· [image: ]

BMSW4001 Academic and Employability Skills




Contents
Introduction	3
Task 1: Presentation	4
Introduction	4
Academic and employability skills	4
SWOT analysis	5
Conclusion	6
Task 2: Report	8
Applying Gibbs' reflection model on Time management / Organising study	8
Evaluating published literature on Time management & study	10
Applying Gibbs' reflection model on Academic Writing	10
Evaluating published literature on Academic Writing	12
Applying Gibbs' reflection model on CV writing	12
Evaluating published literature on CV writing	13
Conclusion	14
References	15
Appendix	16




[bookmark: _Toc89592261]Introduction 
The models or the cycle of reflection can the utmost valuable source for learning from the root experiences which aid the individuals to learn the necessary things much effectively and appropriately (Kirkpatrick, 2017). In this detailed study, there will be discussion elaborately the three-segment on which the reflection would be appropriately applied such as the proper handling of time as well as study integration, the next one is about the writing for academic purpose and the final one is about the writing of proper CV which would be illustrated properly with the discussion from the literature relevant to these topics. 


[bookmark: _Toc89592262]Task 1: Presentation
[bookmark: _Toc89592263]Introduction
For the career advancement as well as proper nurturing of the thing which the people want to become there is utmost need to select the career option from the beginning as this work as a high concentration arena on which the individual has to work hard to get the happiness at the end (Mario, 2020). Here at this short presentation, there would be an elaborate explanation about the several employability capacities as well as skills such as the software application knowledge, the proficiency at the segment of communication, the proper analysis of market abilities which can smooth the career at marketing. 
[bookmark: _Toc89592264]Academic and employability skills
Market analysis skills
Some capacities are needed for the future marketer to shine in their career and among these marketing analysis ability is much crucial and vital one in this regard (Skoyles, Bullock and Neville, 2019). Market analysis skill is needed in every branch of marketing though it is practised mostly by the top-level marketing manager. For being a marketing manager I need to know how to analyse the market properly with efficiency and effectiveness. By analysing the market I will be able to take the decision regarding product manufacturing, advertising and marketing that particular products to the market.
Software skills
For being a future marketer I have to perform my job and functions by using various software which can be google analytics, other software such as making the dashboard for showing the sales trends and growth of the corporation (Vishnu, 2012). SEO, as well as SEM, will be the trump card for me to make my website at the top to attract my target customer and consumers to expand the market of my product and I will be able to contribute to increasing both the sales margin and the profit margin of the company which would make me more effective and impactful for the corporation. 
Time management
The proper handling of time is must be required for the marketer to do well at the job place which is expanding day by day at the job market especially for the management job as a marketing executive the appropriate scheduling of work and time is essential. Also as a career, the executives of marketing need to handle their work in a proper and timely manner to assess their progress and also to monitor the other team members workings at the same time to properly coordinate all the activities. Thus time management is an utmost essential thing to do well. 
Decision-making skills
For developing the career as the executive of marketing I need to have skill in the appropriate decision making where I have to make decisions in a proper and accurate manner to achieve the aims of the corporation where I would join (Flynn, 2013). Also, the employer wants the good decision-makers who can handle the critical situations appropriately to make the organisation better positioned at the segment and target market. Also, good decision takers can attain the objectives of the firm more easily and efficiently which make the chance to go to the peak at gaining market share properly. 
Communication skill
For being the handy marketing executive there is no other way or alternative to avoid the communication part which can be called the heart of management at the company where little break down or any kind of misunderstanding of communication can cause massive problems to the firm. Thus the communication proficiency is a must for the executives especially for shining the career in the marketing sector which runs on the effective communication process which the marketers have to possess for greater success at the career. Also without proper communication, no management can get prevalence over their management process at the working arenas. 
[bookmark: _Toc89592265]SWOT analysis
Strengths 
Knowledge about the choosing arena:
As I wanted to pursue my career as a marketing executive in a corporation and for this, I need proper knowledge and wisdom about marketing which I possess due to my previous interest and captivation about this study arena. Also, the knowledge I can gather from my academic arena and also by various university clubs can connect me with the real world. 
Proficiency at communication
For joining as the executive of marketing and also for pursuing career growth at the arena of marketing there is no other option rather than to be an expert in communicating with other people. I have communication ability which can provide me competitive benefits. 
Leadership quality
The leader is the one who can make great influence over the whole corporation and also can produce much productivity all over the team members who can attain the targets of the firm. I have good leadership capability in academic life. 
Weaknesses
Overthinking
This can be a pitfall for me as I generally think too much on a subject area such as for the branding of the product which colour combination should be used which can kill my time (Menz, 2020). Therefore, this can be a source of weakness that I am trying to overcome by not thinking too much about a subject.
Trying to become utmost perfect:
This is also an unnecessary and overrated thing that should be avoided because it also can be sufficient enough to kill the time. 
Opportunities
The potential opportunities can be to get advance in a career and get all the necessary skills (Mario, 2020). Also, the opportunity can be to become a good manager and marketer. 
Threat
Obstacles can be the economic downturn also the massive number of marketing graduates. These can create impediments to attaining the target. 
[bookmark: _Toc89592266]Conclusion
To pursue a career as the executive of marketing there is must essential abilities which the future marketer must require including the proper management capacity as well as the appropriate communication techniques which can be a very crucial part of the job functions as well as the roles that needed to be played at the working division (Flynn, 2013). Also the proper time handling, the leadership style of the marketer can be a crucial part of the marketing job at the firm. Besides, the management capabilities, market research abilities as well as skills are necessary to become an efficient marketer throughout the market. 


