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Assignment

1.0 Introduction:

Like all human beings, you can never write perfectly for the first time and I will show you what it was like first and then what I learned in after the class and how I felt myself after the class and what I need to change to make my lessons and knowledge better. Presentation or a new curriculum vitae for an interview or writing a cover letter, for example. In this report I am going to talk about my 4 topics which are the curriculum vitae (CV), Cover letter and Presentation Skills, Academic Writing and I'm using a Gibbs model reflection in my essay and I will show to you how is effecting before and after how it changed my knowledge that time and you can see a big difference then. I will show you how it has changed for me before and after. What mistakes I made before and after what I learned about at the university from the lecture. You can also read how this model helped me learn and what needs to be changed so I do not make these mistakes. I use different tools to improve myself.
(2020).
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Part 1.1. (CV): Curriculum vitae using Gibbs model of reflection

Description:
The curriculum vitae is different in each case because the jobs you apply for are different. Because of this, we can not use one type of resume in many cases. You have to fit in with the style and profit of the company that needs to be tailored to the job. It is different for every company and position as well. You need to look for the keywords and skills that are very important in your writing. Avoid sharing unnecessary information with only what is relevant.
Have your own personality do not follow the internet for example. There are a lot of bad examples out there This is just an example of how to get started. Bring your own personalities to individual attention. Your own attributes should indicate what your strengths are or how great you are. The qualifications provide work experience and references. For example, if someone is applying for a leadership position with a resume, it was a great help to me, Seth Godin, to be in the Tribes book that had a big impact on me, so you have to be a leading individual, determined, confident, love what you want you to do your job, there is no group leader without, the essence of common goals of joint work should be common interest and the key is very important communication for the group(Godin, 2014).


Feelings:
 I think everyone feels like there is something to develop after that I felt like they no longer really know how to write a resume. Another thing is I do not know how is looks like the normal appearance CV, and the style or the picture , which kind of picture I can add about myself, I did this mistake as well and I put too much not important information about me or hobbies.


Evaluation: I still feel like I knew little about writing CVs because I used to send one kind of CV to many jobs and didn't write different ones because I thought it would be good enough for every job.


Analysis: It did not work out well because I did not have the knowledge and experience to do it. The writing was better after my class and I understood how to write the right resume for a job and position.


Conclusion: If I set up a subdivision in one phase, my knowledge and practice in the lessons so that I can develop my resume, write with the internet or research and books.


Action plan: To not fall into the same mistake I will read a lot about how to write the proper CV, and how need to be look like the style and about myself which kind of picture I can add and practice it and I will improve my knowledge. Also, for every position I will tailor my CV as each position and company required different skills and experience. 












Part 1.2: Cover letter using Gibbs model of reflection


  Description: I have always had difficulty writing a cover letter because this is not an extract of my CV but my experience of the job with other information such as your experience and skills, your description and how they can trust you, why they need to give a job, you have to tell the reason, why they can choose you. It was inspiring to me that Simon Sinek’s book contains information on why? How? And what? If you are motivating your cover letter, choose a business that you desire when you invite those who are interested and after you have tried to prepare to take the job when someone hires you. Obsession. They want to employ a customized person as the mindset is ambitious and motivated. Regardless, because you are not experiencing it, depending on what you care about, how motivated you are(Start with why by Simon Sinek, n.d.).


Feelings: After studying this lesson I feel I can write cover letter and have enough knowledge to do it. Before that, I was mistaken for a summary of what is in the CV. And then I knew not only what skills I have, why I should apply them, why they give me the job, why I am suitable for it, etc. questions.


Evaluation: My experience and my mistake with the cover letter is that it is when it is too short or too long and when I write too much not really important information. But now I have an idea of how to write a better cover letter.

Analysis: So far its preparation did not go well because I did not really know what to include. What I wrote about myself was full of mistakes because I thought it was a short form of CV but after school, I know how to make it and what its content should be.

Conclusion: To write better, I need to improve my writing and interpreting skills in English and read more in English to develop my word treasure. Before classes, I did not know how to start writing a cover letter and I did not know what the content should be but now after classes and studying I can easily make a better cover letter.

Action Plan: Because of the mistakes, I made before, I would start differently. I would search the internet for lessons learned together and improve my academic writing to avoid mistakes and research on the online library.












