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As I sit down to write my reflective report for my ACE module, I´m having quite a lot of trouble trying to figure out the wat to start writing as for me it is always the most difficult thing to do, the actual start of the writing. It’s been two months already since we started this course in June, and still I´m having some problems with the writing scheme, I’m not used to it so it´s being a bit hard and also, I hate to get stuck as is not something that happens to me really often, but I´m much better doing this once I´ve seem how someone does them once at least. As I´ve checked how should I write a reflective report, I´ve realized that we must choose a reflective writing model, and I´ve chosen the Gibbs Reflective Cycle. First I´ll describe what happened at the course and the topics I chose to write about , then my feelings about it and also how I felt during my summer course , evaluate what was positive and negative about the experience, analyse the situation and what could have been done differently by me, conclusion what else could I´ve done and an action plan , if the situation repeats again what will I do. The topics I´ve choose to right about and which we covered in class are Time management and Organising study, Academic writing, Referencing and Public speaking and Giving presentations. I choose those topics because I found them more useful for my own person and the one that I can use the most. With that said I´m going to start developing my report.





My course started the 19th of June, two days ago, I had my trip back to Spain to visit my younger brother and many of my friends because is where I grew up. My first class was Digital Skills and Researching Methods which I found quite interesting, all in all I was really motivated to start this course as it will bring me the chance to continue with my studies as progressing into a career, we had a presentation about it in this same module. I´m still motivated with the course, maybe it sounded that I was at the beginning but now I lost interest , which is not true , but as I was saying, this summer lectures where a bit complicated to me even that it can sound quite irresponsible  from my side, I had difficulties basically because I was on holidays all day every day and I found it quite difficult to set some rules and discipline or routines to myself as I´m quite of a person that does things when he wants and as I want, this I highly want to change, first because I´m aware of it and second because in scenarios like this it doesn’t benefit me at all , this is one of the reason I found ACE to be helpful even that I´ve never really liked those kind of modules where we speak about how we should invest or time smartly, but I find this quality of myself to be really silly and childish that’s why I want to change it. Overall, it was a bittersweet experience, my summer I mean, because many weekends I had meetings and parties with my friends but my head was elsewhere knowing that the next day I´ve to be in my lectures and not just be but pay attention and learn because that’s why I am here, many mornings I was really tired, others I was a fresher and I could pay more attention. Before jumping into writing of each topic I´m writing just a bit of myself and my experience as a whole of this summer course so I can explain myself better, as a conclusion about this little description and analysis of my situation I´ll say what could I have done differently , and it is , just be more focused on my lectures and university as a whole and not so much in my holidays as I could have perfectly done both with things with just a little bit of organisation. Right now, I´m in Bulgaria, my motherland, visiting my grandparents and rest of my family, here I could have done so much more because I´m in a village almost alone and quite in peace surrounded by the nature. The action plan, my action plan would be, if this same situation repeated, just organize myself better as everything can be done with just some routine and organisation, now that I have tools in my such a PDP and SWOT and can do this in the incoming and upcoming future of this course and my life.
That being said, finishing my introduction about myself, now I´m going to talk about the topics I choose, and we learned in class following the Gibbs Reflective Cycle. The first topic I chose is Time Management. 
What is Time Management? This is the first lecture we had along side with Organising Study, both go together. In class, we discussed the different ways to organise our time and to be efficient, we saw and learned to use tools such as PDP to set goals, short term, mid-term and long-term ones, we also learned about SWOT analysis, this is more focused onto Organising Study, where we learned how to develop a smart study plan, how to analysis our strengths, weaknesses, opportunities and threats. This particular lectures to me, at the begging, made me feel a bit of a waste of time, even that now I realise how important and useful they can be, but as I said before about me, I think I tend to look away from this things because is just too hard for me to set smart goals, organise myself and focus on my short or long goals, as I´ve usually never done that. The good thing about this is that apart from learning something new I learned also about myself and how could I improve from my older mistakes. I don’t really thing there´s any negative side from this lecture. I think I really learned from this at the end and not so much in the beginning, but it is highly important to learn, it doesn´t matter if it´s at the very moment or on a longer term, as we are here to learn. I made more in deep research about time management. I´ll define time management as the way to organize and plan how long we take and spend on some activities it doesn´t matter which. This reflects enormously on us and how it benefits us, for example with greater productivity and efficiency, less stress as we have a plan of our activities and we don’t have to panic about if we going to have enough time to finish them, failing in our time management could affect us such as missing our deadlines, poor work quality and the worst one for me at least , high stress situations, with stress we can not manage anything correctly , I speak  this from my own experience that’s why this lectures where so helpful to me.
https://www.mindtools.com/pages/article/newHTE_00.htm By the Mind Tools Content Team.


