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[bookmark: _heading=h.zfiwdqcoras1]Task 1: Job Advert Comparison
The selected profession for this portfolio is Graduate Business Management / Commercial Management Trainee. A Business Management student would be suitable for this profession as they would need to possess knowledge of the business world as well as transferable employability skills like communication, leadership, customer service, teamwork/commercial awareness. According to the graduate employability research, employers place more value on practical skills acquired by the graduate than on his or her academic knowledge, especially communication skills, problem-solving, working in a team, and adaptability (Pérez Zúñiga, Martínez García and Oliva Ibarra, 2025).  
Job Adverts Researched
	No.
	Job advert
	Source

	1
	Enterprise Mobility — Graduate Management Trainee
	https://www.enterprisemobility.co.uk/en/careers/job.html/544911/london/graduate-management-trainee-london

	2
	Aldi — Area Manager Graduate Programme
	https://www.aldirecruitment.co.uk/early-careers/graduate-programme

	3
	Amazon — Area Manager
	https://www.amazon.jobs/en-gb/jobs/3196868/area-manager

	4
	Unilever — Customer Development Future Leaders Programme 2026
	https://www.brightnetwork.co.uk/graduate-jobs/unilever/customer-development-future-leaders-programme-2026

	5
	PwC — Graduate Advisory and Consulting
	https://www.pwc.co.uk/careers/early-careers/graduate/advisory-consulting.html


Table 1: Job Adverts Researched
(Source: Self-Created)
The first selected advert is Enterprise Mobility – Graduate Management Trainee, London. https://www.enterprisemobility.co.uk/en/careers/job.html/544911/london/graduate-management-trainee-london 
In this regard, the experience of the job itself is applicable to this advert in customer service, sales, marketing, finance and operations (2026) according to Enterprise Mobility. The advert also highlights that the job is to groom future managers through responsibility, promotion as well as gaining experience in the business world. This involves a high level of correlation to operational management as trainees become functional in customer service, understanding branch performance, supporting branch growth and leadership. 
The second selected advert is Unilever – Customer Development Future Leaders Programme 2026. - https://www.brightnetwork.co.uk/graduate-jobs/unilever/customer-development-future-leaders-programme-2026
This advert is also relevant to a Business Management student as it will be involving commercial management, sales and customer development (Bright Network, 2025). Business sense, self-motivation, interpersonal insight, self-confidence, influencing and negotiation. This also includes customer account management, data usage, forecasting, business planning and retailer relationships. So, Enterprise looks more at day-to-day business and branch activities whereas Unilever looks more into commercial strategy and customer growth.  There are a number of skills in common with the two adverts. They both need the following:-communication, confidence, customer focus, teamwork, leadership potential, business decision making. These skills are key to developing graduate business positions as the job requires these skills in a professional business environment with customers, colleagues and managers. Communication would be one skill that I would use in my future job. Communication would help me as a business manager so I can successfully explain my ideas clearly, have a healthy team and build customer relationships, and solve any issues that may arise in a professional work environment. This skill will also help towards my long-term goal to become a confident manager who can lead others and help to impact the performance of a business.  
[bookmark: _heading=h.tsn3hqibqbq8]Task 2: SWOT Self-Assessment and Employability Readiness
	Strengths
	Weaknesses

	Good communication skills
	Limited professional work experience

	Teamwork and collaboration
	Need to improve advanced Excel/data analysis

	Interest in business, sales and management
	Need more confidence in formal presentations

	Ability to learn and adapt
	Limited knowledge of graduate recruitment processes



	Opportunities
	Threats

	Graduate schemes in business, retail, operations and consulting
	Strong competition from other graduates

	University career support and employability workshops
	Employers expect evidence of work readiness

	Internships, volunteering and part-time work
	Lack of experience may reduce confidence

	Online courses in Excel, business analytics and presentation skills
	Fast-changing business and digital skills requirements


