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TIME MANAGEMENT 
What is time-management? 
Description: What happened in class during the time management lesson 
Lesson: how were you feeling 
Analysis:
Evaluation: 
Conclusion
Action plan 
 I remember I class we discussed about time Management and how we could have use of it. You need to allocate your time to study. By doing that you will use that time effectively and balancing the differences time. I was already aggravated from it because I knew how positive I would have been in the beginning and not serious at the end. But then I learned that you could study for 1-3 hours every day so that you can keep in mind what was discussed in class. How you will be able to do that is by first step, deciding what is important to study, in that case you are working smartly and hardly because you will waist less time in other stuff. You will need skills to do what you are doing well for example, team group; how you write, IT skills; communication. Skills for effective learning could be for example, knowing how to research, how to reference, reflect and have a creative thinking, critical analysis, and an exceptionally good memory. 
SWOT is something you really need to understand, S strength, something that you have but other do not. W weakness, unfortunately we all have some wick points, but we know them, and we try to change our weakness to our strength. O opportunities, something that you have but not everyone has, you need to know how to take advantage of that. T threats, you are going to have some tough times during your journey. This can make you understand what a what you should not do. 
But you need to know what your priority and you should also remember that there is going to be delays and interruptions. At the end of the lesson we all wrote downs reflection on what we learned from it and we all showed it together. 
Writing down your weekly schedule and setting an alarm to remind you what you need to do can really help. 
I have learned how to balance my time with different tasks because sometimes I spend more time In what I enjoy the most, but I have come to realize that I will eventually have to do what I do not like as well.
I already know what my priority is, but I know sometimes I put them aside. 
What I really had to learn is that I need to review the use of my time because sometimes I do not know how to do so. 
So now I write down my weekly plan and set alarm to follow it, and I can see the difference since then. 
REFLECTION 
Reflection is an activity where you analyse your skills, practice, responses to a particular event so that you can learn from it. 
People around this world, usually reflect up to 15 minute a day in the morning. When we are reflecting, we think about what happened, what happened to us, what was the impact and what can we do about the situation or improve the situation, what was the problem. 
In that case you should know how to think from other perspective with a theory to make a point on your subject. We also need to think what happened means to us and how you will go about it. This is particularly important when considering positives.
Me personally I was someone that did not take in consideration reflection in an effective way because every time I was reflecting, it was because of an argument with someone and thinking about what I should have said in a different way or I should have not. 
After our lesson on reflection, I thought to myself that reflecting is not only for bad moment but also good moment like when you are studying or for example also in class when you can discuss about something with your colleagues and think about their ideas as well.
I also think reflecting after you study just for 5 minutes just to take in the information received and try to apply it to yourself, and if it helps you to write down your reflection do it. 
 
CV WRITING  
 

A cv is a document that we need especially when we are applying for a job. A CVS allow us to present us, to tell our skills and what we have done as far as jobs skills or on our studies.
I personally think that having a cv is particularly important because as I said it help us to show our best to who wants to employ us. You have the chance to say what you have done in your life that can help or have a benefit on the role you are applying for. I think having a cv is especially important, as a person it makes you know what you have done so far, if you want to improve yourself and the benefits you can have from all the things you have studied or improved. On your cv you can also tell them your hobbies, what you are personally not good in, but you are not going to say something that is going to make them think twice about employing you. After all the things I know on my cv I will make sure to highlight what I have studied, the jobs I have done, the experiences I have got from other jobs and write down skills I will need for that job this will help me a lot. 
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