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Module title: Academic and employability skills, Lecturer’s name: Soban Sadiq
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Duties/responsibility:
1. Hiring new staff
2. Organising group meetings 
3. Setting business plans, budgets and strategies.
4. [image: image4.png]


Supervising and leading a company 
5. Controlling.
6. Setting goals
(F. John Reh, 2004)
Skills:
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Strong communication skills
Teamworking skills.
· Problem solving skills
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Decision making skills
 Creative thinking
· Leadership 
· Time management 
(Smith, 2020)
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· Strength= Time management, Creative

Weakness= can be shy, Say ‘no’ to Requests or help

Opportunities= more job opportunity, training courses   

Threats= changes in technology are hard to keep up with, competition             
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(Spruce, 2020)
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What is a successful manager? 
How I would use my skills in my business.

Time management tool: making a personal time table schedule. 
My desired private business.
· F. John Reh (2004). The Role and Responsibilities of a Manager. [online] The Balance Careers. Available at: https://www.thebalancecareers.com/whatis-a-manager-2276096.
· Smith, J. (2020). 7 skills for a successful management career | Prospects.ac.uk. [online] Prospects.ac.uk. Available at: 
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https://www.prospects.ac.uk/jobs-and-work-experience/jobsectors/business-consulting-and-management/7-skills-for-a-successfulmanagement-career.
· Spruce, H. (2020). A Personal Development Plan (PDP) Guide &... [online] The Hub | High Speed Training. Available at: 
https://www.highspeedtraining.co.uk/hub/personal-development-plan-template/.
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