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Introduction.(~100words).
This report is about my learning experience during the Academic Skills module. I will discuss what I learned by referring different class activities such as time management, note-taking, understanding assignments, Harvard referencing, and more.
I will also talk about specific tasks and classroom discussions that helped me improve my academic and personal skills. These experiences are important because they helped me become a better student, and they gave me tools I will use in other subjects. 
Through this module, I learned how to study better, write more clearly, and think more critically.














2.Description of experiences (~200 words)
During the Academic Skills module, we had many useful activities and tasks. One of the first things we did was Task 1, where we had to manage our time and plan our week. This helped me see how I was using my time and where I was wasting it. It was very helpful because I always felt overwhelmed and stressed before. According to Ahmad and Choudhry (2019), effective time management is directly linked to improved academic performance, particularly among students in distance learning programmes.
We also practised notetaking in class. Our teacher showed us different strategies like the Cornell method and mind maps. I found mind maps very helpful because they helped me understand the main ideas more successfully. The Cornell note-taking method, developed by Pauk in the 1950s, helps organise lecture notes into key points, detailed notes, and a summary section, which promotes active learning and critical thinking (Pauk and Owens, 2013).
In another class, we learned how to read and understand assignment questions. We worked in pairs to look at different questions and highlight the keywords. This made it easier to understand what the teacher was asking us to do.
In Task 2, we learned about Harvard referencing. At first, I found it difficult, but with practice and class support, I started to understand how to cite and use sources correctly. The Harvard referencing style requires in-text citations including the author’s surname and year of publication, alongside a full reference list at the end of the document (Open University, 2024).
Finally, we also learned about paraphrasing, summarising, and report writing, which helped me improve my writing style and avoid plagiarism.










3.Analysis and Personal Reflection (~600 words)
I we start from the beginning of this module, I can say that it has helped me grow both personally and academically. Before the module, I often had problems with managing my time, starting assignments late, and feeling lost when reading academic texts. After completing the module, I feel more confident and organised.
One of my biggest strengths was learning to manage my time . In Task 1, I had to plan a weekly schedule. I saw that I was spending too much time on my phone and not enough time on studying. I started using a planner to organise my day, and now I have more time to study and relax. This made a big change in my study life and helped me feel less stressed.
Another strength was learning how to take better notes. Before, I just wrote everything from the slide, but now I can focus on key points. The mind map technique helped me see the structure of the topic more clearly. During a discussion on academic writing, I used mind maps to collect ideas for my writing, and this really helped me.
One area I found difficult was Harvard referencing. At first, I didn’t understand the difference between a reference list and in-text citation. In Task 2, I made some mistakes with the format. However, I got feedback from my teacher and classmates, and I kept practising. Now I can do simple citations and reference lists more correctly. It’s still something I want to improve more, but I feel more confident now.
Another skill I learned was understanding assignment questions. We practised this in class by reading examples and finding command words like “discuss” or “compare.” This helped me understand exactly what the teacher wants. Before this, I would sometimes write too much or go off-topic.
We also worked on paraphrasing and summarising, which were new for me. I used to copy too much from texts, but now I know how to use my own words. One activity that helped was when we practised paraphrasing a short text in pairs. We shared our versions in class and discussed what was good or what needed more change.
Critical thinking was another area that helped me. We talked about looking at different opinions and asking questions. This helped me when writing my report because I now try to explain why I believe something, not just what I believe.
Finally, reflective writing helped me look at my own learning. It made me think about what I did well and what I need to improve. This is something I will keep using in other courses.
In conclusion, this module has had a big impact on me. I improved my time management, note-taking, writing, and thinking skills. I still want to get better at referencing and academic writing, but I feel more ready for university life. I am thankful for the support and practice we had in class. I believe these skills will help me succeed in the future.
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