Table 2: SWOT Analysis
(Source: Self-Created)
As part of my SWOT analysis, I believe that I have a number of strengths that are applicable to graduate business administration positions. A major asset of mine is that I am a good communicator. This is significant because business management positions must be able to communicate easily both with customers and other employees, as well as with managers and outside parties. The analysis of the literature on employability reveals that communication, teamworking, problem-solving and critical thinking are macro skills that facilitate the employability of university graduates (Pérez Zúñiga, Martínez García and Oliva Ibarra, 2025). This has a strong connection to my chosen job adverts because both Enterprise are looking for graduates who are able to work in a business environment and communicate with others professionally and so is Unilever.  Another virtue is to act cooperatively with others. I built up my abilities of sharing thoughts, listening to others, dividing responsibilities and contributing to a final product through academic group tasks. This helps in the management of business, as the majority of activities in the workplace are performed in teams. In the student's perception, leadership and teamwork are very demanding employability skills, among others, such as communication, self-regulation and innovation. This differentiates my path of the learning environment to an occupation because teamwork is a great employability skill. 
I also have a strong interest in business, sales and management. The importance of this interest is that it helps me to gain knowledge of how organisation find customers, how they manage their performances and how they ensure their growth in long terms. Another strength is my adaptability to learn, as sometimes, there are different training sessions to do, responsibility changes, and new circumstances to face in a graduate role. Petrov (2025) writes that the PBL approach to business education will enhance the employability of students because PBL can be used to foster their problem-solving, communication, teamwork, and critical thinking skills. This relates to my academic experience as theory has been put into practice in the business world through our assignments.  However, my SWOT analysis also shows areas for development. However, lacking in professional work experience is a major weakness. I have some academic knowledge but I want more exposure to the workplace, to the actual business operations, in real life situations. In the paper and information technology area, Musa, Nurhayati and Boriboon (2025) state that internship can enhance employability by nurturing soft skill and digital competence. Thus, obtaining part-time, volunteer experience and/or internships would prepare me more for graduate-level employment. 
Another weakness is that I have to enhance my advanced MS-excel skills and data analysis capabilities. Graduates are more and more required to use data to understand performance, customers and decision making within business management roles, as pointed out by Đorđević, Milanović Zbiljić and Radosavljević (2025) in reference to the importance of digital skills regarding employability. This would also mean I would be more competitive for any graduate schemes with an emphasis in Excel, data analysis and business analytics. 
I also need to build more confidence in formal presentations. I'm confident in my ability to communicate in normal conversations, but lack confidence in speaking over a larger audience, it takes structure and practice to do that. It is essential for managers to present ideas, explain performance and to persuade others. Also have limited knowledge of graduate recruitment process: Assessment centres, competency interviews, applications online. This may impact my success in competitive position for post graduate.  Opportunities available to me are business, retail, operations/consulting graduate schemes. These are jobs that align with my career interests and provide formal training to help prepare me for management. I am also able to benefit from University career advice, CVs checking and mock interviews for employability workshops to help me become more prepared. Online excelling courses & business analytics and presentation skills courses are also helpful as this is where I have weaknesses. 
Key challenges relate to the maturity of supply from other graduates and employer needs to see readiness to work. Sometimes, employees don't just want a degree, they want proof of skills, confidence and knowledge of the working world. I have demonstrated my employability through submission of business assignments, participation in group presentations, on-time delivery of work and utilization of lecturer feedback and development of transferable skills. Yet to achieve more employability I would require to further develop my skills in practice, digital skills and confidence which will then enable me to transition into a business management graduate position.   
[bookmark: _heading=h.n5jxva2e9an3]Task 3: Employment Goals and Personal Development Plan
My immediate plan short-term (examples 6–12 months), are to learn and feel more confident in presentations, to do an online course in Excel or business analytics, participate in creating a graduate level CV and LinkedIn account and explore intern or volunteer or a part-time position with a customer-facing role. The relevance of these goals stems from both the weaknesses I identified in my SWOT analysis and how to make myself more prepared for being a graduate in business management positions. By supplementing with project-based learning and skill building, communication, problem-solving, and career readiness can accrue to the benefit of students (Petrov, 2025). My 1–3-year career objective is to gain and prepare a place on my list for a position in business management, commercial management, operations or on the consulting side. Also, I wish to develop management and leadership skills, overseeing projects, teams or customers’ accounts. Another long-term objective is to build business awareness, stay up to date with business news and assess business performance. There is also a need to improve digital skills as they significantly influence the employability in today's work environment (Đorđević, Milanović Zbiljić and Radosavljević, 2025).   
	Weakness
	Action
	Timeline
	Resources
	Measurement

	Limited work experience
	Apply for internships/part-time roles
	6 months
	Careers service, LinkedIn, Indeed
	10 applications

	Weak Excel/data skills
	Complete Excel/business analytics course
	3 months
	LinkedIn Learning, Coursera, Microsoft Learn
	Certificate completed

	Low presentation confidence
	Practise and request feedback
	Monthly
	Class tasks, peers, tutor feedback
	Better feedback

	Limited recruitment knowledge
	Attend employability workshops
	2–4 months
	University careers team
	CV reviewed


Table 3: Personal Development Plan
(Source - Self-Made)



[bookmark: _heading=h.hoad2js0js1q]References
Aldi Recruitment UK (2026) ‘Area Manager Graduate Programme’. Available at: https://www.aldirecruitment.co.uk/early-careers/graduate-programme (Accessed: 30 June 2026).
Amazon Jobs (2026) ‘Area Manager, Job ID: 3196868’. Available at: https://www.amazon.jobs/en-gb/jobs/3196868/area-manager (Accessed: 30 June 2026).
Bright Network (2025) ‘Customer Development Unilever Future Leaders Programme 2026’. Available at: https://www.brightnetwork.co.uk/graduate-jobs/unilever/customer-development-future-leaders-programme-2026 (Accessed: 30 June 2026).
Đorđević, B., Milanović Zbiljić, S. and Radosavljević, M. (2025) ‘Impact of the digital skills on employability: cross-sectional analysis’, Economies, 13(7), Article 196. Available at: https://www.mdpi.com/2227-7099/13/7/196/pdf (Accessed: 30 June 2026).
Enterprise Mobility (2026) ‘Graduate Management Trainee – London’. Available at: https://www.enterprisemobility.co.uk/en/careers/job.html/544911/london/graduate-management-trainee-london (Accessed: 30 June 2026).
Musa, S., Nurhayati, S. and Boriboon, G. (2025) ‘The effect of internships on graduates’ employability, soft skills, and digital competence’, Educational Process: International Journal, 17, Article e2025306. Available at: https://www.edupij.com/index/makale_indir/677 (Accessed: 30 June 2026).
Petrov, G. (2025) ‘Enhancing employability skills through project-based learning in business education: addressing the needs of widening participation students’, Journal of Learning Development in Higher Education, 34. Available at: https://files.eric.ed.gov/fulltext/EJ1464993.pdf (Accessed: 30 June 2026).
PwC UK (2026) ‘Graduate Advisory and Consulting’. Available at: https://www.pwc.co.uk/careers/early-careers/graduate/advisory-consulting.html (Accessed: 30 June 2026).
Pérez Zúñiga, R., Martínez García, M. and Oliva Ibarra, F.E. (2025) ‘Employability and its relationship with the competency-based approach, teaching methodologies, and assessment in higher education: a systematic review’, Frontiers in Education, 10, Article 1703144. Available at: https://www.frontiersin.org/journals/education/articles/10.3389/feduc.2025.1703144/pdf (Accessed: 30 June 2026) 
Page 1 of 3

