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 Curriculum Vitae
Personal Data
Name: Halima Bibi
D.O.B: 25/05/1986
Address: 10 Church Rd, Moseley, Birmingham, B13 9AG, England.
Home Telephone: 01214492500
Mobile: 07477673213
e-mail: halimabibi786@talktalk.net
Personal Statement
I am a dedicated and hardworking mother of five children. I am excellent at multitasking and organising, ensuring I meet all my targets. I have lived in Birmingham all my life and embrace the multiculturism and diversity in my city. I can read people well and act intuitively which makes working in a team successful. 
Education
G.C.S.E at Woodstock Girls School:2002
English Language: A
English Literature: A
Maths: B
Double Science: A*A*
Religious Studies: A*
Urdu: A
Anderton Park Learning Centre:2009
Childcare: Level 1 
Amana Centre:2010
Childminding: Level 1

Level 4 diploma at UWTSD :2023
Health and Social Care Level 4: Pending

Work Experience
Teacher at Woodstock Girls School September 2003- December 2003
This position entailed planning and delivering lessons to Year 7 students for most of their day. I also taught year 10 students Biology and year 8 P.H.S.E. I was asked by the headteacher to step in temporarily, as they were understaffed. I thoroughly enjoyed my time teaching and empowering the students. Whilst there, I started a choir group as there was very little extracurricular activities for the students to enjoy.
Skills
Multilingual
I am fluent in English; my native language is Hindko and I can converse in Urdu/Punjabi.
Multi-tasker
I am able to organise and improvise and am determined to finish my tasks. I will always reflect on how I can improve my skills and listen to feedback.
Good Communication
I can relay information coherently, ensuring my message is understood. I will strive to ensure I cater to individual needs, simplifying language if necessary.
Hobbies
I enjoy spending my spare time enjoying the outdoors with my family. We have recently discovered the tranquillity of North Wales and are planning our next excursion. Sewing is another hobby of mine, the satisfaction of wearing an outfit sewn by yourself is immeasurable.
Reference Contact
Mrs T. Anees, Headmistress, - 0756626514

Job Role
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Available at:
https://uk.indeed.com/jobs?q=care+assistant&l=Birmingham%2C+West+Midlands&from=searchOnHP&vjk=58f0f7d14b36490b&advn=727936100865030


                         Cover Letter     
Unique Senior Care                                                                             Halima Bibi
1584-1586, High Street                                                                        10 Church Rd,
Knowle                                                                                                  Moseley
B93 OLF                                                                                               B13 9AG

info@uniquecare.co.uk                                                                      halimabibi786@talktalk.net

                                                                                                                     
                                                                                                        
28th February 2023
Dear Sir/Madam,
                       I am writing to you as I am interested in the position of Care Assistant, as advertised on indeed website. I believe I possess the qualities necessary to fulfil this role and will be a key member of your team.
I am currently studying Health and Social Care, level 4, and have gained many academic skills as well as benefitting from the diverse workshops available at university. I will embrace the free training Unique Senior Care offers and ensure I gain the skills required to become a competent Care Assistant.
I am aware of the importance of using person centred approaches when dealing with individuals. All clients will have different needs and levels of understanding and I will be able to adapt and cater to them. I live in an extended family household, the ages range from four years through to seventy-seven, therefore I have experienced the vast range of cognitive abilities and differences in physical abilities.
Communication is key to understanding individual’s needs and working well in a team. It builds mutual trust and ensures all parties have relevant information. From my studies, I have gained experience in writing professionally. I can communicate effectively, simplifying language and making sure clients are at ease in my presence.  I will seek to empower clients so they may advocate for themselves.
Running a household with four adults and five children has taught me the importance of timekeeping and commitment. A schedule keeps everything running like clockwork, though I am prepared if anything does not go to plan. I commit to tasks wholeheartedly and see them through to the end.
Thank you for considering me for the position of a Care Assistant and taking the time to read through my application. If you require any further details or clarifications, I am available via my e-mail or post, both at the top of this letter, 
                                                                      Yours sincerely, Halima Bibi 



















                   Personal Swot Analysis

	Strengths
	Weaknesses

	· Timekeeping
· Professional development
· Communication
· Teamwork
	· Overburden myself
· Busy schedule
· Prioritising tasks

	Opportunities
	Threats

	· Gaining new qualifications
· Seeking employment
· Volunteering
	· Family commitments
· Negative feedback




A SWOT analysis helps one identify any issues which could possibly arise and potentially hinder you achieving your goals. (Raeburn, 2022).
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A Personal Development Plan (PDP) helps one identify Smart goals. These are described by High-Speed Training (2023), as specific, measurable, attainable, relevant and time bound. These will all help to progress and develop oneself. 