This are some quality tips to organize your study efficiently 
1.Create a study timeline
2.Prioritise important tasks
3.Set time limits
4.Set specific goals for each study session
5.Find your peak energy period
https://this.deakin.edu.au/study/how-to-organise-your-study-sessions By Jess Holsman, psychology graduate

Next topic I´m going to speak about is Academic Writing.
This is one of the topics we obviously covered in class, I´m a bit more familiarized with this one as in every school they teach you how to write properly, that said this is my first-time learning this and how to write properly in the English language.
Academic Writing is a formal style of writing which is used in universities and is expected to be used by the students to write our essays, research and even presentations. Academic writing follows the same writing process as other types of texts, but it has specific structure and style. Academic Writing requires to be:
*Formal and unbiased
*Clear and precise 
*Focused and well-structured
*Well-sourced
*Correct and consistent
There are four main types of Academic Writing, everyone of them used in different scenarios when required. Those are:
*Descriptive: The simplest type of writing, its purpose is to provide facts or information.
*Analytical: Quite used in university level situations. It includes the descriptive part as well but also organizes the facts and the information into groups and categories.
*Persuasive: This type of writing includes both the description and the analytical such as giving information or facts and re organising them, but here you also have a small addition of your own point of view.
*Critical: It is more commonly used by postgraduates and advanced writing. It has all three mentioned but in addition to the analytical one, here you must include at least one or two different points of view from yours.
https://www.scribbr.com/category/academic-writing/ by Scribbr Team
https://www.sydney.edu.au/students/writing/types-of-academic-writing.html University of Sydney, last update May 20, 2021

Following I´m going to speak about Referencing. This topic was also one of the most important as I didn’t know that references where so valuable in our work, essay, or reports.
What is Referencing? There are many ways of referencing. But the main idea behind the references is to give the reader where and which ideas have been used from other sources in our assignments. One of the reasons why referencing is important is to show the person who is reading our essay that you can build a solid argument using this source.
There are 3 main types of Referencing:
*Modern Language Association (MLA)
*American Psychological Association (APA)
*The Harvard System
This last one we covered in our lectures, as it seems the most popular and used one. It´s a parenthetical system where the author´s name and the date of publication are bracketed in the body of your essay. The list of work at the end of our essay must be headed as ´References´. The works listed appear in alphabetical order by the author´s name and surname.
Our lecture Ade gave us an exercise to do after finishing this class,  remember we finish it quite earlier so the rest 30min of the our time left we had to complete It or we could also finish it during the week at home during our free time, I finish it the same day, but I cannot find the file where it should be, and I can´t attach it to my report to show it as an example. Thanks to Referencing now I can give credit to the author´s of the information I search and use to write my own reports, and that’s something important and useful which I´ll need in my future writings not just in this course but also in my career and degree.
https://owll.massey.ac.nz/referencing/what-is-referencing.php by Massey University, University of New Zealand, last update February 26,2020
https://www.rlf.org.uk/resources/mla-apa-harvard-or-mhra/?cn-reloaded=1 by The Royal Literary Fund

The last topic that I’m going to cover is Public Speaking and Giving Presentations. This one is also the most recent one that we covered and spoke about in our lectures. We saw different ways of, most likely how to speak in front of people, where is classmates, work scenario, more or less people… we covered key points in order to make our presentations and our public speaking more effective.
This lecture for me was really interesting and helpful , I enjoyed a lot learning about it as I´ve always thought speaking in front of a group of people is great and cool , takes courage and many other qualities in order to give a proper speech, I, like everybody else had complications as a younger person  to speak in front of the rest of the class, but as I´m growing up I realized how important and awesome it can be, I get inspired when I see great people, where they can be politicians, businessmen or sportsmen and they give a nice speak where it reflects their charisma and personality, it´s also a huge leadership quality that everyone who likes that kind of thinking or if it is in their , lets say souls somehow , should develop to further levels. I realized that I do like to speak in front of people and I´m actually good at it, when I started working in a coffeeshop and I had to deal with customers all day , also when I was growing up all my friends said that I´m the best storyteller in our group or one of the best that they´ve heard , so I realized it is something really awesome and that I should develop even more, that´s why I found this particular lecture amazing. We had a presentation about our intended careers, where I made a really poor PowerPoint slides, because I was relying in my speaking ability and in my improvisation, it didn´t went as planned basically because I wasn´t fully rested that day, and my brain was slower, still Ade gave my some nice advices, I know some of my points in my careers where contradictory but me as a person , I am quite contradictory and usually I get misunderstood, my key point was , that in life we have to analyse ourselves and figure out what do we like how much do we like It and how much do we dislike, make an internal graphic and then conclude if you can adapt to it or not, even that I don’t specially like working on a computer for the whole day , I don’t dislike it that much and I can adapt to it, because I do like to design a lot , so it’s a positive out come at the end of the day.
I think I could have done 100 times better and when I feel like that with myself, I get quite mad, because I know myself and I know how much better I could´ve done that, the positive side of it is, that I learn of anything we do, so I expect that next time I´ll be better prepared and ready for it. Our biggest enemy is fear and ourselves. This quote is from one of my favourite movies, The King´s Speech, an absolute must of a film in my humble opinion

Here are some tips I found and, I based my knowledge from what we saw in class, about how we can improve in our public speaking.
1.Being nervous is normal. Prepare and practice, even in front of the mirror
2.Know your audience and your speech, what are you going to talk about
3.Organise your material and your ideas, so you don´t get overwhelmed 
4.Listen to the audience and the feedback they can give you, you can learn and adapt from the questions and reactions of your public, paying attention to them is key
5.Be yourself, also easier to be yourself than copying some else
https://professional.dce.harvard.edu/blog/10-tips-for-improving-your-public-speaking-skills/ by Marjorie North, May 20,2020
This for me are some of the main key points and the ones that I find really defining in the matter of public speaking.
With this said, those were the topics that I chose to speak about and I covered for the first time in my writing of a reflective report, I enjoy it more than what I expected, looking forward my next steps and lectures and develop myself way further.
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