Below can be seen the outlook, I have used to sent an email.
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Below screenshot shows the PowerPoint that I have used for designing
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Below screenshot shows the MS Word that I have used for writing
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1. Why I chose my tool?

a

I decided to choose Excel for my tool because it allowed me to organize
clear my DS2.

Excel has given me the ability to use numbers, tables, and colors, and
this helps me to work correctly and accurately.

2. Whatinformation | used

. For this project, | used Item and Quantity from the scenario | decided to
use for my DS2.

.l calculated the total sales using the chart.

(1 analyzed and then exhibited the data to effectively calculate the
sales figures using the chart, consequently arriving at the total sales
volume).

3. How | created my artefact

.lentered the data from my scenario into an Excel table.

. I chose font size, colors, paragraphs, etc.
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7 oraits Dear Unity, | hope you are well | am.
a S arcive Dear Unity,

© P Ihope you are well!
1am writing to you to inform about the DS2 Final.

& 3 Inoox 4 The deadline is 26th July Sunday and | hope you are in time to complete all.
® PEETSs Ihopeto see you tomorrow in the class.

> Sent items

Kind regards,

W Deeted ems Gisella
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