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1.0 INTRODUCTION

Reflective writing is the expression on paper/the screen of some of the mental processes of reflection ,reflect in order to learn something (Moon, 2004).
This reflective report focuses on reflection on my own experiences over a few topics studied in class and published literature that I used to support my ideas and explain my experience.The aim of this report is to recognize and evaluate my own reflective experience on the above topics,and I will use one model of reflective learning cycle to analyse the challenges during this course.
The reflective model that I choose to use is Gibb’s reflective cycle ,because I think that match the topics, moreover my aim to learn trough experience.Gibb’s reflective cycle  covers six stages  such as description,feelings,evaluation,analysis,conclusion and action plan.
1.1Gibbs reflection cycle
Gibbs (1988) recognize that”it is not sufficient simply to have an experience to learn.Without reflecting upon this experience,it may quickly be forgotten,or its learning potential lost.It is from the feelings and thoughts emerging from this reflection that generalisations or concepts can be generated.And is generalisations wich enable new situation to be tackled effectively”.
1.2Topics of reflection


This term state that reflection on own experiences allows for better performance, and it will also reflect what will be happening to improve in upcoming years (Mtawa, Fongwa and Wilson-Strydom, 2019). It was developed by Graham Gibbs in 1998 to provide various structure from learning from own experiences. It offers a framework for study their experience and allowing them to learn and plan those things which are either went well or not. 


2.0 Description:
 Throughout this course, the lecturer taught me various concepts related to academic and employability skills. 
Time management is one of the topic learnt in class.Time management is a procedure for designing and daily exercising for control of the time that would be spent on particular activities, especially to enhance effectiveness and efficiency (Hart,  2019). During the course I have studied how to develop and utilise plans and how to maximise time for a student and what will do to become and maintain my  time-efficient. Most important aspects is that teacher provide notes during lectures,help us analays   various sources and how to discover  good and acceptable sources.
 These aspects are most important for academic writing another topic covered in class.Academic writing is different from the written style of newspapers or novels,but is generally agreed that academic writing attempts to be accurate and objective(Bailey,2013). I didn’t use it that much before, but I have gained to understand more grammar and various languages are used like how I develop sentences and body paragraphs. The teacher provides me with various guidelines in notes for academic writing skills.
  Paraphrasing is one topic that has been introduced by the teacher,paraphrasing is something that I have not used before but  which I have explored in class  through many steps of exercising and practice some of the examples given.Paraphrasing means changing the original wording of a text that is different from the original source but without changing the meaning according to (Bailey, 2013).

I learned how to write curriculum vitae “summary of your education and work experience used when applying for a job”(Bailey,2013)and my teacher taught me the most important things when designing a CV. I also learned the top language for an interview job and how to become successful in an interview(Nisha and Rajasekaran,  2018). I have learned how to play a role in enhancing my chance to pass an interview. Moreover, the lecturer explained various ways to pass an interview, how to react at that time when the interviewer asks many questions and how to give an answer to some questions. I have also learned how to write an excellent and professional type letter for a job description.   
Feelings: According to all of this topics I agree that you need specific motivation to enroll in higher education to focus on employability and reinforce academic values (Pardo-Garcia and Barac,2020). During the class, I felt that there is an understanding of grammar and style to develop a well-defined work. As I have learned many aspects of this related to academic writing, which is unique from other forms of writing, and it is unique to develop grammar, body paragraphs and some clauses. Each and every student has to be followed for various types of writing and determine each student apply various steps and approaches in this academic writing. 
Then, I have realised that it will be easy for me to get confused about writing in an excellent academic project especially because I had to read many times all the lessons teach in class then I tried to put them all together. Meanwhile, I have realised that the major role of academic writing is to provide a proper manner to write and borrows other authors but avoid plagiarism.In the same time using proof to arguments and claims in academic writing.Again confusion was the main word for me,but at the end of the process I am pleased and really appreciative for this chance to analysed my own feelings and work.
Evaluation:During this process I receive many chances to evaluate more deep what I  have worked on and what did work or not work in any situation. During academic and employability skills course in which I have gained a lot of knowledge, vocabulary and grammar to understand better and to evaluate time management is one of the core academic and employability skills which I have dominated. 
These types of skills allow me to develop work in an efficiently and effectively manner which includes planning that will be arriving in a timely and proper manner (Pouratashi, 2019). Moreover, during this course, I can easily develop question related to research and identify various sources and relevant information and apply them to improve my work. Since I have developed many phrases of academic writing, like how to create sentences, and that in my opinion is a great achievement. I experience and establish how to write a paragraph that we should apply to a particular paper. Sometimes the thing is, I have faced many challenges in class as I never done properly a CV.
 I also find challenging different academic and unreliable source material which should not be used. As such, I have learned many attributes relate to relevant information various ideas; top proper scholars are the essential part. I have also discovered how to be trained not only to communicate but also assess those sources which is to be needed in order to accomplish my expectation.

