How to create a chart in a word document

1) open microsoft word: start a new document. 4) input data: an excel like spreedsheet will open. replace
©8:ae the sample data with your own. the chart will update
R = . automatically modify the data
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2) Insertchart: clion the insertjcab in the
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tab menu.
select chart from the tool bar.
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5) customize chart : use the chart tools to
adjust styles, colors, and labels as needed.

3) Choose chart type: in the insert chart window,
select the one you like

(e.g- column, line ) and click ok. a basic chart with
sample data will apper.

6) Finalize: close the spreadsheet when done.
Your chartis now set in the document.



