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Introduction

Taking some time thinking about some experiences one has had is essential for people to reflect on what they have encountered. According to University Of Hull (2024, par.2), “reflection can be seen as the process of thinking carefully or deeply about a particular subject. It also implies a deep or serious level of thought, especially within an academic context.” Reflection has importance for personal and professional life because it can help one to gain understanding and be developed in the areas which need improvement. It can also equip one to be creative and learn new things (University Of Cambridge, 2023). As I reflect on the academic skills, I now understand that it is essential to practice reflection in order to be successful at University. This reflective report, I will explain my reflection on these three academic skills which are note taking, referencing, and paragraphing. I will use Kolb’s reflective cycle (1984). 

NOTE TAKING
Concrete Experience
[bookmark: _Hlk185189270]Throughout the week two lessons, we learnt about note taking in the module. We discovered five kinds of note taking which are diagrammatic, mind map, linear, tabular and cornell. Note taking can be explained as “the practice of recording information, ideas and insights from various sources, such as lecturers, reading, discussions or presentations in a concise or organised manner.” (English literature. Education, 2023, par.2)
Reflective Observation
In note taking skills we learnt the factors that increase efficiency such as listing, understanding and writing the key words. We did a diagrammatic note taking activity in class on the topic “Eight ways bad managers kill conversations – and motivation”(Murray, 2021). My group was given the task of using diagrammatic note taking to write notes on the first part of the script on the topic on “persuasive communication”. We then given homework on the second part of the script of bad managers which I did. We also did an activity of watching videos in class about “Is London Rich to be Interesting” where a journalist and rapper were arguing about the topic.
I was nervous in note-taking because of how I used to take my notes but after the diagrammatic activity I know feel more confident in taking notes by writing all the keywords.
Abstract conceptualisation 
We did more activities on diagrammatic note taking with three different groups and it has helped me to gain understanding on the importance of note taking. However, there were valuable information that I could have taken note which I did not do.
Active Experimentation
As I made mention of not being able to take notes on some valuable  information in class which I may need for my future assignments. I am now determined to use at least three kinds of note taking like diagrammatic, tabular and cornell.

REFERENCING
Concrete Experience
“Referencing is how you acknowledge the source of the information you have used (referred to) in your work. It helps to make clear to the reader how you have used the work of others to develop your own ideas and arguments”(Newcastle University, 2024, par 1). When writing an academic report it requires that one should give references to show the source of the information used in their work. It also helps the one reading the report to know and understand the resources one had used in their reports. Furthermore, when I give reference in my reports I am proving evidence of the source, as well as giving credit to the one’s work which I have referenced to.

REFLECTIVE OBSERVATION
In week three lesson, we learnt three ways that one can use reference in their report in academic writing. Firstly, direct citation which must include quotation marks at the beginning and end, authors surname, date and page or paragraphs in a bracket. Secondly, paraphrasing which is where one paraphrases one’s ideas into their own words without altering the original meaning. This also must include the author’s surname, year and bracket. The third way of referencing is summarising which also needs to include the author and the year in a bracket. Referencing is complete when one gives the in-text citation and full reference in the referring list of the report. I was so anxious when we started learning about referencing because of how students are penalised for academic misconduct of inability of using referencing in their work also refusing to give intext citation which leads to plagiarism. With this in mind, I paid attention to my lecturer and concentrated on all of the lessons and activities she gave us which helped me to do well in Task 1 Assessment Quiz.

ABSTRACT CONCEPTUALISATION
As referencing is a bit confusing on how to give referencing on different sources with referencing styles like books, journal articles, websites, newspapers, government websites. However, we were able to understand to referencing the source used in the work correctly. The activities that we did in class on Week 5, like using tabular note taking to group the reliable and the unreliable sources. Before using any source one needs to consider ‘CRAAP’ and this has helped me to develop referencing skills. We then continued with activity 4  on how to write a reference example on books, journal articles, websites and newspapers, which I did and gained knowledge on how to reference properly.  Even though, I am now confident in this skill, I still need to be conscious on the source I am giving reference to.

ACTIVE EXPERIMENTATION
The following are the plans that I will try to follow for my future work. First, I will take note of the name of the author, date and title of the source, the information of the publisher, where the source is available, page and quotations. Second, I have to make sure which referencing style I am going to use. Third, I do not have to leave the references to the last minute but I have to save myself time by writing the reference in my work. Fourth, I need to double check my references before submitting it. Finally, I will follow consistency and organise the reference of my report in the same format. (Newcastle University)

PARAGRAPHING
CONCRETE EXPERIENCE
In academic writing, ideas and concepts are to be broken down in logical development. “A paragraph is a short section of writing focused on one main idea”(Study Smarter 2024, Parr 2.). Paragraphs are used to focus on theme only and it should connect directly to your heading of the report. We learnt how to write a paragraph. Firstly, start with a topic sentence and good topic sentence helps the reader understand the paragraph they are about to read. Secondly, it follows with the explanation, then support the idea with evidence. Finally end the paragraph with own words.
REFLECTIVE OBSERVATION
My reflection on paragraphing is when our lecturer gave us activity to write a paragraph on the topic “The importance of motivation at University” I did not use academic writing, I did not use the TEEL paragraphing style. For instance, using linkage language worlds like, however, first and next. However after the lesson on paragraphing and when we were given the same activity I used academic writing, then I had understanding.

ABSTRACT CONCEPTUALISATION
When I analyse, my report should be on each paragraphs of one idea with linking device to the next paragraph of different idea on the heading topic.

ACTIVE EXPERIMENTATION
Having understanding about paragraphing, I will plan my work in a way that the ideas on my headed topic logically work together. I will ensure that my paragraphs will link to the next by using the linkage language words.

Conclusion
In conclusion, giving reflections on these three academic skills and understanding how important and influential note taking, referencing and paragraphing are to one studying at university. I have found it necessary to reflect on all other skills of the course that one may be successful.
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