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[bookmark: _Toc8325797]Introduction:
The most significant acquisition in human life is higher education. It helps to develop the economic, social and political life. The connection between the knowledge and skills that people get from the university and ability to use them in the right way in the labour market shaping employability skills. These skills are important for the employee to perform the job effectively and thereby assist the organisation to achieve success and profitability. (Belwal, 2017) This report will throw lights on the relevant employability skills which I have and I need to develop to grasp the employment opportunities. 

[bookmark: _Toc8325798]Main Body
Employability skills greatly help the employee within the respective organisation to attain goals in a timely manner. They mainly consists of the knowledge, expertise and the effective mind set which assist the employees within the organisation to accept challenges and achieve success for the organisation. Also, these skills act as a performance indicator for the employers as this act as performance indicators to judge the performance of the employees within the organisation and necessary trainings can be provided if employee lacks these skills. This can also help in the better recruitment of the employees according to the requirement within the respective organisation. In addition for the employee within the organisation, employee skills help them to find better job opportunities, provides a level of their success and growth and can provide career advancement opportunities. Within the fast-changing global environment employees need to increase their skills to work competitively and improve the productivity level within the organisation. These are some of the basic employability skills which are the major requirement for the employer and the employee to perform effectively and efficiently (Jackson, 2014).
· [bookmark: _Toc8325799]Communication skills- It is the basic requirement ‘soft skill’ that is needed by the employer and the employee to interact with each other and share their problems and ideas. If the employer has effective communication skills, it will help in providing clear and proper direction to its employees which assist them to work properly and reach goals. Communication skills consist of both verbal and nonverbal communication including gestures, postures, body language which helps the employee and the employer to work effectively and results in collaborative working within the respective organisation.(LEAR, J.L., HODGE, K.A. and SCHULZ, S.A., 2015) One of the main points in the communication skills are the listening and understanding skills.  I think I have good listening and understanding skills because my education has been built on listening to teachers and lectures to be able take my exams or write my reports. In my job as nanny I must understand what the children need and I have developed the ability to listen carefully to what they and their parents need so that I can respond with care. Communication is connected to speaking clearly and directly as well. This is a challenge for me because I often try not to hurt people’s feelings which can confuse things. To communicate effectively in the workplace I have to learn how to introduce my thoughts and feelings clearly in my reports or other communications.
· [bookmark: _Toc8325800]Team Working- This skill helps the employer and the employee to work with in collaboration for attaining common goals and objectives. It is the ability to share ideas and aims with people from different parts of the world independently of gender, race, religion, age. (Riebe and Jackson, 2014).  I work very well with different people from different backgrounds. I am good at sharing information and listening for feedback. In health and social care everyone has to work as a part of a team because the customer service is working with patients in need and most of the time one employee is not enough to complete the task. I think I work well as a part of a team because I have been working as a part of the team many years and I always enjoy the process. When me and my colleagues have to complete a task, we do it together. Everyone gives an opinion and together we decide what is the best solution. Our university lecturers ask us to work in groups and ours one is often the most productive in class because we work well as a team.
· [bookmark: _Toc8325801][bookmark: _Hlk7635292]Problem Solving Skills- Man in each stage of his development takes different solutions in complexity. It does not matter how complicated it is, it brings us stress. Thus, if we have good problem-solving skills and being pleased with the results, then the less stress we will have. Employees need to look carefully at spectrum of solutions so that they can get the right one. This type of skill is important for the employer and the employee in eliminating the barriers and achieve the success at the workplace. (HEIDARI, M. and SHAHBAZI, S., 2014) I think my problem-solving skills are good because I am often working in a stress environment but I can still work effectively. The children that I look after are often get sick, slip over and hurt themselves or they could just cross the road and forget to look for coming cars. The best practice is to keep my mind clear; stay calm and to solve the problem. It is the similar with patients in the health and social sector- you have to get the best problem-solving decision to best support them.
