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Task 1-Written Summary
Academic Skills

Academic skills can be defined as a way of learning independently, it is built around the notion
that learning is not just memorising what is provided by the lecturers or what is in the
textbooks. It means creating your own learning and building knowledge not just by
understanding lectures or textbooks but also looking for other information and putting it
together to show understanding of what is been taught [1].

Employability Skills

These are basic skills needed for securing, keeping and thriving in a job, these are the skills and
attitudes that helps employees to get along with their colleagues at work which will enable such
employee to make great and critical decisions. Unlike Occupational and technical skills,
employability skills are general rather than job specific and it cut across all organisation types.

Employability skills are coachable skills and may be taught in both school and employment
settings, is divided into three skill sets (1) basic academic skills. (2) higher-order thinking skills
also known as coghnitive processing and (3) personal qualities [2].

Academic Skills Required for Higher Education

To succeed in higher education, one need to develop some academic skills such as,

e Academic writing- Ability to write professionally and stick to academic rules.

e Critical thinking- Ability to think logically without being told everything directly

o Time management- Ability to manage different projects or tasks to ensure they are all
completed withing the timeframe.

e Reading-Using reading as an effective tool and being able to select the right things to
read.

e Communication- It is important to be able to communicate with classmates and
lecturers both verbally and in writing [3].

Employability Skills Required for Cybersecurity

Working as s cybersecurity analyst requires some workplace skills which are important to thrive
in therole

e Communication-both written and verbal

e Risk management-ability to think what could go wrong

e Collaboration-collaborating with stakeholders and your team members

o Adaptability-technology advance daily and learning everyday can help you keep up with
these changes

e Critical thinking-asking the right questions and making crucial decisions about your
organisation [4].
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Self-Evaluation

1. What went well:

e | made attempt to research my topic using different online sources

e | can seethat some similarities may be from mostly used academic terms and
references

e | was able to do the citation and referencing myself using the example given by my
lecturer

2. What Went Wrong:

e The 30% similarity score is too high compared to the required 20% or below

e Alarge percentage of 15% matches another student work, which is a concern

e | did not use enough scholarly publications or journal articles

e Some part of my work may not have been properly paraphrased or referenced.
What | Can Do Better:

e Reduce similarity by paraphrasing more in my own words

e Use more of academic journal articles, books, and credible internet sources

e | should Paraphrase correctly and make sure every borrowed idea is properly cited

e Use plagiarism checking tools before final submission to reduce similarity score.

4. What | need To Improve On

e | needtoimprove my academic writing and paraphrasing skills

o Develop better research skills by focusing on scholarly publications instead of general
websites

e Ensure authenticity by showing ideas based on my own understanding of the sources.



Screenshot of the task answer in the e-portfolio

References

[1 Kathy Tumer, Brenda Krenus, Lynette Ireland, Leigh Pointon, “Oxford university press,”
] 2011. [Online]. Available:
jeu

_Turner_et_al_2011_Front_pages.pdf.
[Accessed 19 February 2026).

[2 D. . P. Robinson, “The Workplace,” 16 September 2000. [Online]. Available:

] hups GradeS_Emp
pdf. Ko

[3 R. Needleman, “UniAdmissions,” 2026. [Online). Available:
] https/ co. -guides/6

‘ebruary 2026).

ntial-sidlis-for-

[4 C. Staff, “Cousera,” 8 December 2025, [Online]. Available:
alyst.

Task 2-Mind Map & Academic poster



Statf interaction leads to better
patient treatment

Improved patient care

Doctors, nurses and spe
collaborate to treat patients

Strengthens relationship and unity

Helps salve problems together

It encourages sharing of
respansibilies

Improve better policy decision
making

Encourages bala
making

elps address national decision-making

Develop team work with club
mates.

Players werk together to achieve
victary

Improves performance and
strategy

Healthcare —

Family Life

\ Work place

Effective teamwork

Govemment and Politics —/

Community Development

Sports and Athlatics.

Student can share ideas

Builds communicatic

Buillds leadership skils

~ Encourages creativity

Increases productivity

It improves collaboration

Develops friendship/social
interactions

Integrate group interest

Promotes cooperation and unity

Encourages working together

Make organising events easier

Click here to view the mind map online

p—

Effective teamwork

Click here to view the A3 poster

Microsoft Team{

Ms Teams is a real time
collaboration tool

Allows instant messaging
Meeting Recording

Chats and messaging
Supports video and audio
meetings

File and screen sharing
End-end encryption

Reliable video
conferencing

Webex meeting has
interactive features like
Q&A features, and
interactive polling
Webex assistant

Z00m

Zoom allows screen
sharing

Users can record meetings
Zoom has high features
like meeting room, meeting
locks and end-end
encryption

Zoom supports large
audience engagement

L# Google Meet

Live captions useful for
seeing and hearing- useful for
people with hearing
impairments

Google Meet has.the ability.to
record sessions

Has Whiteboards for visual
communication

Enables screen sharing for
real time instruction



https://www.mindmeister.com/app/map/3955558805
https://uowtsd-my.sharepoint.com/my?id=%2Fpersonal%2F2533473%5Fstudent%5Fuwtsd%5Fac%5Fuk%2FDocuments%2FLDE%20Task%202A&viewid=e2d2f371%2D671f%2D43d5%2Dab9f%2Dfdb538b4b618

Task 3-Automatic Referencing tool

Virtual Collaboration
Storming

Th i L to to work on what
is causing the disagreement among them. people may h: views or ideas, whi
cause arguments or conflict.

