Module Title:  Academic and Employability Skills
Student Name: Alexandru Cardei Pantiru
Student ID: 2009433
Tutor Name: Lloyd Beharry 



















Table of Contents

Introduction	1
Individual Report	2
2.1 Time management	3
2.2 Public speaking and giving presentations	5
2.3 Analytical and critical thinking skills	7
2.4 Online learning experience	8
Conclusion	10
References	11



List of Figures

Figure 1: Gibbs' Reflective Model	2
Figure 2: 4Ds of time management	3

2 | Page

[bookmark: _Toc64929222]Introduction
The module regarding academic and employability skills incorporates the essential skills required for a student to develop from the very early stage of tertiary education. This individual report reflects on the learning of time management, public speaking and giving presentations, analytical and critical thinking skills, online learning experience deploying the Gibbs’ Reflective Cycle (Moon, 2013). The report has been effective for reflecting the before and after learning exposure throughout the term and expressing the significance of the covered items in a practical manner. 
















[bookmark: _Toc64929223]Individual Report 
The stipulated topics to be reflected therein have significant influence and leverage of building the very foundation of any academia pursuing to establish a strong and influential basis. Moreover, Gibbs’ reflective cycle incorporates description, feelings, evaluation, analysis, conclusion, and action plan facilitating oneself to manifest and contemplate over the essential skills to must-have in the ever-changing world.
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[bookmark: _Toc64857596]Figure 1: Gibbs' Reflective Model
Source: (Moon, 2013)
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A very essential skill for the upfront world is to utilize stipulated time effectively, efficiently and so productively that one can balance his/ her respective obligations to be fulfilled. Therefore, as a student, I need to prepare for my exams and as a human being, I have to fulfill moral and social obligations as well towards my family and society. Oftentimes, it becomes hectic for me to stabilise in my position as an individual, and found myself overloaded with works and obligations.
With the sheer sensibility of handling things with sincerity and integrity, I frequently tried to adapt to manage my time for each of my obligations. Time management might seem like scheduling one’s time beforehand for a particular job needed to be done; however, the reality is more tilted towards frequent changes and instability, for which mere conception of time management without a strong foundation might not be as effective as it would be in the case with well-built knowledge and practical demonstration of time management (Oyarzun et al., 2020). 
Upon provided with the assignment module I had initiated to do an immediate reality check on my thoughts regarding time management skills. Knowledge of time management and being efficiently capable in time management is distinctive and separate from each other and I have come across to learn about it this way (Oyarzun et al., 2020). However, it was not always like that I was found straining with works and studies to do, I somehow managed to pull it off outdoing myself every time and I only experienced have further capacity on managing my stipulated time efficiently. 
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[bookmark: _Toc64857597]Figure 2: 4Ds of time management
Source: (Westover, 2017)
The core reason why I felt to be stressed not for being ambitious but because I was too naïve to accept the fact that I hardly could manage my time efficiently. Time management is about developing study and work system over time and efficient management only leads to a better-balanced life (Westover, 2017). The module encompassing time management has been very effective in prioritising my obligations and perform them in that order. Furthermore, the proper understanding of 4Ds of time management widens effective and efficient technique for time management which was not utterly in my knowledge before. 
Completion of obligations and success in life largely depends upon determining the goal itself and then designate what is more important at the moment to reach that predetermined goal or target and this is the point I exactly missed before I properly engraved myself to be better at time management. Eventually, I had come up with “The Pomodoro Method” another very significant time management method to get started into the study and work initially for 25 minutes and take a short break for 5 minutes, and then the system repeats accordingly (Oyarzun et al., 2020). The 4Ds of time management and the Pomodoro method have functionalised to be effective and productive in my studies, works, and obligations. Moreover, these have made me realise that an influential grasp on time management requires time too and only grows with constant learning and practice. Hence, frequent practice on, updated methods, tools, and techniques on time management must be evaluated, assessed to further enhance my skill on time management and fulfill the expected obligations with synchrony and harmony. 
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Public speaking and giving presentations both require similar genres of soft skills encompassing communications skills, capacity to engage with spectators and keep the attention of the audience (Tsang, 2020). The scope of public speaking and presentation was very narrow within my knowledge before I took this particular module. Often time it used to occur in my mind of public figures giving presentations to a huge public and at those times, I barely thought of the signs that there might necessitate a foundational grasp on this very particular skill. 
The practical learning on public speaking and giving presentations was one of the most significant lessons that come to my hand throughout the term. I realized why it is essential to have such a foundational topic on public speaking and giving a presentation for ambivert students like me who still struggle to find courage in carrying out public speaking and giving presentations in front of either a known or unknown audience (Tsang, 2020). This is why I have been very enthusiastic about this term with the hope that gradual and constant foundational learning on public speaking and presentations would be effective for me finding tips and tricks to get along with public speaking and giving presentations. 
Even before the term, I had little exposure to people. However, the notion of public speaking and presentation has always been very challenging for me to overcome the obstacles in the way a usual person faces, which is why I used to make the best use of my opportunities to engage with my acquaintances so that I would excel in public speaking and presentation despite my hesitations and the mere reluctance of public exposure. 
Nothing is impromptu and the visual representation of improvisation is not the very foundation of giving public speaking and presentation in front of a huge audience (Tsang, 2020). The lack of understanding of this precondition had been the major root behind my obstacles dealing with public speaking and presentations which I have come to discover during the term. The formal learning on public speaking and presentation has enlightened me in focusing every detail and planning out the conversation or speech of each moment and having even contingency plans if something does not go according to the plan. This is where I needed a proper channel of information and guidance and further excel my skill in public speaking and presentations. Eventually, I have adapted and developed to acknowledge the fact that it requires much effort, perseverance, and patience while preparing for public speaking and presentation and it necessitates constant practice and development through these persistent experiences to grow consistently. 
