligence 
12. Data Engineering and Data Warehousing 
13. Web Programming
14. Algorithm Design
15. Database Management and Software
16. Computer Graphics and Animation
17. C/C ++
18. Middleware and Integration Software
19. Java Development
20. Software QA and User Testing
21. PR and Communications 
22. Software Engineering Management 
23. Information Security
24. Strategy and Strategic Planning 
25. Storage Systems and Management 

4. Academic Skills
According to “Cambridge Dictionary “  academic is “relating to schools, colleges and universities, or connected with studying and thinking, not practical skills”. Every single lesson in all the academia life, is pointing in different academic skills the same time. In this term we learnt some very important academic skills.
Academic writing is the base of knowledge. Sentence structure and combining structures is a first step to start write in an academic way. In order to be eligible to write an essay, a report or a summary, paragraph structure is also crucial. Even more important for academic writing is to do proper paraphrasing, in order to avoid plagiarism and fail. 
Critical thinking is a very important point, too. That skill needs to be developed every day in life. In our age the sources and the amount of information we receive daily, are really huge. Our “filters" have to be developed in a point to detect fake news or false information. Investigation and research in depth are the tools someone needs to forge in order to be successful in that area.
Digital skills in our age might be as important as to learn proper academic writing. The majority of information someone is getting today, is coming through social media, or a website. Even more most of the market nowadays is turning “online". From online banking where a payment can be done in seconds to learn Microsoft programs which will be needed for a job, we every day train and develop our digital skills.
Note taking is also important in academia. It is important to understand the key points when reading an argument, doing a research, reading a book or even in class lessons. It is a very helpful tool and everyone should be trained properly in order to follow academic courses. 
Referencing is also important in academia. Combining a personal idea with published literacy could turn wrong, if it is not done ethically and in respectful manners. There are different types of referencing. The Harvard style is the most common widely. Good referencing and a well organised bibliography can really make the difference in academic writing.

5. Employability Skills
‘Cambridge dictionary’ defines employability as “ the skills and abilities that allow you to be employed". The meaning is very clear by that definition. Obviously nowadays there is a quantity of categories on employability skills, whose they just needed to be studied. Although back in the time things were not so easy. Suleman, F. (2018), ‘The employability skills of higher education graduates: insights into conceptual frameworks and methodological options’, 76: 263 - 278p.  explains how (Becker 1964) tried for the very first time to divide the types of skills according to the section they belong in the market. As a start he defined them as general skills, which are needed in almost all kind of workplaces and specific skills those needed for a single employer. After the dichotomy between general and specific skills (Stevens 1996) defines the transferable skills. Following him (Andrews and Higson 2008) “ a distinction is also made between soft and hard skills to discriminate generic skills from those associated with a specific field of education". (Branine 2008) “suggests that employers seek person-oriented than job-oriented skills". In that point can be notified that with the time, many employers start to focus more in combining the skills needed with the personality they need, in oppose with ages that employers focused only the functioning part. After personal research in “STEM Learning", www.stemlearning.com  I found the ten most needed employability skills in 2019. 
1. Using initiative and being self motivated: by follow instructions, put forward your own ideas and see something to the end rather than put off by setbacks.
2. Organisational skills: plan work to meet deadlines and targets, time management and coordinate with others.
3. Working under pressure and to deadlines: handle the pressure that comes with meeting deadlines and targets, ensure you are seen as a reliable person.
4. Ability to learn and adapt: learn new things, learn from successes and failures, adapt and do things better.
5. Communication and interpersonal skills: explain and present what you mean clearly whether written or verbal, do your best to understand others.
6. Teamwork: understand how you and others work best together, get things done when working with people with different skills backgrounds and personalities.
7. Negotiation skills: think about what you and others want and need, ‘give and take' fairly when working with others.
8. Valuing diversity and difference: respect others, value the skills and experience that different people have, show consideration for the needs of different people.
9. Problem solving skills: identify key issues in a problem, use your knowledge and experience when tackling problems, develop and test possible solutions
10. Numeracy and IT skills: use numbers and data to support your work and obtain meaningful information, apply your valuable IT skills.

6. Conclusion 
Personally I believe employability will never stop evolving and fitting, according to the society needs and changes through the years. Going back in history and the fatal usage of slaves can make us feel how much more ethical and respectful employability has become in our age. Employability is deeply connected with academia and the society. The French revolution in 1789 is a great example to understand how employability and society affect each other. When 98% of people had to cover every possible job position by living in total poverty and been completely disrespected by the church and the aristocracy who were only 2% of the population. The conclusion was a heroic revolution which led in dramatic society and even academic changes not only for France but for many European countries that followed their example. Final conclusion is that academia and employability are crucial parts of how the society is changing through the years. There can not be a healthy society, without great educational institutes and employable, skillful employees and drastic employers.
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OPPORTUNITIES

What are some
events/holidays etc.
that you can take
advantage of?
Interesting trends are
you aware of?
Opportunities for
collaboration?

What are some brands
that align well with
your organization's
mission and vision
statement?

WEAKNESSES

* What can improve?

* What should you be
avoiding?
What are your
weaknesses according
to people in the
market?
What is losing you
sales?
Are there unavoidable
issues that are costing
you?

THREATS

Are changes in
technology
threatening your
position?

Do you have money
problems?

Are your weaknesses
threatening your biz?
Who are your
competitors?
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