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Academic and employability skills are extremely important when it comes to the career of an individual and the process of reflection is also very crucial as it helps one in understanding what are the components and traits that one lacks and what can be someone’s core strength. Hence, the process of thinking in a reflective fashion is extremely important and helps in the process of helping one bridge any gaps that can occur to be able to improve their candidature in front of potential employers. This report starts with certain components like the process of John’s model of reflection and how that can be used to better one’s understanding of the key issues, followed by  report writing and how the process of highlighting the key facts can be used to garner attention to the important issues which are discussed in the report, this is followed by the process of paraphrasing which is required in certain academic context and what kind of value can be generated by it, which is again followed by how to write an effective CV that can grab someone’s and a recruiter’s attention so as to increase the plethora of career opportunities that are available to a person. I have tried to understand and evaluate what were my previous perspectives regarding each of these and their importance and the correct way to do them and this course has helped me in trying to understand what I can do to make my concepts better by the process of engaging in reflection. 
John’s Model of Reflection
The mode of reflection that has been used in the preparation of this report is the John’s model of reflection. 
John’s model of reflection helps a person in understanding the process of structured reflection in which the person can critically analyze what are the elements in which he needs to work on by bench marking it with his strengths. It helps in the process of both understanding as well as understanding the process of critical decisions and also is used for the process of a structured reflection. (Wain, 2017). If one had to summarize this model of reflection, then one can divide it into 5 different elements or phases: this results in a process or a cycle in which the first phase results in the description of an experience where one tries to critically analyze what are the different variables in that phase, and this is followed by the process of reflection, and in this process all the components that need to be analyzed are done, this is followed by trying to understand that what  are the different factors that were influencing the decisions which were taken at that point of time and this is followed by another kind of reflection to gauge if the decision that was made at that point was the most ideal one or that it could have somehow been made better and then the learning which has been accrued by this process is further deliberated upon to try and understand and incorporate the differences and the feedback. (Johns, 2017)
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I have used this model of reflection to try and analyze the key learnings that I have obtained throughout the course of this module. There have been multiple factors that I have tried to comprehend and I have also found out that my initial perception of these factors is radically different from what it actually is, and this has also helped me in understanding the difference in perspectives, and also how I can improve on the same. Some of the key parameters that have been realized have been briefly summarized below:
Report Writing
There is a specific art which is there in the process of writing a report and how the most important terms and concepts can be conveyed in a very lucid way. Initially, I used to think that when a report is being drafted, then all that is required is to understand a few terms and then draft it. But after the course I came to realize that there are a multitude of ways in which the report can be made in an extremely lucid manner, (Wang, 2015) which will do justice to it and will also help in the reader in grasping the essence of the report and also appreciate it. I learnt that the report can be divided into certain components, and in the initial draft an analysis needs to be done on what are the components that needs to be included in the introduction, in the body of the report and also in the conclusion which will help in giving the reader an understanding of the summary of the report. There are also certain terms that need to be defined in the glossary do that the reader can reflect and reference on these terms so as to increase the understanding of the data as well as the matter in the report. It also helps in sharpening the analytical skills as to make the report look professional, a lot o effort needs to be made and it also requires a lot of understanding to be able to evaluate what are the components that need to be included, and also what are the components that need not be included in order to understand how the report can be made to look more professional (Schneider,2018).
Paraphrasing
Paraphrasing is another component which I learnt during a keen analysis of my reflection during the course of this module. I learnt that it is the process of paraphrasing that a lot of learning happens as in this case the entire summary or the essence of whatever has been quoted by someone is understood and when the process is written in one’s own words, then there is an even deeper level of understanding of the topic as well as of the subject. When one is involved in trying to gauge what the matter is really trying to say, and is able to comprehend the intricacies of the subject and then when one is able to present the brief summary in their own words about the topic in hand, then one can get a more stronger foothold of the subject.
CV Writing
CV Writing is another critical component that I learnt to write and understand during the course of this module. I did not quite understand what the importance of a good CV is initially when I was new to this field, but it was only later that I realized that it can make or break someone’s chances of being shortlisted for an interview and then being consequently shortlisted for a job. I understood the importance of making a good as well as a very compelling CV and was also introduced to the different formats of CV making. I understood that it can be categorized into different types of buckets, the first one being the academic achievements of a person, this is followed by the work experience, the certifications and anything of professional relevance that can be showcased in the CV. In the academic achievements the grades that have been accrued and any types of academic scholarships that have been received can also be highlighted. In the work experience column all the projects and the work which ahs been done under different verticals as well as different domains can also be written about. Another column of internships which are academic in nature ad also the different kinds of projects that have been undertaken under different professors can also be mentioned. This is followed by a gist of all the extra-curricular activities that have been undertaken by the candidate and also a different section on any kinds of publications that have been made in the different fields of research and this is finally concluded with the personal details of the candidate. I had a tremendous amount of learning as initially I was unaware about the different and in depth intricacies that were involved in making a good CV, but after the course I understood how to go about it. (McGloin and Georgeou, 2016).
[bookmark: _Toc56925481]Cover letter
It is extremely crucial to create a very appealing cover letter for the purpose of getting a good job in the market and I had a good understanding of what all needs to be done to be able to stand out when it comes to the concept of a good cover letter. I learnt the importance of a good cover letter, as it helps in telling a unique story about myself, my strengths and also the kind of value that I would be adding to the work that I will be doing. It helps in the employer trying to gauge if and was also person who has sent the cover letter is actually worth interviewing for and hence that is a component that needs to be taken into account while preparing for an interview. Many a times it is seen that a recruiter only gets to spend around a fraction of a minute to be able to understand if it is worth proceeding with the candidate and that attention can be grabbed using a good cover letter. The recruiter would be involved in trying to understand certain types of key words that may help him or her in trying to understand the fitment of the purpose to the role and also to map their qualities and skills which helps them in choosing them for an interview. (Moustafa, 2015). I used to not understand that what is the importance of a good cover letter initially and throughout the journey of this course I was able to understand what a good cover letter is and how to make a more powerful one and I also conducted a lot of research on my part to be able to understand where I was going wrong and also to improve my mistakes by analyzing the recurring patterns. I learnt that drafting a cover letter is an art and there are many different types of pointers that need to be kept in the mind when one does it, as a simple difference that can occur in the style of writing can make all the difference in the process of recruitment. I also learnt during this entire process how I can see how there would be a fitment with the role, and hence in turn increase my employability skills by trying to gauge what is required from me by the recruiter and the employer. 
[bookmark: _Toc56925482]Conclusion 
As and when this module has progressed, I have tried to reflect and also understand what are the different ways in which I can stand out among all the different people in terms of the employability skills. I have also come to the conclusion that since this course has commenced, I have learnt the art of referencing, of reflection, and I tried to use the John’s model of reflection (Glynn, 2012) and it has helped me in bridging the gap between what I wanted to be and to see where are the different ways in which I am lacking; and I also understood in the process of reflection, and in this process all the components that need to be analyzed are done, this is followed by trying to understand that what  are the different factors that were influencing the decisions which were taken at that point of time and this is followed by another kind of reflection to gauge if the decision that was made at that point was the most ideal one or that it could have somehow been made better and then the learning which has been accrued by this process is further deliberated upon. Also I have learnt that there is a good way of drafting a cover letter which can help a person in quickly deciding whether to recruit the candidate or not, and also the fact that how important it is to try and understand what are the key elements that definitely need to be factored in the report and what are the certain elements that can be removed. I also learnt how to build a good and effective CV.
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