Avril Lee 
115 My Street 
Mytown
 WX55 1CQ 
ajlee99@gmail.com 
07777999888
For the attention of   
Role of recipient
date
Dear Mr/Miss/Professor
Re: Placement Role - Accounting
[bookmark: _GoBack]I would like to apply to undertake my final year placement at ……………….. within the Accounting Department.  As requested, I am enclosing my CV.
I am in the final year of my Accounting degree, expecting a ?.  State here that you wish to learn the technical aspects of Accounting During my degree, I have developed my analytical skills and ability to read, manage and present data. Mention the modules of accounting which are your strengths i.e. taxation

I look forward to hearing from you.
Yours sincerely
(Sign your name here)
Avril Lee

