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Introduction:
This report provides an example of what I learned in an online class, through practice in the class, an explanation of the lecturer and role-play between my colleagues and I, and details I gained about professional career development. This report includes some understanding of literature on the development of professional career. When a person wants to develop a professional career, learns new job skills to enhance opportunities, as happened to me from developments in the class and at work. Wallker. D (2021) Stated that” When a person assumes professional professional development, they learn new job skills to improve existing career opportunities or to enter a completely dissimilar field. Approximately professional fields, for example, require a certain number of continuing education or professional development times in order to uphold certificates and licenses. There are many different ways to learn new skills for such development, including earning a bachelor's or graduate degree, employer-sponsored in-service classes, conducting research, reading professional journals, or attending workshops or conferences.” Heathfield. S (2021) stated that” Career development is the process of choosing a career, improving your skills, and advancing along a career path. It's a lifelong process of learning and decision-making that brings you closer to your ideal job, skillset, and lifestyle”.

Role play
On Saturday 25th of April, we had a role play presentation between students as interview questions for jobs. The lecturer asked us to present our role play to get past the first task and it was a bit difficult for me because I had never done this before and I was a bit scared and confused at the beginning, my colleague and I were the first students to present our roleplay. Firstly, I started to welcome everyone, then I started asking my colleague questions we had prepared in our roleplay. I was playing the role of a manager of the company and it was my colleague answered the questions.
At first, I felt so tense and uncomfortable at the time that I was elected to roleplay. Then I felt that the feeling of fear and confusion had completely subsided, but I had some mistakes, and I was strong on points and weak on some other points. Then the roleplay presentation between my colleague and I ended, and the lecturer thanked us for the work we did. The main fear was the number of students, playing the roleplay in front of everyone and hearing everyone, and this is among my weaknesses. Then the second and third groups ... etc. I was a good listener, I benefited a lot and learned from my mistakes and the lecturer was suspended for us comfortably and smoothly.
At the time, I didn't feel anxious and thinking about the presentation was my disease. I finished the role play presentation without talking to the lecturer or my fellow students. After a few minutes I called my presentation colleague and asked him what the presentation was like and he answered everything fine, don't worry and he made me feel much better. I realised everyone feels nervous at first and might stumble upon the first few starts. My strengths are patience, endurance, writing and good listening. There are points that I have increased confidence, dialogue, and discussion. Weaknesses I have speed in making decisions and this is my weakest point. I always strive for this problem and I work on it to find a solution quickly and change it for the better. I feel that there is some missing experience and that I work on these missing points I have in some exercises and entered another course to fill in the blanks and improve my level. I know for sure that I am not ready for this job if I have had it now, but in the near future I will be ready for every role I play. I have a plan and I am working on it right now.
In the past, I would have done a few things differently. I should have practiced better and returned the lessons better. I should have been more courageous, self-confident, and motivated to achieve the highest standards of success. However, I think the main thing that I learned from the accident is that I have not built my confidence and practiced separation exercises to the fullest and the reason for this is lack of time and I am striving to overcome this problem in the future, and that I had to make an effort to do so. Then I would have been able to explain how nervous I was beforehand.
In the future, I will make sure to build more exercise and build confidence. I am working on these points and I know I will surpass them, and I already started this plan since I finished the roleplay presentation, I have divided it into several stages of my educational and work development.
My personal career goal has three parts. I have divided these three parts into a short-term goal, medium-term goal and long-term goal that indicates our learning in strategic thinking. My short-term goal is to graduate from college in two years. My medium-term goal is to become a Human Resources Assistant, and my long-term goal is to become a Human Resources Officer or CEO of a global company.
My short-term goal is to obtain my bachelor's degree in two years. To achieve this goal, there are several things that I need to do. I need to maintain full time student status. I also need to possess academic study skill so that I can maintain my GPA while working part-time off campus. Working while taking professional career development lessons is challenging, but it is possible if you use a good study skill to use the time wisely.
Professional Career Development plan 
Trueba. J (2008) stated that the stage of implementing the career plan, while the career plan defines the career path of the employee, within career development that the employee develops well before moving to the next higher stepladder. An example of this is where I currently work at the beginning of work in the company, I had a plan to rise to the top, but for those whose vision is clear, as I worked hard and wrote step by step. I wrote my goals for the short term, long term and development experiences such as 1-summary statement, 2-education and training, 3- job assignments, 4-developmental activities. my manager offered me a nice service where he encouraged me to use the individual career development plan where He explained to me the value of ICDP. I took that advantage and I worked on it so, I am now a team leader. 
[image: Trueba Career Development Plan graphic]
Trueba. J (2008)


