Week 7 Catch-Up Worksheet
Academic/business style, coherence and cohesion
	Use this worksheet after you watch the Week 7 recording. You will review your Assessment 2 Draft 1 from Week 6 and improve it. This replaces the peer/self-review workshop you missed in class.


Before you start: You need your Assessment 2 Draft 1. If you do not have Draft 1 yet, complete the Week 6 catch-up worksheet first.
Quick reminder: what is Task 2?
☐ Task 2 is completed on the Task 2 template.
☐ You must answer the questions about TEEL on the template.
☐ You must also write one paragraph on one of the given topics.
☐ Your paragraph should use TEEL: Topic sentence, Evidence/Example, Explanation, Link.
Step 1: Read your Draft 1
Read your paragraph once. Do not edit yet. Then answer this:
My paragraph is mainly about:
	


Step 2: Academic/business style check
Check if your paragraph sounds like academic/business writing, not a text message or personal opinion.
☐ I used a formal tone.
☐ I avoided “I think”, “I believe”, “we”, “you” and personal language.
☐ I avoided use of general language like “things” or “stuff”
☐ I avoided emotional or informal words.
☐ I used clear business words where possible.
☐ My sentences are easy to understand.
Style changes I need to make:
	


Step 3: Coherence check
Coherence means your ideas make sense and are in a logical order.
☐ My topic sentence gives the main idea and 1-3 reasons/points/impacts.
☐ Each sentence supports the main idea.
☐ My ideas are in a sensible order.
☐ I removed any sentence that does not fit the paragraph.
☐ My paragraph does not try to cover too many ideas.
Ideas I need to move, remove or explain more clearly:
	


Step 4: Cohesion check
Cohesion means your sentences connect clearly. The reader should see how one idea links to the next.
☐ I used linking words where helpful, for example: because, therefore, however, for example, as a result.
☐ I repeated key words when needed so the reader knows the topic is still the same.
☐ My pronouns are clear, for example “this”, “it” and “they” are not confusing.
☐ My final link sentence connects the ideas in the paragraph and ties everything together.
Linking words or phrases I can add:
	


Step 5: Write Draft 2
Now rewrite your paragraph. Use your checks above to improve academic style, coherence and cohesion. This does not need to be perfect, but it should be better than Draft 1.
Draft 2:
	


After the worksheet: homework before next class
☐ Complete the AS2 H5P lesson on Moodle in Your Tasks if you have not done it yet.
☐ Find 1-2 pieces of evidence to support your existing ideas.
☐ Add the evidence where it fits in your paragraph.
☐ Add a short Reference List after your paragraph.
☐ Use the Task 2 template: answer the TEEL questions and include your paragraph.
☐ Bring Draft 1, Draft 2, your notes and any evidence to the next class.
	Important: Do not use AI to write, rewrite, edit or improve your paragraph. Basic spelling and grammar checking is okay, but the ideas, wording and improvements must be your own.


Quick self-check
☐ I watched the Week 7 recording.
☐ I checked my paragraph for academic/business style.
☐ I checked my paragraph for coherence.
☐ I checked my paragraph for cohesion.
☐ I wrote Draft 2.
☐ I know I must use the Task 2 template.
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