Task: My Favourite Hobby Presentation
Objective:
To create a simple PowerPoint presentation about your favourite hobby, demonstrating your ability to use basic PowerPoint features including inserting images, tables, animating text, using bullet points, adding speaker notes, and utilizing installed templates.
Instructions:
1. Title Slide:
· Create a title slide with the title "My Favourite Hobby"
· Include your name, student ID and module, 
2. Introduction Slide:
· Write a brief introduction about your hobby
· Use bullet points to list why you enjoy this hobby
3. Details Slide:
· Create a slide with more detailed information about your hobby
· Include at least one image related to your hobby
· Use bullet points to list interesting facts about your hobby
4. Steps or Process Slide:
· If your hobby involves specific steps or a process (e.g., cooking, painting, playing a sport), create a slide to outline these steps
· Use bullet points to list the steps or process
· Include an image or clipart that illustrates the steps
5. Benefits Slide:
· Create a slide that highlights the benefits of your hobby
· Use a table to organize the benefits (e.g., physical benefits, mental benefits, social benefits)
· Include at least one image or icon
6. Fun Facts Slide:
· Create a slide with some fun or surprising facts about your hobby
· Use bullet points to list these facts
· Animate the text to appear one by one
7. Conclusion Slide:
· Summarize why your hobby is important to you
· Include a thank you message for your audience
8. Speaker Notes:
· Add speaker notes to each slide with additional information or a script of what you would say during the presentation
9. Formatting and Design:
· Apply a consistent theme to your slides by using installed templates
· Use appropriate fonts and colours to make your slides visually appealing
· Ensure all images and text are aligned and formatted neatly
10. Save and Submit:
· Save your PowerPoint file with the filename "My_Hobby_YourName"
· Submit your file to the designated Moodle submission link
Additional Tips:
· Applying Templates: Go to the "File" tab, select "New," and browse through the templates. Once you find a suitable one, click "Create" to apply it to your presentation.
· Inserting Images: Go to the "Insert" tab, select "Pictures," and choose an image from your device.
· Creating Tables: Go to the "Insert" tab, select "Table," and choose the number of rows and columns you need.
· Animating Text: Select the text box, go to the "Animations" tab, and choose an animation effect.
· Using Bullet Points: Select the text box, go to the "Home" tab, and click the bullet points icon.
· Adding Speaker Notes: Click the "Notes" section below the slide to add your notes.