Randall. S “et al. (2021) hypothesis your own SWOT analysis to usual a development for your career planning, inspect your current situation. What are your strengths and weaknesses? How can you exploit on your strengths and overcome your weaknesses? What are the external opportunities and pressures in your chosen career field?
key tool in the strategic planning process can also be applied to career planning. This tool is analysis using the SWOT technique. SWOT analysis emphasis on the internal and external environments, examining strengths and weaknesses in the internal environment and opportunities and threats in the external environment. Imagine your SWOT analysis to be structured like the table below:

[image: SWOT Analysis]


personal action plan/development plan
Rolfe. A (2021) stated that A plan for self-development is a written account of contemplation and improvement of personal development as a detailed action plan to be used to achieve academic, professional and personal goals. You can create it in the workplace or in the study. Under the guidance of your director, teacher, or lecturer at the university. Usually, your coach allows you to define your goals, recognize your strengths and weaknesses, and work on them to improve those points. Such as I have some points that I want to work on and I have drawn up the plan that I will work on, and there may be potential obstacles, and I thought to put an alternative plan for it, which is the emergency plan or plan (B). In the future, I will make sure to build more exercise and build confidence. I am working on these points and I know I will surpass them, and I already started this plan since I finished the roleplay presentation and I have divided it into several stages of my educational and work development.
My personal career goal has three parts. I have divided these three parts into a short-term goal, medium-term goal and long-term goal that indicates our learning in strategic thinking. My short-term goal is to graduate from college in two years. My medium-term goal is to become a Human Resources Assistant, and my long-term goal is to become a Human Resources Officer or CEO of a global company.
My short-term goal is to obtain my bachelor's degree in two years. To achieve this goal, there are several things that I need to do. I need to maintain full time student status. I also need to possess academic study skill so that I can maintain my GPA while working part-time off campus. Working while taking professional career development lessons is challenging, but it is possible if you use a good study skill to use the time wisely.
Griffiths. A (2020) stated that “every employee should have a personal development plan (PDP). Managers can use (PDP) to help employees reflect on abelites and find opportunities to improve”.

Gibbs Reflective Cycle
Dowding. M et al. (2017) stated that “However, this is where Gibbs' Reflective Cycle is useful. You can use it to help your employee make sense of situations at work, so that they can understand what they did well and what they could do better in the future”. The Gibbs Reflective Cycle is a useful that helps you to improve performance in the future, and if you haven't consciously considered any experience of how to improve performance in the future it is difficult for you to understand about Gibbs cycle. The place where the Gibbs Reflex Course is useful for helping employees understand situations at work So that they can better and better understand what they have done and what they are doing in the future. For example, in a roleplay presentation in this report, I mentioned what were the situations that I passed over during the presentation, what were the problems I faced, what I gained, and how I got better in the future, and I tracked the Gibbs cycle and learned from my mistakes in order to improve in the future. So, I advise everyone to follow the Gibbs Reflective Course as it is very useful.
[image: Gibbs' Reflective Cycle Diagram]

