

	Swansea Metropolitan University
(University of Wales)
Swansea Business School
MBA
REQUEST FOR ASSIGNMENT EXTENSION
(MITIGATING CIRCUMSTANCES)



Where there is evidence of mitigating circumstances (ie illness) you may apply for an extension for the hand in of your assignment. 
Supporting evidence must be provided. eg doctors note 
Problems with computer hardware/software/printers is not valid excuse

This form should be signed by your  year tutor and the top copy attached to your assignment. 
The form should be completed prior to the assignment deadline.
NB without this form a late assignment will be down graded.

	Student Name
	

	Level /Year
	

	Module
	

	ModuleTutor
	

	Hand in date
	

	REASONS FOR EXTENSION REQUEST:







	SUPPORTING EVIDENCE SUPPLIED : This must be attached to this form 





	TUTOR COMMENTS:






	AGREED NEW DEADLINE:



	Tutor signature:                                                                    Student signature:





