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Introduction - What is the meaning of Reflection of Learning?  
As students we are always asked about our reflect of learning and how our studies reflecting on our life, work etc. 
Reflection of learning usually connects learning experience and educational point of view, as well as contemplating the suggestions of future learning process. With the reflection of learning students can easily acquire more independent skills of the study process and to identify sectors of their learning that requires development. The process can give more opportunity to the students in their own educational point and in the employability skills in their workplace. To reflect we aim synthesizing and evaluating the data and information and apply this to the original situation in the workforce.  
Theory of the reflection of learning in the Moodle
The Academic and Employability skills Moodle is providing a large knowledge of understanding the skills that we will need in the workforce. The Moodle can develop a different skill in areas as organization, communication, academic writing, references, problem-solving etc. The Academic and Employability skills is a Moodle that gives knowledge to analyse published articles and in the same way to produce a fully reference, to present for an interview also gives knowledge about how to write CV and cover letter, to acquire analytical and critical skills, public and speaking and presentation skills. 
The Reflection of learning in Academic and Employability skills Moodle improved my CV writing skills and provides me knowledge about how to present my application to desired Employer. Also, I learn how to produce a presentation and how to act on publish speaking.
Academic and Employability Skills is a Moodle that develops my knowledge and understanding in a field that I already have an experience and incised my abilities to be better in my job.   
There are few topics that I would like to consider as helpful and beneficial of me and my studies. 

Topic 1 – Writing a CV 
The first topic that I present is how to write a CV. As a person and student this topic was helpful in order to provide a good knowledge to present ourselves on a document that will be sent to a future Employer or University.  The CV is a brief written account of personal information that includes work experience, personal details, education history, skills etc. that is provided for applying to specific job or university. From my learning of the Moodle, I can possess that there are few stages that we must keep on while building the well-presented CV.  It’s important to choose the format and the design of the CV and also to allocate all of the information to the exact position  
As an own document we have to write our personal information because this will be the way that after a successful pre-screen, they will contact us (write name, address, email, mobile number). For English format of CV a band information is age, gender or photo of us, this will be considered as discrimination and our application will be rejected. Below the personal details we have to write our experience until now which include information of previous Employer, period of working, position and responsibilities at the job. This information will provide more knowledge about our daily duties and helps to the future Employer to equate the right decision. Below the experience we have to add the education that we have. This mean that the Employer will have a better overview of our knowledge for the area that we are applying and understanding of the field. At least in the CV we have to provide our skills and acquired abilities that consider our advantages and makes us applicable to the job. Here we can include soft skills such as communication, teamwork, flexibility, self-motivation, leadership, negotiation skills, problem solving etc. Additionally we can include some of the hard skills language skills, math, programming, computer skills etc. 
The CV is the first wanted document that present ourselves in front of the Employer and University, but mostly there are another document that is required – a Cover letter. 





Topic 2 – Writing a Cover Letter
The Cover letter is a written summary of our skills and experience that are suitable for the desired University of job. 
Academic and Employability Skills Moodle provides me a good knowledge how I can write a cover letter and present my abilities and skills in an academic and processional way. Its’s gave me an understanding how to write the summary that will consider my advantages in front of the Employer and University that I’m applying to. There are few steps that we have to follow while we are building the summary. 
1.To provide additional information of our personal details – name, school and university degree, experience
2. To explain why we are writing the cover letter. 
3. To provide our advantages of why we are suitable for the position. This is our opportunity to emphases what we can offer to the company/university. 
4. Reiterate – to provide your interest of the company or University. Here we have to give our knowledge and provide own research of the environment.
5. Conclusion – here we summarize the letter and kindly indicate for a date of interview or meeting and provide our signature at least. 	

Academic and Employability Skills Moodle is a class where I found very helpful knowledge of how to academically paraphrase a text that will also is practical as well to other Moodles.  
Topic 3 – Paraphrasing
To paraphrase is to summarise additional information that includes idea or information from original text with our own words. The main aim is to keep the same meaning but provide the summary with our ow understanding by keeping just few of the main words. To avoid any kind of similarity we can use few steps: 



1. We have to be well known with the exact text, so we are red it in a few times in order to understand the meaning of it. 
2. We can usually take notes before starting to write the text and  to keep the academic point we have to check for synonyms or particular technical terms. 
3. In point to succeed we must keep the same meaning of the text and to style it with our own words. 
4. When we wrote the text in our own words, we must provide the reference list that includes the author, date, topic, bibliography of the text that we are paraphrasing. 

Topic 4 – Harvard referencing
In providing a reference we are using different systems. Harvard reference systems is style where we are providing the author, topic and date and location of the publication. This is important academic part where the readers have knowledge what sources we used and how we found them. The bibliography and reference list is provided at the end of the report, presentation etc. There are few steps that we must follow when we use Hardvard reference system. 
 1.Start with the name of the author by writing the family name first then first letter of the surname or initials, followed by the date of publicity - Davis, V. (2019)
  2.  Next stage we write the book title or the topic of the advert, followed by the place where the book/ advert is written if it’s written - ‘Philosophy in workforce’, Germany
 3. At least we have to provide where we found the source – website, book etc. 
www.booksofphylosophy.com
Conclusion 
Academic and Employability Skills Moodle is helpful for the students. I have to conclude that after graduating the Moodle I have knowledge about academic writing of references, paraphrasing, CV summarizing and writing a cover 






letter.  My own reflection of learning in this Moodle will help me to increase
my employability skills at the field that I am developing my career and also defines opportunities for my application in future. 
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