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1. [bookmark: _Toc523821480]Summary

This section should summarise the report findings and conclusion.  This section is not included within the report word count.  














































[bookmark: _Toc523821481]2. Part A 

[bookmark: _Toc523821482]Introduction
The first part of your portfolio should focus on your placement research and identification of a suitable placement that meets the requirements of your programme pathway. This should include:

Placement Benefits - Introduction to the benefits of placement and the opportunities for personal development it provides.

Placement Rationale - A placement rationale – Consideration should be given to the pathway you are studying.

1.4 Placement Opportunities - Undertake an analysis and evaluation of placement opportunities – This should include a brief overview of ALL placement opportunities considered, including an evaluation of their relevance and suitability before identifying your preferred option. Again consideration should be given to the pathway you are studying.


































[bookmark: _Toc523821483]3. Part B

The second part of your portfolio should focus on identification of the knowledge, skills and attributes you possess that you can offer to the placement provider.. 

Consideration should be given to the following areas:

[bookmark: _Toc523821484]3.1 Qualifications Audit

[bookmark: _Toc523821485]3.2 Training Needs Analysis

You should identify gaps in knowledge and skills that you want to address during the placement
[bookmark: _Toc523821486]3.3 Personal Career Action Plan

Personal Career Action Plan, with measurable development outcomes

[bookmark: _Toc523821487]3.4 Curriculum Vitae and Cover Letter

A professional CV in preparation for applying for placements.  

[bookmark: _Toc523821488]3.5 Pre-Placement Review

A review and reflection on the pre placement experience including any challenges in relation to securing a placement














[bookmark: _Toc523821489]4. Reference List

Ensure that you apply appropriate academic conventions to record your research and sources.

Students should demonstrate extensive research (minimum of 25 sources) in relation to the placement opportunities. Research into the purpose of placement including the proven benefits should also be included in the introduction. 
 
Your mark/grade will also depend upon the extent to which you demonstrate your knowledge and understanding; ideally each should be complete and detailed, with comprehensive coverage.

Students must demonstrate a clear understanding of the purpose of their placement in relation to meeting the requirements of their chosen pathway. They should be able to clearly identify the skills and knowledge needed including any gaps that can be addressed as part of the placement experience. 

Analysis comes from appropriate data and information to provide insights.

Marks are given for identification and application of relevant personal development analysis  
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