[bookmark: _Toc89592267]Task 2: Report
Gibbs' model of reflection
The author and explorer of this cycle were Gibbs who had elaborately demonstrated the learning cycle of human beings where the learners can efficiently learn from the experiences published in 1988. The author illustrated this model sequentially for learning purposes productively. 
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Figure 1: Gibbs' model of reflection (Hime, 2013).
[bookmark: _Toc89592268]Applying Gibbs' reflection model on Time management / Organising study
Description:
Here in the description part, there would be an explanation of the situation that happened to me in the case of time management which was vital and memorable to me because of the importance of effective time management (Kirkpatrick, 2017). At the study, time management is very crucial where the exam was knocking at the door but due to poor time management, I was unable to schedule the study and exam preparation which was due to the ineffective time scheduling.
Feeling:
Because of the situation which had created due to the ineffective scheduled and improper planning, I was a little bit nervous as well as frustrated as this was the semester final and due to less time now I had to cut the study syllabus and materials which is not good to take good preparation. As good preparation takes time thus there was a lack of organised study and I had less time compared to what was needed and the feeling was frustrating. 
Evaluation:
Here due to improper planning of the study and poor time at hand the situation was quite difficult and challenging to handle and there was some positive as well as negative aspects of the situation (Rivera, 2007). Such as the negatives were the management of time was not up to the mark and also the student was not proper and coordinated and there were some positives too such as I get the awareness about the situation that I was not on the right path. 
Analysis:
At this crucial part, there would be a demonstration of the things which had worked well for me and the other things which go against the favourable outcome.  Such as the improper scheduling of time make me in an impasse from where I faced many challenges such as preparing for the test and making the preparation good to do well attest. But due to bad management at study also the situation was critical to go forward from these conditions. 
Conclusions:
Finally due to the mismanagement that happened as I was unable to make a proper time scheduling there was a lot of things to learn such as to take the proper preparation there is required to get consciousness from before such as making a good time scheduled effectively and also coordinating the study properly (Williams and Reid, 2011). For this, I should have to make a perfect plan about the remained time for preparation and study and I also need to be more conscious in future. 
Action Plan:
Developing an effective plan which could make me better in future which is much vital for maintaining the time at the upcoming preparation of any kind of exam and also there is required better study plan which would help me much in preparing myself. I should make better plans to timely finish my study and for more organised and proper study planning which would make me a better version in managing my time effectively and appropriately. 
[bookmark: _Toc89592269]Evaluating published literature on Time management & study
A study on time management 
There is literature published by the two authors are Sivaraman (C, P, Sivaraman and Methew, 2019) and the other one is Methew and this article was released in 2019 about the effective processes of managing time properly where the techniques of efficient and productive management strategies were evaluated as well as illustrated. In this literature, the authors had explained the effective procedures as well as tactics about how to effectively schedule the time so that the workings and activities can be accomplished with less anxiety about finishing the time such as effective planning ahead of time for the work. 
[bookmark: _Toc89592270]Applying Gibbs' reflection model on Academic Writing
Description:
In this section, there would take place the demonstration of the scenario which had happened at the academic writing of report when I faced the situation which provided me many experiences of working in academic write-ups and this was much help to me as I have to prepare reports, presentation slide to submit to the instructor (Pausch, 2008). Preparing the reports are a closely related function of my study which provide me with the chance to explore practical things properly. 
Feeling:
At the writing part where I need to make various reports and also other documents for the sake of my study and academic purpose there I sometimes feel like I am getting many practical pieces of knowledge and experience as I have to do some research on the given topic to properly organised and make impactful the work. Sometimes the feeling is much more joyful where I can learn new things which would make me more adroit and effective at work. 
Evaluation:
Assessing the works and reports which I have to write is the utmost crucial part which required to be done in a proper manner for assessing the things which would be such as the reports which I make can be more creative and I try to make the writing more innovative as well as try to do in-depth analysis to capture the whole scenario effectively (HEALEY, 2021). Thus evaluation part would more improve my workings and would make those more attractive. 
Analysis:
At the proper analysis part, the reports, as well as content writing, should be analysed appropriately to make those more well organised such at my reports the positive things are the use of knowledge and experiences properly to demonstrate the work. There are many vital other things to evaluate and make them scrutinise properly such as the process of writing of reports and other documents which can be more coordinated as well as organised to make more impact on the analysis. 
Conclusions:
For the write-ups which I need to prepare such as the various reports as well as documents where I can make those more organised to show more engaging contents and also to make the instructors more captivating through my work (Friedrich, 2008). I try to evaluate the situation and topics more deeply to utilise various sources properly to make the writeups more enthralling and effective also to prepare those more appropriate to make a connection with the topics to the real world. 
Action Plan:
For more accurate as well as proper writing there is a need for a good action plan such as dividing the topics properly according to their importance and marks and then there should acquire detailed knowledge to prepare the reports (Castelló and Donahue, 2012). Also, there is a need to take practical experiences about the topics by talking to the experts at the seminar as well as programs to gather more real-world knowledge about the specific contents which need to be prepared accordingly. 