Personal Statement

I have always enjoyed meeting new people and getting to know them. One can learn much from the older and wiser generations and to be in their service would be an honour. This is what has led me to pursue a career as a Care Assistant.
Currently, I am working towards gaining my level 4 in Health and Social Care. Throughout my life, I have always enjoyed gaining new qualifications whenever the opportunity arises, although this has not been without its challenges. In the past, cultural norms in my family have hampered dreams of an education yet I have pushed through this and am now finally pursuing a degree. I am very proud of this achievement and hope to inspire my children and other women like me.
Whenever a problem arises, I will always attempt to resolve it. My son has speech delays and at the age of three was not speaking. The pandemic and lockdown had just wound down and health services were overwhelmed. Speech therapy was offered but the waiting list was two years long. An alternative was suggested, parent and toddler workshops. At first, I was not keen, how could I help my son, I thought, I am not a professional! But I desperately wanted my son to speak, so I attended.
The workshop proved to be the most useful tool to encourage my son’s speech. It offered different games and techniques to try with my child with the reassurance that not all children will respond to every session positively. The emphasise was to not give up. By the end of the six weeks, I was astounded with all I had learnt, alongside my son. I remember telling the volunteers that although I am a mum of five, and thought I knew everything there is to know about children, I had learnt so much. This experience taught me it is never too late to learn and to be openminded to new experiences. Persevering against all odds and learning new skills regardless of age were the outcomes of this experience.
My most recent achievement has been learning to use Office 365 effectively. The university I attend has provided students with all the basic skills required to use Word, Excel, and PowerPoint. I am able to use Word for professional writing, can use Excel to make charts and graphs and can present a PowerPoint I have put together myself. With workplaces becoming increasingly digital, this has equipped me with necessary skills and confidence.
I believe I will be a valued member of a care assistant team. During my time at university  I have worked cohesively with other students to fulfil tasks such as presentations. I have learnt how to be productive and work collaboratively to achieve excellent results. This has given me the necessary skills to work well with others. 
I have the potential to become an asset to your workforce, my enthusiasm and positive mindset will make a great partnership to caring for the elderly. My parents are pensioners; therefore, I understand the need for patients to want to remain independent whilst still needing assistance with tasks. I know discretion helps the elderly retain their dignity and will do my utmost to empower them. 


























Reflective Report
This report will discuss my reflections on my presentation assessment following the guidelines of Gibbs reflective cycle (1988) (Nursing Answers, 2018). 
I chose the key skill communication for my presentation and began researching independently and looking at the content available on Moodle. I felt I took a proactive approach and deepened my understanding of communication. I covered the required components of the task. During my research, I discovered a new communication tool introduced to healthcare, a health passport, showing the progression in healthcare. I felt motivated and empowered to present my findings.
Due to bad weather, I was notified I would be presenting remotely, via MS Teams. I felt apprehensive as I am unfamiliar with this platform. When my allocated time to present arrived, I accidently declined the lecturers call. I tried to remain calm and quickly resolved this. During my presentation, I was unable to see my lecturers face and I found this disconcerting. I believe I need to improve my skill of presenting remotely.
I kept to the time limit of five minutes and only had my summary left when my time concluded. In the future, I will ensure I am more rigorous in my time keeping. From the question my lecturer asked, I conclude I should have explained the health passport better. Unfortunately, time did not allow this, therefore for future I will simplify my ideas.
 After looking at feedback, I saw the lecturer felt I should have engaged more with literature. I had tried to support information on each slide with research I had done and clearly cited it on each slide. For future, I will use more literature to support my work. Although I felt I had an excellent understanding of communication, my lecturer felt this was an area I could improve in, therefore for future I will be asking my lecturer for more guidance. Spelling mistakes were also a let-down, in future I will ensure to spellcheck my work.
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Personal Development Plan  

 

  Target  How   will I  achieve this?  Why   will this  target benefit  me?  What   will  change when   I  achieved this?  When   do I  want to meet  this target  by?  

Finish Health  and Social  Care degree      Commit to  studying   Gain a  recognised  higher  certificate of  education  Increase my  employability  Within four  years  

  Achieve  employment      Volunteer to  gain experince  Financial  Security  I will have  structure and  purpose to my  life  Within two  years  
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