	
	
	



Summary of key Academic Office deadlines: Academic Year 2021/22

	Activity
	Requirement
	Deadline*

	ACADEMIC OFFICE (QUALITY)

	Programme of Study Handbooks 2021/22
	Submission of electronic versions of handbooks (PV8) which will be published by the Academic Office on MyDay
	17.09.2021

	Confirmation of Programme Managers for the academic year
	Updating of spreadsheet circulated by the Academic Office – to also include new programmes running in 2021/22
	17.09.2021 or earlier for programmes that start delivery before 21.09.2021

	Nomination of Committee representatives
	Updating of document circulated by the Academic Office
	18.08.2021

	Annual Programme Review (APR) clustering proposals 
	Submission of clustering proposals on the Academic Standards Committee coversheet for reporting to ASC on 08.06.2022 
	23.05.2022

	Validation schedules 
(AQH Chapter 4)
	Submission of Institute-approved Institute Validation Schedules (PV17) for approval by ASC on 08.06.2022
	23.05.2022

	External Examiner Nominations
(AQH Chapter 7)
	Submission of Institute-approved Module and Procedural External Examiner nominations and extension requests (GA2-GA2d) for consideration by the Academic Office and Chair of ASC. 
	As and when required, but aim to have examiners approved 6 months before commencing duties.

	External Examiner Agreements 
(AQH Chapter 7)
	Submission of Institute-approved External Examiner Agreements (GA15) for approval by ASC on 08.12.2021
	22.11.2021

	Responses to External Examiners’ Reports




	Institute Office to be responsible for forwarding the Programme Team responses (PV11c) to External Examiners on behalf of the Dean of Institute or equivalent – final version to be submitted to the Academic Office with email sent to the External Examiner for the evidence trail
	30.11.2021

	Submission of PV1 Application for approval of a new Programme
	Submission of Institute-approved PV1 forms for consideration (all partnership proposals to be submitted via relevant Institute).
	30.11.2021 for programmes to be delivered in 2022/23

	Submission of PV1a Application for major modification to an existing Programme of Study
	Submission of Institute-approved PV1a forms for consideration by the APT Sub-Group (all partnership proposals to be submitted via CPO).  
NB: Institutes will be given two months to complete the revisions to the DPD once the PV1a has been approved, and the Institute has been advised of the documentary and approval process agreed by the Academic Standards Committee.
	01.02.2022 for programmes to be modified for delivery in 2022/23

	Annual Programme Review (APR) Reports (AQH Chapter 4)
	· PV11a Annual Programme Cluster Monitoring Report 
· PV11a Collaborative Annual Programme Monitoring Report
· PV11b Cross-Discipline Monitoring Report
· PV11e Academic Discipline Annual Monitoring Report
· PV12 Institute confirmation of Annual Monitoring Process
· PV12a Collaborative Partner Overview Report 
NB: ASC Annual Monitoring Meeting will be held on 2 March 2022
	· 30.09.2021 (to Institute Office)
· 30.09.2021 (to CP Office)
· 15.10.2021 (to lead Institute Office)
· 01.11.2021 (to Institute Office)
· 15.01.2022 (to Academic Office)
· 15.01.2022 (to CP Office)


	Validation/Revalidation
(AQH Chapter 4)
	Submission of papers to ASC by two weeks in advance of each meeting. NB: All validation/revalidation activity is expected to be completed during the October or December meetings of ASC in 2021/22. 
	27.09.2021 (ASC 13.10.2021)
22.11.2021 (ASC 08.12.2021)


	Minor Modifications cut-off point 
(AQH Chapter 4)
	Annual cut-off point for submitting minor modifications for the 2022/23 academic year using the Appendix PV9 process.
	31.03.2022

	Annual audit
	Timeliness of assessment feedback
	30.04.2022

	Reviews of committee effectiveness 
(AQH Chapter 2)
	Submission of review of committee effectiveness for Institute Boards for consideration at the last meeting of Senate on 22.06.2022.
	08.06.2022

	QAA Quality Enhancement Review
	Please keep diaries free during the review week.
	Review to be held w/c 
21 March 2022

	ACADEMIC OFFICE (ACADEMIC EXPERIENCE): SURVEYS AND LEAGUE TABLES

	HESA Staff and Programme Data
	Institutes to submit Staff and Programme Data for HESA return.
	30.09.2021

	National Student Survey (NSS) submission deadlines
	Institutes to check NSS submission data for accuracy and identify missing students
	14.11.2021

	NSS opening and closing dates
	NSS period dates
	05.01.2022 (likely date but TBC) until 30.04.2022 
Institution official entry date 07.02.2022 

	NSS results release
	NSS results release schedule, including institutional data, sector data and student comments
	14.07.2022 (likely date but TBC)

	Survey action plans
	Academic disciplines to complete survey action plans and submit to Academic Office
	13.10.2021

	Mid-year survey action plan updates
	Academic disciplines to complete mid-year survey action plan updates and submit to Academic Office
	18.02.2022

	Survey meetings
	Institutes to meet with Academic Office for general discussion on the surveys, any issues within that discipline and the survey action plans
	By 30.11.2021

	UK Engagement Survey (UKES), Postgraduate Taught Experience Survey (PTES) and Postgraduate Research Experience Survey (PRES) submission deadlines
	Institutes to check UKES, PTES and PRES submission data for accuracy and identify missing students
	21.01.2022

