Personal Development Plan
You may wish to use this template to structure your Personal Development Plan.
You must include at least 5 goals within your plan, and these must be taken from the information on the Essential and Desirable Criteria from the Personal Specification section of the Job Description on Moodle.

	Goal
	How does this relate to the role?
	What do I need to do to achieve this goal?
	How long will it take me?
	What barriers may stop me from achieving this?
	How can I overcome these barriers?

	To apply to university for relevant qualification in health & social care.
	The role requires relevant training, qualifications and knowledge of legislation.
	Contact suitable universities and identify process to apply for student placement.
	3 months for start of academic year.

Application process.
	Experience and current qualifications.
	Identify required qualifications and experience requested to be accepted onto course. Speak with lead course lecturer.  Attend open day.

	Complete application to attend university
	Evidence my suitability to attend and complete learning
	Ensure I understand application process and have required documentation
	5- 7 days to complete application and check supporting evidence is attached to reduce risk of delays.
	Anxiety of completing application. Not having appropriate documents/evidence.
	Identify what support networks are available to me.

	Identify suitable/affordable accommodation close to university
	Liaise with university about accommodation options.
	Secure appropriate accommodation close to university
	3 months to start date of university
	Finances - 
	Apply to university for student loans to support accommodation/learning

	Finances
	Liaise with university with regards to available grants that will allow me to study whilst ending FT employment
	Liaise with university department on finances.  Explore PT job opportunities to support study.
	Immediate action to ensure goal is achievable.
	Delay in applying for grants.
Not having supporting evidence.
	Make this priority action.
Ensure I have supporting evidence for application.

	Start course within university to secure qualifications for career of choice.
	Liaise with university with regards to start date for course.
	Checklist to ensure all above actions are completed.
	3-6 months to confirm all actions are complete.
	Delaying the above actions or not providing relevant documentation.
	Ensure I have achieved SMART checklist, and all requirements have been met by required dates set out by university.



