
	Programme: Certificate of Higher Education in Business Skills for the Workplace
Module: Academic Skills
[bookmark: _GoBack]Task 3 - Reflective report
Student Name: Taylor Gainsford
Student ID: 2217156

	


Table of Contents
Task 3 of 3	1
Introduction	1
Gibbs’ Reflective Cycle	1
Conclusion	4
Reference list	5


[bookmark: _Toc176362203]Task 3 of 3
[bookmark: _Toc176362204]Introduction
It is inevitable to say that this module has upgraded my academic competence, fortifying me with the necessary skills as a base for succeeding in higher education. The reflective report will use Gibbs’ Reflective Cycle (1988) to explore the learning experience. The module assisted in developing key academic skills like academic writing, research, and referencing skills. The structured reflection with particular tasks and activities will help me interpret the advancement of these skills, the encountered challenges, and the strategies for augmenting my growth.
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Figure: Gibbs’ Reflective Cycle.
Source: (Ghaye, 2021).
Description
This is the first stage of the above-presented reflective cycle which suggests describing the scenario or incidents (Philpot, 2020). In this module, I was involved in numerous activities dedicated to upgrading my academic writing abilities. From them, one was my engagement in the composition of an argumentative essay. In this, I have implemented different writing techniques which have been communicated in the class, like shaping an introduction, forming coherent arguments, and preserving an academic tone (Otienoh, 2020). Secondly, I engaged in multiple activities of the module for cultivating research skills especially in discovering dependable sources and assessing data critically. One task necessitated executing research on the provided topic and combining a literature review leveraging academic databases (Neville, 2021). Thirdly, I prioritized mastering the referencing skills in this module. This suggested learning the appropriate ways of citing sources by implementing citation styles, like APA and MLA. There was one task of compiling a reference list and confirming my citations to ensure consistency and accuracy.
Feelings
This is the second stage of the reflective cycle, which involves analysing the feelings, emotions, and thoughts of associated parties. (Haddow, 2022) Primarily, I found the task of academic writing difficult as I struggled with coordinating my thoughts and following a formal writing style. I was worried about my capability of presenting arguments cohesively and logically (Ghaye, 2021). Nevertheless, when I started practising, I became more confident in conveying my notions and ideas concisely and clearly. At the outset, the plentiful data available and the uncertainty of discerning credible sources made me overwhelmed (Curnick, Soars and Soars, 2021). I was also confused of how to synthesize data from diverse sources effectively. Nevertheless, I got involved more deeply in the tasks started feeling assured of my capability of managing academic databases and choosing pertinent materials. Again, I perceived referencing to be a tedious and confusing task primarily because I knew some particular necessities of numerous citation styles (Terenzini et al., 2023). I thought I would make mistakes in my citations, which can degrade my work credibility. Nevertheless, appropriate guidance and practice has made me comfortable with the process.
Evaluation
This stage of the reflective model suggests identifying what went well and what went not well (Philpot, 2020). The academic writing experience was advantageous because this enabled me to use theoretical concepts in a practical setting. Particularly, the drafting and feedback receiving process was valuable because this represented my inadequacies in academic writing like clarifying my arguments and enhancing my thesis statements (Otienoh, 2020). Peer review in the class deliver versatile perspectives for upgrading my understanding of effective writing. Secondly, this research experience was priceless because this taught me effective ways of locating and assessing sources. I have also used the class guidance in leveraging databases and recognising peer-reviewed articles easily (Neville, 2021). I learned the significance of evaluating sources' credibility effectively for manufacturing knowledgeable academic work. It strengthened the necessity of accuracy and consistency, for preserving academic integrity. Again, the class practice exercises were supportive in cementing my understanding of diverse citation styles.
Analysis
This stage suggest interpreting the reason behind identified good and bad factors (Haddow, 2022). The emphasis on clarity, structure and formal language has enhanced my academic writing skills. It is inevitable to say that the feedback mechanism has been essential in my learning while assisting me to recognise particular weaknesses and inadequacies (Ghaye, 2021). In addition to this, the writing practice with numerous drafts armoured the reiterative nature of academic writing, where I was bound to refine continuously to deliver high-quality work. Secondly, the research task has magnified the significance of forming a systematic approach to discovering and assessing data (Curnick, Soars and Soars, 2021). I have learned that proper research helps locate pertinent sources while evaluating their suitability and relevance to the topic. This skill is essential for developing a strong foundation for my academic analysis and argument. Apart from this, the referencing experience underlined the significance of referencing as a vital academic skill (Terenzini et al., 2023). It is irrefutable that proper citation provides credit to the original authors and boosts the credibility of my work reflecting that this is well-researched and rooted with established knowledge. This tasks also represented the necessity for meticulousness and consistency preservation in academic writing.
Conclusion
This stage of the reflective cycle suggests brainstorming on what else could have been done to get effective results considering the current or previous situation (Philpot, 2020). The task of writing an argumentative essay has fortified me to upgrade my academic writing skills. I comprehended the significance of planning and configuring my work, aiming at having more persuasive and organised writing. I also have become more skilled at combining feedback with unremitting improvement (Otienoh, 2020). Secondly, my developed research skills in the module have equipped me to upgrade my capability of discovering and assessing data effectively. Now, I am confident in my competence of driving research efficiently and effectively (Neville, 2021). This can incentivise my future academic work in higher settings. Besides, my developed referencing skills in the module have greatly augmented my capacity to cite sources accurately and reliably. Now, I value the significance of proper citation in ensuring academic integrity and upgrading my work quality.
Action Plan 
This stage suggests developing a course of actions for enhancing situation further (Philpot, 2020). I aim to pursue enhancing my academic writing in 4 months with regular practising and feedback collecting from instructors and peers (Haddow, 2022). In addition to this, I will emphasise forming robust thesis statements and boosting my relevancy of argument for solidifying my further writing. Secondly, I will keep practising studies with academic databases for 5 months to improve my research skills. This will help to extend my knowledge of research methodologies (Ghaye, 2021). I will also enhance my capability to synthesize data from numerous sources so that I can present an informed and comprehensive perspective in my academic work. Thirdly, I will start using different citation styles for 3 months for improving my referencing skills, and knowing the particular requirements of every referencing style (Curnick, Soars and Soars, 2021). I will also leverage referencing software and tools for certifying the efficiency and accuracy of my academic work.
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Inevitably, the learning experiences from this module have greatly added to the enhancement of my academic writing, research, and referencing skills. Using Gibbs’ Reflective Cycle in the reflective process has enabled me to interpret the faced success and challenging factors in enhancing their skills. The delivered feedback and practical tasks in the class contributory boosting my growth. Moving forward, I will keep refining my skills with continuous practices and application in my educational work so that I can be well-equipped to satisfy the requirements of higher education.
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