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Introduction 
Skills are essential for development and employability and it is significant to work and develop these skills to enter the workplace. Skills are a central source of high productivity and economic well being providing us with key skills for the workforce. Cognitive skills are equally important to achieve high earnings (Lerman, Robert, 2013). Enhancing skills leads to many benefits across for the individual but also for the organization that we work with. Hence, it is pivotal that we stimulate our skills to the highest degree in order to make ourselves the most suitable for employability. We become more employable with the more developed skills we posess. Organizations have forced individuals, like ourselves to change and adapt in the world of work and take a self-directed learning approach to enhance job performance, through a personal development plan. A personal development plan is a unique evaluative tool which is utilized to enable self-direct learning as a process (Lejeune, et al, 2021). 
My university degree is increasing my skills and competencies which are required for future employment in the world of work. In order for me to be successful and become employable I need to be involved within the self-directed learning process which implies taking initiative in identifying learning needs, creating learning experiences and assessing learning at each stage (Jennings, Stephen, 2007). Employers also have been implementing personal development plans as they recognize the importance of it to stimulate formal and informal learning. The personal development plan is a tool to assess our own competencies and develop them (Eisele, Lisa et al., 2013). 
I have identified a few skills that I exhibit that allow me to enhance within my employability role for a teaching assistant. For example, teamworking skills, problem solving skills and ability to show initiative and organizational skills. These will be analyzed within the PDP. 
Personal Development Plan
	Objective 
	Activity 
	Resources 
	Long term plan 
	Success criteria 

	Teamworking skills 
	Working together on a group presentation, preparing work with peers. 
	PowerPoint slides- discussing slides together, practicing presentation skills together with group. 
	Work confidently with peers, have better structure and timing, be more proactive within the group. 
	As I have obtained practice of working in a group, I feel I will be more confident in my next group task and will adapt quicker. It has made me more confident in collaborating with people.

	Problem solving skills and critical thinking
	My experience within schools has forced me to problem solve in certain situations, and group activities at university but also daily tasks of my life. 
	work in terms of school completed, e.g. I was required to create a display in school and I was able to use critical thinking and developed the idea myself. Class work and PowerPoints in the group task. 
	I want to stimulate my problem-solving skills and adapt this to any situation to increase my employability. I want to be efficient in solving problems. 
	With experience in University with group tasks and class discussions and workplace experience, I feel I have developed these skills. 

	Ability to show initiative 
	I have been able to show my own initiative when I was asked to do something in school and I could not ask too many questions as the teacher was overwhelmed. I have been showing initiative in university with groups and assignments.  
	Class work, e.g. assignments, and group Powerpoints. Also, work in terms of action within school.  
	I want to become more confident in my own decisions but skill ask questions when needed. I need to be decisive and adapt to the work ethic and environment. 
	I have been able to show initiative in workplaces and also in group tasks when required. I have become a liitle more confident in my work. 

	Organizational skills
	My organizational skills have developed due to my involvement in an academic lifestyle. Nevertheless, my job role as a TA, required me to be more proficient and enhance my organizational skills. 
	Organizing my own work at home, managing my time effectively to manage my studies. Organizing classroom resources within the workplace, so the teacher can have an effective lesson. 
	I want to increase my organizational skills and create targets for myself to complete. I need to create a schedule or checklist to become more proficient in my skills. 
	As a student, I have developed my organizational skills rapidly and want to perfect these skills for my employability. 



