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Teaching Assistant

Job Purpose

Teaching Assistant is hired to work under the direction of the inclusion manager in supporting the needs of all pupils in the school to ensure they achieve their potential.

To support access to learning for pupils and provide general support to the teacher in the management of pupils and the classroom, take place outside the main teaching area.

To provide educational support in a variety of subjects, basic supervision and care to all children in accordance with the current whole school and SEN policies.

Main Responsibilities:

Assisting the lead teacher in developing lesson plans and instructional materials.
Performing administrative duties such as greeting visitors, answering questions, taking phone calls, etc.
Assist teachers with various tasks, like grading assignments and informing parents of their children’s progress and working with small groups or one to one.

SUPPORT FOR PUPILS

Supervising and providing support for pupils, including those with special needs.
Establishing good relationships with pupils and support them to ensure their safety and access to learning, in line with the school’s safeguarding policy.
Promote the inclusion and acceptance of all pupils.
Listening to pupils read, reading to them, or telling them stories.
Looking after pupils who are upset or have had accidents,
Helping pupils who need extra support to complete tasks.
Encourage pupils to interact and work cooperatively with others and engage all pupils in activities.

SUPPORT FOR THE SCHOOL

Participating in training and other learning activities and performance development as required.
Assisting with supervision of pupils out of lesson times, including before and after school and at lunchtimes as required.
Accompany teaching staff and pupils on visits, trips and out of school activities.
Getting the classroom ready for lessons and carrying out administrative tasks.

SUPPORT FOR THE TEACHER

Being aware of working within planned learning activities.
Helping and supporting teachers in managing class behaviour.
Prepare the classroom as directed for lessons.
Gathering and reporting information from parents, carers as directed.
Undertaking pupil record keeping as requested.

PERSON SPECIFICATION

Ability to encourage and support pupils with a range of school activities.
Ability to use technology to a basic level.
Ability to work constructively as part of team to understand classroom roles and responsibilities.
Working with or caring for pupils of relevant age.
Willingness to participate in other development and training opportunities.
Flexible, enthusiastic, and resourceful to meet new challenges as the school grows.
Ability to make decisions in consultation with the class, teachers, and colleagues.
Good literacy and numeracy skills.
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                                                                 Sidi Athmani / Teacher Assistant.    
                                                                   Joseph Champlain school
                                                                   Mosley Road B12 0ad
                                                                   Email: Sidi_ssb@gmail.com
                                                                   Phone: 012345678


PROFESSIONAL PROFILE

Experienced teaching assistant professional with over 2 years of experience working in the Joseph Champlain school, supporting classroom teachers at all age groups. Adept in working collaboratively and effectively with colleagues in a team environment to ensure the highest quality of instruction for pupils.

Work experience

Teaching Assistant at Joseph Champlain school
September 2019- August 2021
Utilised various teaching techniques to effectively deliver lessons.
Planned structured workshops for pupils.
Supervised pupils in areas such as the refectory, library, and playground.
Attended all staff development and training sessions.

Teaching Assistant at Al Amanah Private School
March 2019-April 2020
Performed administrative activities such as taking attendance, making assignments, and maintaining pupil’s records.
Taking a small group of learners for additional lessons.
Working with special education needs pupils on one- to- one providing them extra support and assistant in the classroom.

EDUCATION

Level 3 Supporting Teaching and Learning in Skills Certificate.

Level 2 Diploma in Support work in Schools

SKILLS

Ability to work under pressure.
Being polite, patient, and understanding of how pupils develop and learn.
Supporting pupil who have learning difficulties of special needs.
Excellent reading, writing and proofreading skills.
Experience in delivering first Aid, medication, personal/ intimate care,behavior management strategies, also take part activities.
IT Skills (Microsoft office)

HOBBIES AND INTERESTS

My hobbies are going to the cinema and spending time with my family and friends. I also enjoy reading books, watching movies. Am a friendly person if I feel someone in need, I don’t hesitate to help him it makes me feel happy.
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    OASIS ACADEMY SCHOOL
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Dear Head Teacher
	
My name is Sidi and I’ am writing to you concerning the teacher assistant position at Oasis Academy School which I saw listed on the indeed UK website.
As an assistant teacher with 2 years of experience in private and public school, I apply with enthusiasm for this opportunity. I have completed a level 3 certificate in Supporting Teaching and Learning in schools. I have also worked for 1 year at an After-school evening facility for children with learning difficulties.

I would often help them with concepts they had trouble understanding at school, guide them through homework and deal with their parent’s wishes.

In addition to the above, I want to summarize some of my professional experiences and skills which are as follows.

Helping pupils with their playing, learning and social development. Assisting the lead teacher in developing lesson plans and with various tasks. Empathy for children with special needs and I am able to work as part of team.

Effective communication and skills, able to manage time effectively and use IT skills to support children’s learning.
Willingness to take part in appropriate training and personal and professional development, I also have good academic background and intend to deliver it to children in an effective manner.

Thank you for taking the time to consider my application, I look forward to hearing back from you soon.






Yours Faithfully

Sidi Athmani





                                                                
                                                                   

                                         


