​Task 1 – Written Summary 
Academic and employment skills are essential for the success of every educational process and in the most prospective job upon graduation. It is particularly important to develop academic skills during the study phase since these will enable you to enhance yourself and be easily transferable into any work environment. Many of the academic and personal skills you have developed are transferable. They will be useful when seeking employment and throughout your future careers ​[1]​
​
Academic skills are:
· Time management
· Critical thinking
· Problem solving
· Presentation 
· Active listening
· Researching
· Communication 
· Note taking
​
Employability encompasses both hard and soft skills, but it means much the same thing as formal and practical competence, interpersonal ability, and personal traits. ​[2]​ 
Hard skills, which are acquired through specific training and education, are the technical abilities and knowledge required for a particular job. 
Soft skills enable a person to adapt and react towards challenges with a positive altitude, thus helping in tacking challenges in both professional and routine life.” ​[3]​ 
​
Soft skills are:
· Interpersonal​
· Adaptability
· Collaboration
· Work ethic
· Teamwork
· Enthusiasm
· Conflict resolution
​
Hard skills are an essential part of the skill set that the job requires. ​[4]​ 
They are:
· Data analysis
· Cyber security
· Software development
· Computer programming
· Machine learning
· Mathematical skills
· Computer architecture 
· Programming language
​​
Conclusion 
The combination of academic, employment, soft and hard skills, will prepare me to transition smoothly into my professional career.  Those skills will not only make me adapt to different roles and responsibilities but also sustain effective contributions toward any suggested organisation and continue developing professionally after graduation. 
​​​​
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