The topic of public speaking and giving presentations covered in the term has been very constructive for me in building the underpinning of one of the most significant employability skills. I have persistently evolved to learn and adapt that public speaking and presentation must be acquainted with adequate planning, preparation, a lot of practices, and a backup plan for contingency as well. Moreover, it would require relentless practice, implementation of my learning in real life, and the consciousness of further development at any progress to standout in public speaking and giving presentations (Tsang, 2020). 
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Both analytical and critical thinking skills are among the most sought employability skills around the world containing distinctive significance. Analytical thinking revolves around accumulating facts and information to figure out whether they are consistent enough with particular behavior to sort out the cause and effect (Liu et al., 2016). Furthermore, critical thinking involves not only getting acquainted with the facts but also analysing the different related or unrelated factors linked with the circumstance to reach a conclusion and provide judgment logically. 
The module has been very useful in signifying the need for such skills and differentiating the utter difference between analytical and critical thinking skills. Analytical and critical thinking skills jointly together build the fortress of cognitive ability to analyse the several factors associated with a certain incident without being prejudiced to any partial favours.
Previously, I used to be skeptical towards establishing unbiased facts to people with whom I have a mutual understanding with the apprehension that my verdict might seem biased, and consequently I might be misjudged for this. This is where analytical and critical thinking works in the best way where there leaves no room for prejudices where I have the absolute right to have my say and verdict. Furthermore, the expectation of validation from others creates a hindrance towards the development of such skills which is on the other hand should also be encouraged when people misinterpret providing false and biased judgments (Liu et al., 2016). In this regard, a formal learning background on properly introducing and developing analytical and critical thinking skills was significant for me. 
People might possess different persona with integrity, however, one’s distinctive judgment and verdicts are what make the person decide and analyse internally which differentiates from others (Liu et al., 2016). I have come to learn from the module regarding analytical and critical thinking skills that these skills are the fitting substructure to build coherent life habits, academic foundation, and professional career in the future days to come. Analytical and critical thinking skills have enabled me to accumulate, analyse a respective problem, and evaluate the different alternatives which ultimately leads to the taking of the most sustainable and logical solutions to the issue raised. Moreover, having been enlightened with information and knowledge and not being prejudiced against the factors or acquaintances involved are the prerequisite for the robust development of analytical and critical thinking ability that the module has further associated me with. 
[bookmark: _Toc64929227]2.4 Online learning experience
The online learning experience has been one of the most unvarying topics covered in the module taking into consideration the current pandemic situation. Mainstream tertiary academic studies from home, in other words taking online classes, has almost become the new education system (Zimmerman and Kulikowich, 2016). Online learning experience before the pandemic was not even new for use since many people take online courses, learns from resources or tutorials available online. Besides, this way was always the secondary way of learning during the pre-COVID era. However, availing of online classes during this pandemic has been equivalent to obtaining blessings considering the given circumstance. 
Online classes have their advantages; however online learning has never been the conventional learning method. I have been very enthusiastic since the initiation of online classes and still have. The fact I have realized is that online classes can never be the absolute substitute for physical classes and it is also another crucial fact to admit that availing of online learning is not less than a boon for us, students. The reason I have prioritised physical classes over online classes is that online classes require a substantial amount of time using electronic devices which hampers eyesight and hearing ability in the long run. Moreover, it is more difficult to keep attention during live classes, keep up with listening to the teachers, and systhesising in own words due to several problems like network glitches and many more. 
The online learning experience covered in the term has precisely worked on augmenting the learning experience from students’ perspectives which has facilitated us in a tremendous way to get along with online classes during this hard time (Zimmerman and Kulikowich, 2016). This topic gave us those essential pointers on how to ace online classes to the fullest. The online learning experience can be excelled given the ongoing pandemic situation. Online learning experience throughout the module has therefore focused on increasing our listening capability and ensuring so reading the topic to be covered during live class beforehand is necessary which has made us realise that. Hence the emphasis on active listening strategy was the most effective learning strategy which works like a miracle for me.
The inception of online classes instead of physical classes during the pandemic has made us perceive that physical classes are not replaceable with online classes the hard way (Zimmerman and Kulikowich, 2016). Therefore, this module covering the online learning experience especially has worked on elevating the backlogs of online classes which came out to be handy for me and among which I have found the active listening tactics to be the most effective and all-in-one solution to magnify online learning experience. 
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The individual report contains significant necessity to demonstrate what has been learned by the students from the module. The reality check on the understanding of the reflected topics contains development of learning on those particular topics throughout the module. Moreover, Gibbs’ reflective cycle has paved the way for me to determine my proper undertaking over the concepts in an elaborate manner. Therefore, the individual report containing essential reflective literary contents has enabled me to justify my comprehension with the standers understanding of the topics covered therein the module.  
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Action

Work on tasks that only take a few
minutes to complete. Quickly
accomplishing a series of smaller tasks
builds momentum for working on
larger projects.

Temporarily pause a task that doesn’t
need to be handled right away, and
schedule when you have the
availability.

Reassign an essential task to someone
else.

Remove unnecessary tasks from your
schedule and move on.
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Answering an email
Returning a phone call
Printing a report

New request from a colleague
New project idea

Weigh tasks that benefit from your specific
expertise vs. those tasks that deliver the same
outcome regardless of who is doing it

Unproductive meetings
Unnecessary email