	UKES, PTES and PRES opening and closing dates
	UKES, PTES and PRES period dates
	07.02.2022 until 30.04.2022

	UKES, PTES and PRES results release
	UKES, PTES and PRES institutional data release + student comments
	June 2022

	UKES, PTES and PRES sector data release
	UKES, PTES and PRES sector data release
	August 2022 

	Sunday Times League Table
	Publication release date
	Last week September 2021

	Complete University Guide League Table
	Publication release date
	May 2022

	Guardian League Table
	Publication release date
	September 2021 

	Graduate Outcomes Survey (C19071) 2019/20 Cohort D survey start and end dates
	Graduate Outcomes Cohort D (19/20 – C19071) survey period.  Concludes the end of the 2019/20 survey period (Graduate Outcomes Year 3)
	01.09.2021 until 30.11.2021

	Graduate Outcomes Survey Population file (C20071)
	Graduate Outcomes Survey population file available for all cohorts.  Population file is subject to change until the C20051 student record has been signed off, (N.B. Student Record sign off deadline 08/11/21). 
	From September 2021 for all cohorts

	Graduate Outcomes Survey 2020/21 (C20071) Cohort A Contact Details Submission
	Data Collection System opens September 2021 for return of Cohort A contact details.  Note this is impacted by C20051 Record return as detailed in previous entry.
	12.11.2021 - approval deadline

	Graduate Outcomes Survey 2020/21 (C20071) Cohort A survey start and end dates
	Graduate Outcomes Cohort A survey period
	01.12.2021 until 28.02.2022

	Graduate Outcomes Survey (C19072) 2019/20 raw survey data
	Based on 2017/18 and 2018/19 surveys, HESA will make raw survey data available for HE Providers to review data and check for inconsistencies in data and coding.
	Mid-December 2021

	Graduate Outcomes Survey (C19072) 2019/20 SOC coding review
	To review all SOC coding and raw survey data for the C19072, and report back to HESA for consideration as part of the formal SOC review across institutions.
	January 2022 – date TBC, based on previous years, estimated 07.01.22 

	Graduate Outcomes Survey (C20071) 2020/21 Cohort B Contact Details Submission
	Data Collection System opens by 31 December 2021 for return of Cohort B contact details
	18.02.2022 - approval deadline 

	Graduate Outcomes Survey (C20071) 2020/21 Cohort B survey start and end dates
	Graduate Outcomes Cohort B survey period
	01.03.2022 until 31.05.2022

	Graduate Outcomes Survey (C20071) 2020/21 Cohort C Contact Details Submission
	Data Collection System opens by 31 March 2022 for return of Cohort C contact details
	20.05.2022 - approval deadline


	Graduate Outcomes (C19072) 2019/20 Survey results release – Statistical Bulletin
	Graduate Outcomes Survey C19072 results release.  These will be released in more than one release, starting with the Statistical Bulletin and followed by a release of Open Data.  Estimated dates are based on expected release dates for the 2018/19 Survey results Statistical Bulletin which were subsequently delayed until 20-07-2021.
	Estimated Spring / Summer 2022 - TBC although May 2022 predicted

	Graduate Outcomes (C19072) 2019/20 Survey results release – Open Data
	The second of the Graduate Outcomes Survey (C19072) results releases.  The C18072 (2018/19) Open Data was released on 27.07.2021.
	Estimated Spring / Summer 2022 - will follow one week after the C19072 Statistical Bulletin

	Graduate Outcomes Survey (C20071) 2020/21 Cohort C survey start and end dates
	Graduate Outcomes Cohort C survey period
	01.06.2021 until 31.08.2021

	Graduate Outcomes Survey (C20071) 2020/21 Cohort D Contact Details Submission
	Data Collection System opens by 31 May 2022 for return of Cohort D contact details
	19.08.2022 - approval deadline

	Graduate Outcomes Survey (C20071) 2020/21 Cohort D survey start and end dates
	Graduate Outcomes Cohort D survey period
NB: Dates fall into 2022/23 academic year but relate to the survey period of the 2020/21 cohort.
	01.09.2022 until 30.11.2022

	ACADEMIC OFFICE (DOCTORAL COLLEGE)

	PGR Progress Review Boards
	Documentation to be prepared in time for the three PGR Progress Review Boards to be held on:
· Wednesday 6 October 2021
· Wednesday 2 February 2022
· Wednesday 15 June 2022
	

	Research Summer School
	Encourage students to attend.
	Summer School being held 
10 & 11 September 2021

	ACADEMIC OFFICE (NEXUS LEARNING AND TEACHING FRAMEWORK)

	Institute Staff Development Programme for Learning and Teaching
	Submission of Institute development plans for Learning and Teaching
	30 September 2021

	NEXUS Learning and Teaching Conference 
	Encourage staff to attend.
	Conference to be held early July 2022

	HEA applications
	Encourage Staff to apply.
	HEA Application Submission Dates 
27th October 2021
16th February 2022
20th April 2022
22nd June 2022

HE Professional Recognition Panel Dates
10th November 2021
2nd March 2022
4th May 2022
14th July 2022

	LEAP Fellows
	Recruitment for 2022/23
	May 2022



July 2021
