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[bookmark: _Toc375805020][bookmark: _Toc2107831586]1 Introduction 
Reflection is process which could occur after an experience, which can help improve personal growth. Reflection is a process where one would think of what went well and what one would have done better on every aspect of an experience (Health & Care Professions Council, 2021). Students must reflect on their experiences in school as this can help development in the subject they are studying. My focus of this report is to reflect on my development of two academic skills, note-taking and paragraph writing. These skills are important to many students in their journey in higher education. I will describe my experiences where I struggled with these skills, then evaluate and analyse each experience. 
[bookmark: _Toc1332895975]2 Description of Experiences 
I struggled with diagrammatic notes as I could not extract the key points of articles. Note taking is when a version of someone else’s work is produced by someone, during studies (University of Derby, 2023). There is variety of different ways to take notes, such as diagrammatic notes, which I struggled with, I  During Week 2 I did an activity on diagrammatic notetaking where the lecturer gave me an article about 8 ways being a great manager and told me to take diagrammatic notes in a group. I was struggling to suggest answers to my peers, so I then went home and practiced extracting key information by finding article and trying to extract the key information, I did this several times with different articles.

I struggled with linking sentence as I could not come up with a linking sentence. Paragraph writing is a group of sentences that talks about one topic which are clear to read and logical (Indiana University Bloomington, 2025). I did not struggle with this skill as much as notetaking. However, I did have slight issues, which were repeating the topic sentence in my linking sentence. For example, in task 2, question 3 was about writing a paragraph, I kept repeating the topic sentence in my thoughts and I eventually wrote a linking sentence. This would suggest that I keep thinking about repeating the sentence and not including the main body of the paragraph. Therefore, I struggled to add key points of the main body of the paragraph in my linking sentence.
[bookmark: _Toc1162816135]3 Personal Reflection
[bookmark: _Toc88821898]3.1 Evaluation 
Notetaking
[bookmark: _Int_rcryANaw]In week 2 there was an activity, where I must make diagrammatic notes, after reading an article. The things that went well was that I can tell the difference between a main point and subpoint and understand what the article was about. The things that I could do better is extract the right the points. This is due to it was what I was struggling with in class. 

Paragraph writing
During task 2, the third question was to write a paragraph. The things that went well was that I can write in a perfect paragraph structure and I can stay on topic without talking about anything else. The thing that I could do better is my linking sentence. This is due to because I kept repeating the linking sentence as I was planning the paragraph.
[bookmark: _Toc790100759]3.2 Analysis
Note-taking
I can the difference between main point and sub point is excellent because this can help to determine what the source’s main points are what examples it uses to support the main points it makes. However, I need to improve on further as I extract too much information that are unnecessary and irrelevant. So, to improve this further, I will practice by finding, reading and extracting information from different sources and get feedback from friends and family. In addition, this will help me improve further in university because this can help me extract the right information and help me improve my note-taking skills overall as I can write notes that are more effective and clearer to understand. 
I need to improve the ability of extract the right information. This means that I need to extract information that is related to the topic. This is a negative thing because if I look back at my notes, I will not the right Information and ultimately will lose key information related to the course or module I am studying. The way I can improve this is by seeing that I can extract information from different sources and get feedback from friends and family. This will improve comprehension skills further as this can allow me to extract the relevant information that is related to the topic that I am studying. 

Paragraph writing
I can write an excellent paragraph structure is a positive because it can make the paragraph easier to read and follow. This makes the paragraph clear, and reader can understand the points I am making. However, continue to improve this skill by writing paragraphs and get feedback from my sister. This will help me improve this skill further as this can help me make sure that I am writing clearly structured paragraphs. 
The thing I can do better is linking sentences. This is because I kept repeating the linking sentence during planning and took a bit of time to come up with a linking sentence. To improve this, I will practice by writing linking sentences and time myself. This can help me improve because I can write linking sentence more quickly. This means that I will not waste time on linking sentences. 
[bookmark: _Toc2135627749]4 Conclusion 
Overall, I need to improve my note-taking skills as this is an important skill to have in university. This is because this can be useful for revision of a certain topic and have addition material to review, making success easier to achieve. In addition, I need to improve my paragraph writing skills as this can make writing essays, reports, dissertation, etc. a little easier, I can then earn a higher grade and lead to overall university success. This shows that reflection is a good skill to have as it allows students to improve their skills and assignments, which can benefit them in work life ahead as they can make reports easier to write. Therefore, reflection is a great skill for improvement. 
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