Skills needed for future employability 
I have some skills, although I need to work on other skills to increase my employability. The skills that I learn in University are transferable and are skills that are needed to succeed at all employability levels. Basic employability skills consist of: basic literacy and numeracy skills, critical thinking skills, management skills, leadership skills, interpersonal skills, information technology skills, systems thinking skills and work ethic disposition (Rosenberg, et al, 2012). Employability can be defined as work readiness and possession of skills, knowledge and attitudes and these attributes need to be transferable for any organisation (Lim, Ngat-Chin, 2015). As individuals in higher education, we need to be able to envision our future and create a personal strategic plan and address our needs and skills to focus our professional career. If we visualize our future prospects, we are able to work on what we necessitate for our own employability (Hinojosa, Jim, 2012). 
Team working skills are essential, I feel I need to develop these skills of mine to step up on the employability ladder. The ability to collaborate with others is significant for all graduates in many different fields, it is a key factor within employability skills (Jackson, et al, 2014). Working with others successfully is at the heart of every organization. I have been able to work effectively with my class peers on group presentations and also previously with staff in schools as a Teaching Assistant. I was able to maintain a professional relationship with all staff by creating formal bonds. I was helpful and respectful and will continue to form formal relationships for future employability. 
Showing initiative
Showing initiative includes problem solving and critical thinking skills, being able to complete a task efficiently and independently. Individual initiative is seen as a personal skill and has a positive impact on individual creativity. Creativity is viewed as critical to increase innovation and obtain competitive advantage amongst other organizations (Chen, et al, 2011). Creativity is key for the workplace, I believe my experiences within the workplace has enabled me to become more proactive and use my own initiative. I have also developed a creative side, due to this experience. I have also had to show initiative within group presentations and complete the work to my accord and thinking. I want to develop this skill further and try to adapt to various situations at much more ease. University has also provided me with problem solving skills, as it is stated that having a higher education degree is related to strong problem-solving skills (Hämäläinen, Raija et al., 2019). 
Confidence 
It is a requirement for employees to have confidence in what they do or show some level of confidence within the interview process. However, I feel like I lack confidence through my experience. For example, when presenting in class to the lecturer I still get very nervous and anxious. I need to have more experience of public speaking or group activities that I become more confident and become employability confident. Employability confidence refers to how confident an individual feels in obtaining a job or progressing into a career (Nicolescu, et al, 2019). At this present moment, I feel I need to develop my confidence in order to become more employable. Although I have had previous Jobs in the teaching assistant field, I still lack confidence, as each workplace is new and different. Confidence acts as a barrier to employability (Beaumont, 2016) thus, needs to be resolved. 
Career development
Skills and competences are significant to increasing the human capital of an organisation, if a individual is more developed in skills and qualified they are more likely to do their tasks more efficiently (Saldaña-Ramos, Javier et al., 2014). The more competent an individual is, the more success is seen within the organization. It is significant to develop our skills not just for ourselves but also for the organization as a whole. Developed skills create multiplier effects on the individual and the wider society, it leads to an individual’s professional development. Career development is seen as positively increasing students’ attitudes towards school and increasing engagement. Career development helps to set meaningful goals and evaluate these goals, it is seen as a form of motivation for an individual (Kenny, Maureen E et al., 2006). Career development not only benefits the sole individual but also contributes to the successful functioning of an organization (Ilić Đurđijana, 2020). Career development indicates towards advancement and at present, we as students are currently advancing academically and professionally.  
Career development has different stages with core tasks (Li, Yuan et al., 2020). At each stage, there are career advancements and each task needs to be completed efficiently to develop. For example, as students we need to complete various assignments or for a workplace obtain some experience before we proceed to the next stage. 
Continuous Professional Development (CPD)
CPD is a major factor within employability. It is necessary for an employee or trainee to be involved in ongoing professional development to enhance skills as rules and the work environment is continuously evolving. The ongoing professional development comes through practice within the workplace and this is what transforms the novice into an expert (Herbert, et al, 2014). CPD is an essential aspect of continued development for an employee. 
Employment laws
 Employment laws protect employees from employers who try to violate their rights. Workers who have nowhere else to turn, turn to employment laws to vindicate their rights (Galvin, Daniel, 2017). Employment laws act as a substitute to unions to protect employees. Employment laws will protect us when we enter the world of work. Law determines whether a person can be said to be working or determine a status has an employee or worker (Davies, 2017). As an employee we are protected by employment laws, thus we can become efficient in what we do. 
Conclusion 
After assessing my employment skills, I feel more prepared for the world of work. University has increased my confidence and enhanced my skills more effectively. Skills are necessary for employability and these skills can be transferred to many different working environments. These skills need to be adaptable for different work environments for success for the individual and the organization that offers employability.   
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