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This record sheet is for your guidance only – you may present your development plan in any other format.

Planned outcome

Where do I want to be by the end of this period? What do I want to be doing? (This may be evolutionary or “more of the same”.)
	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	Learn how to citate and reference correctly

	Begin reading work that uses Harvard Referencing and find resources that explain how to citate and reference 
	A handbook has been given on Moodle to show examples and instructions on how to do so. The Harvard Referencing Handbook
	When completing assignments, I will examine examples of referencing and match it with my own to see if they are similar in order and punctuation
	End of the first year

	Understand how to use the Library and its resources

	Visit the Library and become aware of my surroundings. Ask questions and search around by myself
	The library in the University campus or the online library on UWTSD website
	Loaning and researching as many academic references as I can to increase my Cognitive and Intellectual Skills/Knowledge and Understanding Skills.
	End of the first year

	Grow my confidence in meetings/speeches/pitches/presentations

	Build close connections to my classmate so that I am more comfortable around them. 
	When being instructed to do an activity, engage with each member present/on the table to have an understanding of everyone
	Gaining additional marks in tutorials due to my participation in group discussion and my presenting skills. Many subjects give you marks for being active in tutorial discussions (UNSW, 2014). 
	End of semester one

	Inhabit a growth mindset and avoid having a fixed mindset

	Carol Dweck theory states that a growth mindset is what’s best to have when facing work. 
	Take on tasks and challenges that I am not familiar of in my planning processes.
	Having a “not yet” attitude will develop better confidence, better persistence to an individual (Dweck, 2013).
	End of the first group assignment

	Engage more in group discussions


	Give my point across and ensure that every individual in the discussion understands; elaborate, persuade my views. 
	In the planning process of a project team meetings can be held to experience how to work in a team with equally shared viewpoints. 
	To successfully engage I will take the initiative. By doing that I can start the discussion instead of waiting for someone else to. Anything that I am confident about or have an interest for should be aired in the discussion (Management Study Guide, 2015; cited by Juneja, P, 2015).
	End of semester one

	Create a LinkedIn profile

	Research how to make an account and review existing members to see what type of things people share on the site
	I will need notes on what I can include that is relatively important to add on my page.
	My success criteria would be to have a LinkedIn profile where I have customised it professionally so that recruiters can understand my personality in business. This is how to manage my professional brand (LinkedIn, 2020).
	End of the first semester

	Write useful notes in lectures/tutorials


	Attend every lecture to get the best out of my learning and have a book full of useful notes. pay attention to class material such as websites, events, etc. to follow up on after class (Koprowski, 2015).
	I will have to bring a laptop/pen and paper to every lecture to ensure that all the work is being listened to and noted down
	Reading my class notes when I am about to begin my assignment will show me the correct way on how to go about it. Having good notes will provide great resource for studying the assignment (The Learning Center, 2020).
	End of the first semester

	Listen carefully to all instructions given and what is being presented for the module. “I’ve been thinking back about things that have gone wrong over the past couple of years, and I suddenly realized that many of the troubles have resulted from someone not hearing something, or getting it in a distorted way.” (Ralph G. Nichols and Leonard A. Stevens, Harvard Business Review, 1957).

	Minimal talking in lectures/tutorials, watching and reading the slides of the lecturer’s PowerPoint, writing notes and engaging with the lecturer.
	Having the learning materials in class such as PowerPoint presentations that the lecturer uses, activities in a booklet and any independent working activities where we write our own answers down to the question. 
	To be successful in learning my assignment marks will increase because I had more background information, theory knowledge and an academic understanding on how to go around answering the assignment question.
	End of the first semester

	How to become team leader in a group for an assignment

	Build connections with each member. Learning how to persuade, motivate and resolve upsets can improve my leadership skill (Heagney, 2011).
	A team of motivated and passionate members who want to achieve good grades in the assignment 
	The event becoming a success due to the bond that the members have. Nohria et al (2008; cited from Rees, G and French, R, 2016) designed ‘the drive to comprehend’ where members seek contribution and want to experience the challenges to learn and grow. 
	End of the first group assignment 


Here is a link to my presentation and video (The Cat that got the Buttercream) -  https://www.youtube.com/watch?v=G3OsLAMkKVU&t=5s
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My Reflection �
AbSTRACT


Development in a person is typically the biggest element in life to improve and better an individual. Working on an event has made me develop new skills and knowledge on my future career and further learning. 


Molly Jones 1900848


Project Management and Professional Development (BMBM4007)�
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