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 1. INTRODUCTION

[bookmark: _Int_5q6YHJsb]For this reflective report, I am going to talk about academic writing skills, note-taking skills, and paraphrasing skills. First, my path through higher education leads to academic skills development. Among these, academic writing skills, paraphrasing skills and note-taking skills stand out as important skills that significantly influenced my learning process. Using Gibb’s reflective cycle (1988) I will reflect on experiences with these skills, exploring the stages of description, analysis of conclusions and action plan to provide a comprehensive picture. Gibb’s reflective cycle is a valuable tool for improving academic writing, paraphrasing and note-taking skills. This model, developed by Graham Gibbs in 1988, encourages a structured reflection process, fostering continuous improvement in those essential academic skills. I chose this because I found it quite easy to use.                                                                                                                                                          
2. Reflection Topics
2.1 ACADEMIC WRITING SKILLS
a). Description
Academic writing is a fundamental skill in higher education, comprising the ability to articulate thoughts clearly and coherently, respecting formal conventions and styles. In the first semester, I engaged in numerous tasks that required a deep understanding of the subject, critical thinking, and the ability to present arguments logically. In the third week I was taught about academic writing and understood its importance and value. For example, in class we looked at examples of academic writing (see Appendix 1) and made notes on academic writing style. (see Appendix 2)
  b). Feeling
At first, academic writing seemed scary. The strict structure and formal tone contrasted strongly with my previous writing experiences. English not being my native language. However, as I practiced more, my confidence grew. Completing each task brought a sense of accomplishment and a clearer understanding of academic expectations.
                                                                           
 
c). Evaluation
[bookmark: _Int_JqpVSK9M][bookmark: _Int_GGbmCqUi][bookmark: _Int_tGqafqUj] My academic writing skills have improved considerably over the semester. Effective academic writing demands a clear understanding of the topic, critical thinking, and the ability to communicate complex ideas successfully. Common challenges include maintaining coherence, avoiding plagiarism, and mastering citation styles. The drafting and revision process became less intimidating, and the results have met our expectations. 

                                                                  
 d). Analysis 
I felt the task was difficult because English is not my first language. My evaluation of the skills being useful has several reasons. It improves my ability to communicate complex ideas, a skill valued in all disciplines. Furthermore, mastering academic conventions and reference styles has allowed me to engage more deeply with academic literature, meeting my research qualities. Good academic writing practices include planning, drafting, and revising. Breaking down the writing process into manageable focus and clarity. Feedback for peers and professors is crucial for improvement.

e). Conclusion
First, reflecting on my progress, I recognize the importance of persistence and a willingness to learn from feedback. Academic writing is not an innate talent, but a skill that improves with practice and dedication to more competent writing.

                                                                         
f). Action plan
To further improve my academic writing skills, I intend to continue to receive feedback from teachers and peers, I want to read a variety of academic texts to familiarize myself with different writing styles and practice writing regularly focusing on clarity and coherence.

2.2 NOTE TAKING SKILS
a). Description                                           
[bookmark: _Int_tIy2APDh]Throughout the semester I attended all the academic skills classes, where different lessons were taught, all of which required note taking skills to retain key information. The first time, I was taught note taking skills in the second week of the first semester of university. Note taking helps you learn and remember more easily by taking notes only with main ideas and key words. Diagrams /Spider gram notes, mind maps, linear notes and tabular notes taking is a strategy for making information more meaningful and relevant. For example, in class we looked at examples of notetaking (see Appendix 3) and (Appendix 4).

b). Feelings
Initially, I took unorganized notes. I often wrote too much, capturing unnecessary details or wrote too little, missing key points. This made it difficult to review and study the material more effectively and accurately.
 c). Evalution  
First, I experienced different note-taking methods such as the Cornell system, mind maps and diagrams / spider diagrams notes. Methods that helped me take clear notes with key words. These notes helped me study more efficiently and be well prepared for exams and homework.

d). Analysis
Furthermore, it was difficult for me to learn because we take unorganized long notes and without key words. Organized and clear notes made it easier for me to retain the material, be better prepared with relevant information, save a lot of time, and gain more facts. Also, good note taking practices includes using methods like the Cornell system, mind mapping and outlining. Reviewing and organizing notes regularly enhances their utility.
                                                                       
e). Conclusion
I realize that proper note taking is a skill that improves with careful and lots of practice. Understanding the techniques and putting them into practice has been key to my improvement. The ability to capture and organize information effectively is invaluable to my academic success.

f). Action plan
I compare notes with my classmates to gain new perspectives and review them regularly to reinforce learning, especially by using Gibb’s reflective cycle. I can systematically improve my academic writing, paraphrasing, note taking skills and learning way easier and better academically. 