Part 1.3: Presentation Skills using Gibbs model of reflection:


  Description: The presentation is a challenge for me because I don not feel comfortable and having to speak to more people, I feel embarrassed as if I do not understand what he is talking about or what he should say and I get nervous about. Although there are lectures or rallies when I can talk when I have to present something. I can not be calm And I know how to use a computer besides using a notebook it is how to use it but when the moment I am so stressed. Other people are in a similar situation to presenting a presentation even though it is theoretically perfect if it does not work in practice I find it easier to talk at a workplace or teach at a university I am harder to go shy and confident. I read his book Andy Bound what was very influential for me was that communication and the way of the presentation should be very important, individual or group presentation it is important to be able to get the best out of the situation that helped me to communicate effectively. Shows how you can get the most out of every situation whether it is formal or informal talking to someone or a group member inside or outside the organization(Bounds, 2013).




Feelings: Many times I have been thinking that I do not have enough knowledge or that I am not brave enough. While I was studying, I was preparing for class or lecture notes with my computer. Other people who saw and listened said the presentation was good but I did not feel it. In other eyes, others see differently but what I felt was how nervous I was. How bad I did not feel it was good now and I did it.

Evaluation: Writing a presentation that means doing the research work and collect information about the theme. Preparing and putting together it is easy for me and is not a problem, but rather to tell for somebody is harder than put everything together. Because makes a more difficult presentation and helps you to study at university. It is important to have eye contact and a look, a radiance of confidence and the listener persuasion.

Analysis: I think it did not work out well because I had no experience of writing and performing a proper presentation and I do not know how can I started them and how they can fix step by step since to the presentation until the perform.

Conclusion: The presentations are much better after my lessons and I feel much more confident and prepared for my presentation skills. I practiced how to speak and perform it. I practiced how to keep eye contact with the student and show less and not show me being a little nervous.

Action Plan: To do it differently and design my skills I need to develop by reading how to make a perfect presentation. I will pay attention to be prepared and confident and it is also important to be able to catch the students' attention.









Part 1.4.: Academic writing using Gibbs model of reflection

Description: My own experience between the essay and the author of the report is in a workplace every day to write an hourly report the essay written to the university is related to one to submit. The report was written daily data entry or history of some things when you write a requirement for residents in my workplace and the essay is my weaknesses I do not now how shall I write the normal formal essay because before I do not need to writing an essay that is why I do not have any experience with them but now I have to do like an assignment.

Feeling: Daily reports did not cause me any difficulty but since unfortunately my mother tongue was not English many times so the language was a problem with correctness i.e. correct writing and I used a translator because I was worried about writing incorrectly and the reader does not understand what I want to say to them and with the essay, I often made sure that the paragraph and external things were correct and that the task was done. After the lessons I learned, report writing went better as my correct writing improved a lot in this and essay writing looks and content became more meaningful.


Evaluation: The reports I wrote from myself and essay I wrote them to the best of my knowledge which I gathered from my own skills that I found on the internet or gained from my own experience this is a positive thing as I had a picture in my head of how to get started but since I did not know how to write it normally there was a negative part so it did not go well I was not sure I was writing correctly.


Analysis: In my experience, it did not go well for me because I did not have such good writing skills and correct writing in English. I had no experience. But I learned correct English writing from the basics at the university and so it is easier to write a report and essay it was a great help to me and I already have a better understanding of how to write meaningful and good essays or reports.


Conclusion: Academic writing is my weakness but I learned at the university how to write as I start with what it should include along with key words and paragraphs and also grammar on how to write correctly. I think the lesson is that you have to constantly learn new things because there is always something new that is missing and you have to constantly train yourself in English and spelling.



Action Plan: Since what I learned in class helped me a lot how to make them so in the future I can already write on my own. Avoiding these mistakes that I made before because I did not have enough knowledge but now I know how reading in college is collecting work how to write and by constantly practicing I avoid these mistakes so I do not make them again.
Conclusion 2.0:

In this dissertation, I analyzed my own knowledge of how I felt and how I thought about things before and after class. Using the Gibbs model, I analyzed my knowledge. Writing a resume was a very difficult field for me due to a lack of knowledge but I already feel it can be said now that I can write better and more meaningful after class. I know what is important to have in it and what does not have to be in it unnecessary. Writing the cover letter before classes I thought was a short version of the CV and I could never write well and always used the same. I applied for various jobs in vain. Each job offer requires a different cover letter. It is a must because one cannot be used for several types of work. In my own experience, my other weakness is the presentation as I was not aware of myself with my knowledge and how to present so that the student would pay attention to me for public speaking. But with the help of the Gibbs model, I can already see how to do it differently to make and present a perfect presentation. My last point in academic writing spelling has always been my weakness since English is not my native language. I always thought either I was not writing something right or I was not saying something right. But after hours I know how I can change this Gibbs model helped me with that.
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