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Developing successful time 

management skills



Introduction

◦ What is time management?

◦ Why is this skill important?

◦  procrastination?

◦ What can  effect our skill?
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What is time management?

Time management means effectively 

planning and organizing tasks around 

other day to day duties. Benefiting the 

accomplishment of  tasks and goals in a 

smooth manor.



Why is it an important skill at university?

◦Staying organised

◦Minimizes stress

◦Better work efficiency

◦More chance of  success 



Poor time management

◦What causes poor time management?

◦The effects it can have on you ?



Procrastination?

◦What is procrastination? Explained by Tm Urban 

(urban,2016)

◦Long terms effects?

◦Are you a procrastinator?
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