  
2.3 PARAPHRASING SKILLS
           a). Description
[bookmark: _Int_ByWoHbKT][bookmark: _Int_Z9YQrF3K][bookmark: _Int_6E0wHazv][bookmark: _Int_PS06yUpn]Paraphrasing is an essential skill for academic writing. I started adding ideas, exchange words with their synonyms, and to exchange sentences between them but keep originality and thus avoid plagiarism. In all the courses I attended, I had to paraphrase academic texts. Paraphrasing was taught to us in the fourth week of the university course, see the example (Appendix 5).

           b). Feelings
Initially, paraphrasing was a big challenge. Many times, I had struggled to keep the original meaning while using my own words in certain tasks with practice and guidance from the teacher where I was wrong, and I feel that my ability to paraphrase has improved over time.
          c). Evaluation
As I practiced paraphrasing, I noticed a significant improvement in my writing. The excellent feedback received from the teacher has highlighted my ability which has improved without losing the original context.

            d). Analysis
My feelings of frustration gradually turned into a sense of accomplishment as I observed my progress, because mastering this ability to paraphrase contributes to the originality of the work. It demonstrates the understanding of the material and increases the credibility of the arguments.

                                                                
       
 e). Conclusion
 My progress is due to a lot of practice and attention to detail dedicated to my ambition in mastering paraphrasing. I have progressed in overcoming difficulties and in learning the challenges of academic development.
     
   
 f). Action plan
To further improve my paraphrasing skills, I intend to practice carefully paraphrasing regularly with different texts, to repeatedly seek feedback from the teachers and classmates, read the text carefully multiple times to fully understand the meaning of it and note down the main best ideas and key details. Researching to find synonyms for frequently used words is also recommended due to the pure fact that it can enrich my knowledge.





3. FINAL CONCLUSION
Developing academic writing skills, note-taking skills and paraphrasing skills was a transformative journey in my first semester of academic study. Using Gibb’s cycle highlighted the importance of practice, feedback, and continuous learning. On my way through higher education, I intend to perfect these skills using the knowledge gained from this reflection to improve my academic performance and success. Combining these skills, it creates a strong foundation for academic performance and prepares me for future challenges in their educational and professional careers and mi extremely grateful because it expands my knowledge with useful information and it gives me a chance to grow day by day with a more faithful understanding of the academic, paraphrasing and note taking skills.
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Appendix 1 (example of academic writing)
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Appendix 2 (example of academic skills)
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Appendix 3 (for example note-taking skills)
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Appendix 4(example note taking)
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Appendix 5 (example paraphrasing)
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Is Pay Transparency Good?

pay of coworkers can empower low camers to stand up to pay discrimina-
tion. In 1998, Ledbeuter received 2 covert message from a male collcague
sharing his salary and alerting her to the differences in the paychecks that she had
received compared to 15 other all-male “area managers” at the same company, with
similar experience and doing the same work. She sed this information to press
legal charges against her employer for unfair compensation. Her case became the
tois for the 2009 Lilly Ledbetter Fair Pay Act, which removed the statute of limita-
tion for pay discrimination lawsuits (PHIlps 2009+~
Itis tempting to infer from this case that greatct transparency in salaries would
help more disadvantaged workers to negotiate for higher pay. That reasoning has
supported the passage of many pay transparency mandates (European Commis-
sion 2017; (@bamEE01A), The public discussion around Ledbetter’s high-profile
case, however, reflects narrow thinking about the impact of pay transparency. Such
reasoning ignores how employers respond o greater transparency by changing
their hiring and pay strategies. It also ignores outcomes beyond pay gaps, like
productivity and wage levels. Plus, the case focuses on only one kind of pay transpar-
ency, transparency between peers doing the same work. But what happens when the
pay of the boss or boss's boss becomes transparent, when pay information circulates
beyond a single business to workers in competing ‘businesses, or when the hiring
manager who sets the wage lcarns about other Wages being offered to a candidate?

T he well-known case of Lilly Ledbetter suggests that information about the
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ACS Paraphrasing Practice sheet (Wk 4 or Wk 7)

Follow these steps to create a paraphrase:
_— 1) Underline key words and phrases
2) Find Synonyms — different words but same/similar meaning
3) Find possible changes to word order
4) Find possible changes to word class

1
There have never been@many opportunities to work in the environmental field. In
Canada, more than half a million people are employed in green jobs, and over one

hundred thousand organizations have at least one eny‘i;onmﬁe‘rgaliemiplgyee.

Source: Suzuki, David T. and Boyd, David R. David Suzuki’s Green Guide. Vancouver:
Greystone Books, 2008. 125.
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Although poor trainin 47.1 Inadequate resources have caused many_plaglarism.
roblems. the{internet has added to the challenges. At University of Toronto.
T to the Internet increased from(50% to 99% of cases between 2000-

‘plagiarism relat
2001 and 2001:2002.)

Source: Locker, Kitty and Findlay, Isobel Business Communication Now. Toronto

McGraw-Hill, 2009. 251
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