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[bookmark: _Toc235823737]DS2 Decision and Iteration Log 
1. [bookmark: _Toc235823738]Why I Chose My Tool:
For this assignment I chose to use Microsoft PowerPoint as my selected software because I considered it to be the most appropriate software to create the one-page information sheet the scenario asked for. I already have good experience with Power Point, but I wanted to extend my skills by creating a formal and professional-looking business information sheet directed to potential new customers.  Considering the information had to be professionally presented in an ordered, business look friendly for the reader way, Power Point allowed me to easily insert textboxes, icons, clipart images, align texts and graphics and select different formatting features for a one-page digital document.
2. [bookmark: _Toc235823739]What Information I Used:
I have incorporated all the relevant information that was found in the Study Space Tutors scenario. This information included things like what subjects do they offer tutoring sessions in? What are the opening hours? How can you contact them by email and telephone number, how much do they charge with a clear outline of their prices? And most importantly what differentiates them from other similar services on offer.
I made the information provided more understandable for new clients by grouping it under various headings. These headings were, About Us, Subjects We Teach, Opening Hours, Prices, Contact Details and Why Choose Us.  I did not make up the details of the business but re-organized the information received in a way which would be most effective and easy for all to understand.  I also added a short sentence at the beginning to make the sheet more welcoming.
3. [bookmark: _Toc235823740]How I Created My Artefact: 
I started by finding a clean, uncluttered PowerPoint page that had plenty of room. Knowing I would need to get a lot of information across I wanted plenty of room.  I started by placing the service name onto the top of the document in large legible text, so it is clear from the start.
The information is split up into several separate blocks or sections, identified by using shapes and text boxes.  In these sections I include the subjects available, opening times, prices, contact details and benefits of choosing their tuition. I settled upon a main color scheme of blues, whites and orange, which relates to professionalism, yet friendliness. To add color and interest to the information sheet I added a few various icons, all of which are education related, and student image.  My intention was to add visual interest to the information sheet but not to distract from it. I double checked my spelling, text and spacing on the final draft.
4. [bookmark: _Toc235823741]What Changes I Made:
During the process of creating the information sheets I have made several changes. In the first draft of the sheet, it was hard to read as the text was too dense, so I made sure that paragraphs were split into shorter sentences using headings and bullet points.
 After that I also went through and checked the various fonts, when I realized that some of the headings were too small. So, I changed the font size of the headings to larger fonts and made all the headings bold to make scanning through the navigation easier.
The layout was also adapted as I created it, at the beginning, the sections looked very unbalanced, and I made sure that the sections were much better balanced at the end and I changed the colors for a better contrast.
 Also made sure I met all the criteria of the scenario and all little formatting discrepancies.
5. [bookmark: _Toc235823742]How I improved my work:
The final version is under a tenth of the length, is simpler to read, more logically presented and is by far the more attractive of the two.  I hope that by having separate headings, use of icons which relate to separate sections and use of cocounseling with a clear layout, I have been able to make this information more straight forward and accessible for the potential users.  Client details and pricing are immediately evident to the customer.
 The restructured arrangement also gives the information sheet a more business-like feel, making it appropriate for online use or for printing. The design fulfils the aims of the tutoring service by providing their information in a simple, attractive, well-ordered way.
 This task has also helped me improve my design ability on PowerPoint, such as the layout of text and images, using graphics in the most appropriate way and the real design of a business document. I have learned that the way you design a document really affects the communication efficiency and understanding of the readers. Design is also a way of communication.






6. [bookmark: _Toc235823743]Conclusion: 
To conclude, this exercise clearly demonstrated the use of computers to solve simple business communication problems. Microsoft PowerPoint was an appropriate and more pragmatic instrument to produce a professional one-page information sheet that was easily readable and visually attractive in response to the task specification.
Overall, I am very happy with the finished product. I think that the information has been presented in a manner that is clear and accessible. If I were to undertake this activity again, I would also be tempted to experiment with more designing options and alternative layout styles, but again without cluttering the entire presentation with too much information in a clearly organized manner. This task has been a great learning experience not only in improving my digital skills but also in developing my understanding of professional business communication.
[bookmark: _Toc235823744]Reference 
Microsoft. (n.d.) PowerPoint help and learning. Available at: https://support.microsoft.com/en-us/powerpoint (Accessed: 24 July 2026).
Microsoft. (n.d.) PowerPoint design ideas. Available at: https://support.microsoft.com/en-us/powerpoint (Accessed: 24 July 2026).
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Study Space 

Tutors

Learn Today, Lead Tomorrow

About Us 

Study Space Tutors offers a welcoming, support-driven service for tutoring in English, Maths, Science, Business Studies and Digital Skills. We aim to enable students to feel more confident in their abilities and attain their learning aims

SUBJECT WE TEACH

English

Maths

Science

Business Studies

Digital Skills 

OPENING HOURS 

Monday – Friday 

Saturday 	

Sunday

One – to – One

£ 18/ hours

Group Sessions

£ 10/hour

PRICES

9:00 – 18:00

10:00 – 14:00

Closed



FIRST  SESSION 

FREE



 

WHY CHOOSE US?

Friendly Tutors

Approachable and supportive 

Tutors who care about your success



Small Group Sizes

More attention, better interaction 

And faster progress



Step-by-step Teaching 

Concepts made simple and easy 

To understand



Support for all confidence Levels

We help every student grow 

at their own pace  







CONTACT DETAILS 

Together We Learn,

Together We Achieve!

hello@studyspace.co.uk

07400 123456

12 River Street, city center 









2



image1.jpeg







image2.jpeg







image3.png

OGO








v






image1.emf
Study Space Tutors  animation.pptx


Study Space Tutors animation.pptx








DS2: Business Digital Task


University of  Wales Trinity St David

Student name: Anusanthan Thulasika

Student ID: 2539828

Module Code : LCLM4002

Module Name: Digital Skills 













Study Space 

Tutors

Learn Today, Lead Tomorrow

About Us 

Study Space Tutors offers a welcoming, support-driven service for tutoring in English, Maths, Science, Business Studies and Digital Skills. We aim to enable students to feel more confident in their abilities and attain their learning aims

SUBJECT WE TEACH

English

Maths

Science

Business Studies

Digital Skills 

OPENING HOURS 

Monday – Friday 

Saturday 	

Sunday

One – to – One

£ 18/ hours

Group Sessions

£ 10/hour

PRICES

9:00 – 18:00

10:00 – 14:00

Closed



FIRST  SESSION 

FREE



 

WHY CHOOSE US?

Friendly Tutors

Approachable and supportive 

Tutors who care about your success



Small Group Sizes

More attention, better interaction 

And faster progress



Step-by-step Teaching 

Concepts made simple and easy 

To understand



Support for all confidence Levels

We help every student grow 

at their own pace  







CONTACT DETAILS 

Together We Learn,

Together We Achieve!

hello@studyspace.co.uk

07400 123456

12 River Street, city center 









2



image1.jpeg







image2.jpeg







image3.png

OGO








v






