Improve your planning
☐ Activity 1.
[image: Laptop with solid fill][image: Stopwatch 75% with solid fill]You have 20 minutes for this part. In your work group, set a timer so you can pace your work better.
Work on the different elements, depending on where you are (tick off the ones that you have completed):
	Part 1
	· Open/ download your feedback comments from your Part 1 (500-words)
· Open your copy of the submitted file, and make a copy for corrections.
· In your new copy, highlight areas for improvement following the feedback suggestions, so you can return to them later. Insert comments, use colour to highlight parts where you will work, or write down notes on your next steps.

	Part 2
	· Download your feedback recording (or check your notes) from your Part 2 (recorded 3-5minutes)
· If using the recording, put on headphones and listen to the feedback. Write down relevant notes on things you consider improving.
· Open your script, highlight areas for improvement by following your feedback notes. Insert comments, use colour to highlight parts where you will work, or write down notes on your next steps.

	Part 3
	· Review the suggested structure for the Portfolio (Week 18 slides on Moodle).
· Open a PPT document, selecting an appropriate style or template.
· Insert the slides following the structure, add a note on each one on what elements correspond there so you can return later.
· Part 1 – insert your final 500-words (you can highlight the changes you made if you prefer).
· Part 1 – add a note to remember to insert your recorded reflection of this process (selecting the topic, researching, writing, getting feedback, improving it, etc.). You can use the Gibbs cycle.
· Part 2 – insert your final 3-5 minute recording.
· Part 2 – add a note to remember to insert an additional recorded reflection of this process (selecting the topic, researching, writing and structuring a script, recording, getting feedback, improving it, etc.). You can use the Gibbs cycle.
· Final Reflection – Use the Gibbs cycle and make quick notes on your learning process during the module, things you want to improve, and your achievement of the module outcomes. You can go back to these later.
· Do additional research to support your arguments on your Final Reflection – follow your notes and see if there is additional research that supports or amplifies what you are commenting.
· Final Reflection – add a note to remember to insert your recording on the insights from reflecting with the Gibbs cycle.
· Next steps – add a note to remember to insert a photo and your recorded reflection of attending the Student Conference (May 12th)  about your final insights and next steps as a University-level learner
· References – add notes/insert your corrected references from Part 1, Part 2 and Part 3.



Gibbs Cycle for your reflections:
[image: gibbs-cycle.png]
☐ Activity 2.
[image: Stopwatch 75% with solid fill]You have 10 minutes for this part. In your work group, set a timer so you can pace your work better.
[image: Scribble with solid fill]Use these final 10 minutes to plan your next steps in your Portfolio progress. Look through the different sections and keep track of what you will work on. 
[image: Daily calendar with solid fill]Add timeslots on your personal calendar to organise your next weeks of independent work. Block at least 1 full hour to focus on these steps you need to complete.

· When your time is up (or if you finish before the timer), get a Citation/Referencing Challenge worksheet from the front desk.

Shared knowledge!
☐  Activity 1. 
[image: Stopwatch 75% with solid fill]Keep your laptops closed for this part.
You have 10 minutes for this part. In your work group, set a timer so you can pace your work better.
[image: Meeting with solid fill]At least 3 persons in the table, share where you are with your Portfolio – what has worked well and what are you struggling with? Everyone: listen actively (look at the person not at your devices, nod, wait until they finish to ask questions or comment on your experience or ideas).
[image: Scribble with solid fill]Write down on the paper at your table, specific recommendations or good practice you want to remember!

☐ Activity 2.
[image: Stopwatch 75% with solid fill]Thank everyone for the input, and now work independently.
[image: Laptop with solid fill]You have 20 minutes for this part. Set a timer for your work group.
You can open your laptops and work where you are, with:
· Reviewing your feedback of Part 1 & 2 and mark down what you need to do in the next weeks. Make a list of tasks where you find it most useful
· Open your portfolio draft slides and insert the elements you need to work on (add notes about the things you need to work on later)
· Use Gibbs reflective cycle to get additional insights on your learning process during the module, the learning outcomes, skills you have developed and how will you use them in the next academic year and as a continuous-learning professional
[image: gibbs-cycle.png]
· When your time is up (or if you finish before the timer), get a Citation/Referencing Challenge worksheet from the front desk.
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