Dowding. M “et al.”, e.g.al (2017)
Description, Feelings, Evaluation, Conclusions, Action. 
Description:
Karakas. F (2020) stated that “Primary, question the employee at work you are trying them to define situation in point. At this point, you basically want to know what happened and you'll draw conclusions later”. Such as you were in a job interview or faced a situation in your life that benefited from this position from the negatives and positives and what are the strengths and weaknesses and how you felt at that moment. In short for example, to describe the situation and the location and What happened that recalled.
Feelings:
Philip. S (2020) stated that “encourage yourself to talk about what you thought and felt during the experience. At this stage, don’t avoid commenting on your emotions”. Such as, what your thinking when the question was directed to you by the manager, or your feeling about the question and style, and what everyone felt about your answers, and your experiences are presented in the section.
Evaluation:
Gaynor. A et al. (2013) stated that encourage the person you are training to the topics and methods that have worked and which have not. For example, if you did not succeed in a task at work that was given to you by the manager and was not delivered on time, but the achievement of the work was more than wonderful. Here you encourage the person to the points in which he succeeded and in which he did not succeed, such as delivering the task late, encouraging him to be better and learn from your mistakes.
Conclusions:
Dowding. M et al, (2017) stated that you can help your colleague or help yourself to draw conclusions about what happened. Help think about situations again using the information you have gathered so far and then discuss it with your colleague. Such as I had a colleague at work once who helped me draw out an assignment that was in advance for me and he was asking me and I answered it and I used to write every conclusion in the notes and I had a nice conclusion, this helped me understand the Gibbs cycle.
Action
Jasper. M (2003) stated that” you should have some conceivable activities that your team member can take to deal with similar situations more efficiently in the future. In this last step, you need to come up with a plan that help them make changes. Once you've identified the areas, they will work on it, get them to commit to taking action, and agree a date on which you will both review progress”. Such as Work on a future plan of changing the procedures that you were working on, identifying areas that you will work on, and helping your team member, make him commit to taking measures that help him review them.
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Private & Confidential
Application for Employment

criteria on the job description.

Position Applied For | HR assistant

Website

How did you learn
about this vacancy?

1. Personal Details

Title MR
Surname

Abdallah
Previous Name
Forenames Yahya
Address

6Fourland walk

Post Code
HA8 9EP
Telephone number Mobile No
E-mail address Yy.yaya7777 @gmail.com
National Insurance
Number D77680y

1a. Additional
Information

Do you hold a full, clean driving license valid in the UK? Yes . No
Do you have the right to work in the UK without restriction? Yes . No
(Proof of right to work in the UK ID will be required)
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2. Employment History

The last 5 years employment should be detailed, including any gaps in employment.
Please continue on a separate sheet if required.

Current or Most Rec:
Employment

Employers Name Amazon
78 STOCKINGSWATER LN,
Address
Postcode EN37PZ
Job Title
Dates of Employment From 2019 To Date2021
Reason for leaving FAR AWY FROM MY HOUSE Salary’ £1800
Brief outline of main
responsibilities and key TEAM LEADER
duties

2. Employment History

The last 5 years employment should be detailed, including any gaps in employment.
Please continue on a separate sheet if required.

Current or Most Rec:
Employment

Employers Name

Address

Postcode

Job Title

Dates of Employment From To
Reason for leaving Salary’

Brief outline of main
responsibilities and key
achievements

Previous Employm:

Employers Name JD SOPRT

Job Title RETAIL

Dates of Employment From 2016 To 2018
Reason for leaving SALARY IS NOT LIMITED Salary’ £800

Brief outline of main
responsibilities and key RETURN CLOTHES TO THEIR PLACE
achievements
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Previous Employm:

Employers Name ALRAFED COMPANY
Job Title
HR assistant (TRAINEE)
Dates of Employment From 2011 To 2014
Reason for leaving VOLUNTEER Salary’ £0.00

Brief outline of main
responsibilities and key
achievements

Please conti

n a separate sheet if required.

ations and Training & Development

ue_on a separate piece of paper if required. You will be required to provide orig
ificates_if successful.