In this phase, it to about

e
‘and how the personality of the team leader is able to handle the situation. At this stage people

¥e

ifthey y and this they respond
o conflict and setting objectives.
h b d different opinions. If not
timit A
f of stress y
roles, y however, it
for growth y members gai g
trust, that i this stage, team leader can

problem,

not resolved, this might result in ongoing

good for

of the

The team leader at this

the pr

References

look:

"
L

m yariza Wan Yadri1, iq

i Ahmad, Nur

Abdul Kadar, Nur

Conflict

P
ESTEEM Journal of Social Sciences and Humanities, vol. 8, 2024.

Tuckman's Model,”

RefWorks
itation styles
Untited Project

Avsyes

@ Uplosd document

Refwork screenshot

Name your folder

Pinaes e a e gt e v

Name o (vewang 1346t 34 syl
@ 1EEE (wth URL)
=

° IEEE - Communication Saqazine
° e

@ Create reference manvally
s
Import references from -
B wodorror
@ ometietypes
Sove o Retiorks

[T W —
edevences 3ol ent e rem yous e

Bibiiography from Al references in LOE Assignment ) Task ¥ (1)
EE it o Linctreal and ctons Engacers .

@ Vit he Castn Sy Vst
cotseate

TEEE - Wnsttote of Eectrical and Electioncs Engineers

=

TEEE - Tiansaction on Medical maqing
1EEE - Tiansactions on Engineering Management
& IEEE Magnetics Latters.

@ IEEE Reference Guide version 11202023

Create bibbogeaghy

Caeate iz agraptny i your prederied oot

Quick cite

Gitation Style Editor
Customae the ctatn ctyes you €30 e for

RCM for Word and Google Dacs

(v the Rebiorss ad cn and creste bacasplie’s

Automatic Referencing tool

E-Portfolio

E-Portfolio



Task 4 — E-Portfolio creation and review

IEE Referencing | Collaborative Teamwork | Automatic Referencing tool | E-Portfolio

read.

* Communication-both written and verbal
© Risk managament-abiity to think what could go wrong

References

(1 Kathy'
1 2011, [Oniine]. Available:

_Turner_et_al_2011_Front_pages.pdf.
[Accessed 19 February 2026).

[2 D.J. P. Robinson, “The Workplace,” 15 September 2000. [Online]. Available:
1

\_Graded_Emp

pat.

(3 R. Needieman, “UniAdmissions,” 2026. [Online]. Available:
1 ides’s.

students/. [Accessed 22 February 2026].

[4 C. Staft, “Cousera,” 8 December 2025. [Online). Available:
1 ity




Iﬂ —

T
Academic and Employment skills
Self Evaluation

Self Evaiuauon

16% Os 29%

S ARITY OEX INTERNET SOURCES  PUBLICATIONS. STUDENT PAPERS
Submitted to University of Wales, Lampeter 1 5%

zifcare.com 5“

Submitted to University of South Africa 4%

Submitted to American Public University 2
- 9%

www.antiessays.com 2
Soviet Sewroe 9%

ijsrcseit.com

. What went well:
| made attempt to research my topic using different online sources
| can see that some similarities may be from mostly used academic terms and
references
| was able to do the citation and referencing myself using the example given by my
lecturer

. What Went Wrong:
The 30% similarity score is too high compared to the required 20% or below
A large percentage of 15% matches another student work, which is a concern
| did not use enough scholarly publications or journal articles
Some part of my work may not have been properly paraphrased or referenced.
. What | Can Do Better:
Reduce similarity by paraphrasing more in my own words
Use more of academic journal articles, books, and credible internet sources
I should correctly and every idea s property
Use plagiarism checking tools before final submission to reduce similarity score.

. What | need To Improve On
| need to impr Y g and skills
Develop better research skills by focusing on scholarly publications instead of general
websites
Ensure authenticity by showing ideas based on my own understanding of the sources.
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Read more

Building my E-Portfolio
1 use Wix to build and design my e-portfolio because of the reasons below:

Itis easy to drag and drop as it is easy to add relevant contents and design, it includes
customised templates and built in search engine features.

images from my folder and drop it the
ise and navigate.

Also, | find it very simple to use as it is vey easy to t
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