· [bookmark: _Toc8325802]Planning and Organising- This is the most effective employability skill which is needed by everyone who works in health and social sector. Social workers build a career based on time management skills. The effective employee has to write down every problem that has arisen in his work shift and mark every accomplished task. Social worker meet many clients every day and it is the best practice to be as efficient as possible. This will also help with paperwork. Using Eisenhower method, the health and social workers can organise and prioritizes easily. These 4 quadrants separate the job on ‘important and urgent, important but not urgent, not important but urgent and not important and not urgent’. When the health and social worker planning and organising, he has to synchronise his job with the colleagues and think how it is going to reflect on the performance their task. (Randstad.co.uk, 2019) This skill creates techniques for completing the task effectively and within the set deadlines. This skill needs to develop so as to handle multiple tasks and work the complex tasks without any problems. For attaining the same I need to allocate time to every activity as well as prioritise the work which helps in proper completion of work and within the set time frame.
· [bookmark: _Toc8325803]Technology- Technology skill is also important for the employers and the employees to perform the task effectively. This is related to the knowledge about the technology which employees use to execute the work. Health and social workers have to use IT as a management tool, be open to upgrade their skills in any time. Employees have to be sure that they can manage with these technologies and reach the best level in their field. Biometrical engineering has been developed in 16th century to protect patients from electric shock. Today technologies are very advanced. Doctors use surgical robots, rehabilitation devices, etc. (GLASGOW, 2018) Using technologies medical staff save efforts in search information, they organize meetings and trainings from different parts of the world in the same time. I have good experience with the modern technology. My education in high school based on learning how to use them efficiency and the work in the past few years has been linked to their use. The only thing that I have to remind myself is to perfect myself all the time and follow the latest technologies.
· [bookmark: _Toc8325804]Learning- This skill is majorly concerned with learning new things and enhancing skills and capabilities of the employer and the employee to work effectively. This skill is majorly important for the employees to learn new things and new ways of performing task properly. This type of skill present in the employees within the respective organisation can readily accept the changes and can effectively manage their own learning towards the specific areas and activities (Pinto and Ramalheira, 2017). I am the type of people that love to know as much as possible. To feel myself complete I have to read all the time and learn new things. I have those skills and this makes me worthy candidate in health and social sector.
· [bookmark: _Toc8325805]Self-management- These skills help employee to show his power to finish the job on time without someone having to follow him or check him out. Workers should be able to assess their own work. They have to be self-assured in their own ideas and visions, to be able to take accountability. The strong organisational skills are feasible by meeting deadlines requiring initiative, sometimes doing additional research or looking for somebody’s help. To be on time in the workplace, to memorize everything in detail shows the employer that you care about the job. You are responsible and the manager can trust you and asking you for opinion if it is necessary. Employers like to see their subordinates to act without someone telling them. These skills demand self-belief skills which is based on the sense of confidence. They required for motivation and learning from your own failures.  Initiative skills are actually thinking skills and they describe self-management. The employee has to convert his plans in real performance and be able to easily switch to a different work environment. (Youth Employment UK, 2019) I love experimenting and love diversifying my life all the time. The creative thinking is part of me and it makes my life full but I have to focus on these skills. I am on time at work and never surrender until I finish my task, I have different effective solutions but I am not concentrating and I forget.
[bookmark: _Toc8325806]Conclusion
These are the major employability skills which is required to be present in employer and the employees within the respective organisation and assist them to execute their task effectively and efficiently. If such skills are present with the employer and employee under the respective organisation it leads to attainment of profitability. From all the above mentioned employability skills communication, technology, leaning, team working  and initiative skills are the most effective skills present which may help me out in working effectively by learning new things and which leads me handle all the complex tasks and provides solutions  to every problem which helps in better working within the organisation. But on the other hand, there are some other skills such as problem solving, planning and organising, self-management which I have to improve in the future to become a worthy candidate on the labour market. The best way to improve them is to get as much knowledge as possible from the university education.
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