Secondary Education Qualifications
Name of Qualification Date Gained Level Grade Awarding
Body

HIGH SCHOOL 2004 87

Further/Higher Education
Qualifications

Name of Qualification Date Gained Level Grade Awarding
Body
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Professional Qualificatio

Name of Qualification Date Gained Level Grade Awarding
Body

DIPLOMA IN CIVIL ENGINEERING 2010 1 79

CPD / Traini velopm

Brief description / course title Date Taken

4. Interests and hobbies
Please provide details of your hobbies / leisure act

ies / voluntary work

SPORT, READING, TRAVELING.
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5. Referencing
Referencing required for 2 full years (with a minimum of 2 references). At least 1 reference should be your

current of most recent employer. Please confirm any existing personal / family relationship with existing PRC
employees

References (Current or most rec
employer)

Name of Referee

Job Title

Employers Name

Address

Postcode

Telephone Number Ext. Number

E-Mail Address

Are you willing for this

referee to be approached Yes
prior to interview? D D

References
Name of Referee

Job Title

Employers Name

Address

Postcode

Telephone Number Ext. Number

E-Mail Address

Are you willing for this

referee to be approached Yes N
prior to interview? D D
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6. Reason for applying

n including your skills,

experience and attributes.

I'm just looking for a good opportunity to prove my talent and skills. I can bring success
to your company. In addition, | am hard working, an amazing team player and loyal. This is_
why | think | make a good choice for this role

Please specify how you meet

criteria for role.

Ability to work in a team and in a collaborative environment.
Exceptional time management skills and ability to meet deadlines.
Ability to demonstrate a high level of effective team management.

Qualification in relevant industry

Please complete the following declaration and sign it in the appropriate place below.

| certify that:
o Al the information given to me on this form is correct to the best of my knowledge
* All questions relating to me have been accurately and fully answered
o | possess all the qualifications which | claim to hold

Signed: Date: 140312021

Print Name: Yahya Abdalla
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Tell me about yourself?

My name is Yahya Abdalla. | am working at amazon | started as an associate and then
progressed in my job until | became a team leader within a few months, and this is due to the
strength of focus, hard work, good listening, and the strength of communication between me
and the managers and my colleagues at work. | finished a 6-month course in Human
Resources a year ago and | chose this course because | have always been passionate
about reading and learning about the affairs of others. and encouraging me to go ahead in
studying this course, with my aspiration to be a specialist. | am currently a student at
university whilst also searching for a full-time job. In the past | have worked as a volunteer in
a company as an assistant in the field of human resources which has accompanied my
studies and course well. | am looking forward to giving myself more success with every job |
work in.

tell me about a difficult work situation and how you overcame it?

| was working as a sales representative for a company and the manager unexpectedly left
town when we were in the middle of trying to attract big sponsors to show them some
products. | was tasked with putting together slide sets for presentations to secure these
sponsors, but all | had were some notes left by my boss. Since it was not available, | called a
meeting with our team members and we created a list of the biggest selling points that would
be most impactful with potential sponsors. After creating the slide deck, | successfully
delivered the presentation and got sponsorship. | am very proud of the results we achieved
when we worked together. *

What Is Your Greatest Strength?

| have a very strong work ethic. When | work in project management, | don't just want to
meet deadlines. Instead, | prefer to complete the project ahead of schedule. Moreover, last
year | won a bonus for completing my last three reports one week ahead of schedule.

| have very strong writing, communication and listening skills. | have an attention to writing,
communication, and good listening. This enables me to meld my writing style to suit the
assignment. As an HR assistant, | will be able to write data, help others effectively, and
update web content with accuracy and ease.
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What Is Your Greatest Weakness?

| had some weaknesses, which were shyness and introversion, and | worked on these points
hard, and | overcame them, and | don't think | have weaknesses at this moment in time.

Where do you see yourself in five years?

Over the next few years, | want to explore and develop skills in project management. In five
years, | want to have gained experience in leading projects for major clients. I will be looking
for opportunities to expand my responsibilities within this role to work towards my goal.

| want to expand my horizons through learning as much as | can and as quickly as | can with
the foundation, and through them | search for training opportunities for at least one year to
support my job, and | want to participate in at least one project directed at administrative
promotion, and | also know that the institution has a strong volunteer team. Participate in it,
and at some point, | would like to be among the management team.
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