[bookmark: _Toc89592271]Evaluating published literature on Academic Writing
This can be coined as the write-ups which can be consisted of the report writing as well as other documents such as presentation makings and content writing and Strongman had written inclusive literature which had been released in 2013 in which the author had properly demonstrated the effective ways and procedures of writings for the academic purpose (Strongman, 2013). This literature is much appropriate to take the proper knowledge about the necessary writeups for the students and also researchers who have to write various articles for different objectives such as academic and also can be for research purpose. 
[bookmark: _Toc89592272]Applying Gibbs' reflection model on CV writing
Description:
Throughout this vital and first part of the reflection model, the illustration would be about the situation that occurred due to my cv writing of mine which was quite interesting and informative too to learn and understand the essential elements of cv which the employer search before selecting the candidate. I was quite excited and also nervous for the time of writing as it was my first experience of me where I would apply to a firm by the cv.  
Feeling:
At this particular part, the situation of the working of me was quite exciting as well as little anxious also where I have to prepare the CV for the academic purpose for getting the research programs as well as for submitting to the corporation to join there (C, P, Sivaraman and Methew, 2019). Here my feeling was joyful and nervous also as it was my first experience about the cv writing for the professional purpose to the firm to start my career as a corporate person to the company. 
Evaluation:
Here at the evaluative segment, I have to measure the things which I had to undergo for the purpose of writing cv such as the understanding of the employer's demand as well as needs about what they expect from the employees such as the various capacities as well as skills such as communication, analytical skills. Evaluation told me the good signs which need to be kept up and also the pitfalls which required to be filled up for better performance. 
Analysis:
At this specific segment, there is required to analyse as well as assess the experience which I gathered throughout my journey to the cv writing such as the skills which is needed to exist for getting the job which creates much exciting image of the employees to the employers of the firm. Such as the leadership skills in the academic life which can be done by joining the clubs by which a lot of experiences can be gathered. 
Conclusion:
In case of writing of the cv there must have many experiences as well as wisdom about the future market of the industry such as for the marketing departments of a corporation there is need to have the market analysis skills as well as a proper idea about the branding which aid in gaining experience and to put those skills at CV (Hime, 2013). Also due to the writing, there is essential to make the analysis first of the post to be joined. 
Action plan:
This is a crucial segment that aid in preparing the skills required for the betterment of the future such as making proper planning of the writing for the cv such as getting more knowledge about the writing guidelines. Here also needed to understand the employer's mind to assess the required qualities to put at the writeups such as for joining to the HR segment there is need the experiences of working with the peoples which need to be improved. 
[bookmark: _Toc89592273]Evaluating published literature on CV writing
This writing is much different as there is required professional experience as well as the proper knowledge to demonstrate the right skills and wisdom of the candidate which can be much effective and Kirkpatrick had released literature which was quite elaborated and amazing in which the author had clearly illustrated the proper techniques for cv writing, published at 2017. This requires much informative and concise writing which can attract the employer much to make him convinced to accept the candidate for the blank vacancy  (Kirkpatrick, 2017). Thus this literature is much effective for this creative purpose. 


[bookmark: _Toc89592274]Conclusion 
Effective and appropriate handling of time is the key to make positive influence over the work an individual has to do in life which the study or can be the job roles and functions which the individual need to manage as well as perform to take the career graph upward with appropriate technique be applied (Williams and Reid, 2011). Moreover, academic writing can be done for the purpose of better learning with the study which can be a report or other documents. Besides, the writing of a professional CV can be another crucial segment for a student which need to be written well and effectively to attract employers. 
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