
How to insert a hyperlink in power point

Step 1
Open power point on your computer and right click and   

highlight the text you want the hyperlink added to.

Step 2
When highlighted click insert on the ribbon .

Step 3
Click link and insert link.

Step 4
Then make sure to click existing file or web page for 

websites.

Step 4 
Then make sure to click existing file or 

web page for websites.

Step 5 
Type the website URL in the address 

Step 6
Filan step is click ok to confirm and your 

website URL should change to a blue 

colour.
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