Analysis: In the end, I have analysed all these things which should I have developed and improved in academic and employability skills (Raitskaya and Tikhonova, 2019). It requires the writer to understand their writing phrase may look to brainstorm, study various sources and required relevant information. I have a clear and better understanding of this course and develop various effective methods  to understand better relevant information in an efficient manner.
 The lecturer said that the main goal is to ensure that there is an essay to link a few information related to this course, and it helps to understand better for clear finding and conclusions. Time management is helpful to improve my academic and employability skills, and now I have to choose an appropriate work setting and maintain a time setting like how much time I have given on a particular work. 
In this, I have to analyse all these things related to academic writing and employability skills. Then I should write in my own words, as a student I should understand all situation and also lecturer said that read all sources then I should write any subject in the proper manner. To maintain a proper goal which will ensure that there is the setting of work to improve academic skills and helped to identifie those gaps which fulfil to meet my needs.


Conclusion:  As I improved my time management skills, I can develop various ways to execute daily activities, and these skills help me as a student also work in a future setting. I have to managed time on a daily basis and understand better for evaluating projects and utilise many reports.
 As a student, I have analysed more academic skills which will face in my career in future and even skills which I possess are to be earned in reflective way which will be helpful to adopt problems, solving many issues and communicate in an efficiently and effectively manner. To improve my vocabulary, grammar and develop my sentences in a proper manner.This type of module helps me to develop my academic and employability skills. In conclusion, I learned that any work must be completed, whether if it is related to any improvement in time management skills, CV writing.
 I have faced many challenges and learned how to manage everything related to this. To improve academic and employability skills I should avoid any distractions, take notes read them and practice for a growth mindset. All these things have to improve that's why we can get a proper place to identify such things.


Action plan:  According to this, academic and employability skills which are required for a particular skill set and the way which I use time management I need to improve these skills to maintain and develop proper time in an efficient manner (Sharma, 2018). Effective time management will determine my future in profitability and productivity. In this, I should improve time management skills through using various research and more and more practice and improve my confidence. 
For effective time management skills, I should develop time and maintain the schedule for each and everything that I have doing or will do next time. When I work on these skills that need to improve next time, I decide to do these things which I have learned through other models (Sisodia and Agrawal, 2019). I would suggest next time; firstly, I must improve my academic writing, like how to write an introduction so that we have to reference that part and to write my own words.
 If is any changes in any part, then I want to develop my best results that will do to make me disagree when it feels uncomfortable. In case of the action plan is not working, then I learned many things through all of these I will apply these methods, and I promise to develop my best results. But the most important things are if I can manage time management skills, then I can do easily all things which I have given in an efficient and effective manner. 

3.0 CONCLUSION


As per the above information, it has been concluded that academic and employability skills are to encourage students to become an efficient learner and to participate in English courses which will help to improve their communication skills. 

Reflecting upon some of my experiences writing this report give me a better understanding of reflective writing and models of reflection.I was able to complete and  reflect on positive and negative experience wich will be always a great opportunity,moreover you have the chance to analyse both positive and negative experience.
Writing this report also allows me to look back deeper than usual,describe my feelings and analyse them. In the end underastanding the impact of reflective thinking means and the way I can think in future.
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