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    Note-taking, paraphrasing skills, and finding information are critical skills for academic and professional success. Note-taking is the foundation of effective study, allowing key ideas to be captured and organized in an accessible and easily reviewed form. This practice helps cement knowledge and identify the essential points of complex material. Paraphrasing, in turn, is a crucial skill in academic writing because it involves expressing ideas drawn from external sources in an original way, demonstrating deep understanding of the material and avoiding plagiarism.      
         Finding information completes this process by identifying and using credible and relevant sources, whether books, scholarly articles, or online resources. These skills, interconnected and complementary, not only support the learning process, but also develop critical thinking and the ability to analyze and synthesize information in a coherent and well-founded way.
    Note taking  
     Note taking is one of the most valuable skills I have developed during my learning process not only helped me retain information more effectively but also transformed the way I approach studying, making more structured and accessible. Through the notes I take, I am able to organise the information in way that makes it easier to understand and remember, giving me a solid foundation for revision and further study. 
   •  The Importance of Note Taking:
Note-taking helped me move from a passive approach to learning, where information passed me by without being properly processed, to an active approach, where I actively participate in understanding and organising the material. During lectures or readings, notes force me to identify and select main ideas, summarise and organise them in a format that reflects my way of thinking. This process not only improves retention of information, but also clarifies complex topics because it forces me to understand them well enough to rephrase them in my own words.
   •  Techniques I Used
I experimented with various note-taking techniques until I found the methods that worked best for me. For example, the Cornell method helped me structure my notes in a logical way, with questions or key ideas in the margin, which allowed me to review material much more effectively before exams. On the other hand, mind maps were extremely helpful when I had complex concepts to learn because they allowed me to visualise the relationships between ideas in a clear and concise way.
   •  Benefits for My Learning Process
Note taking has helped me improve my academic performance in a considerable way. First, notes have become an essential revision tool. Instead of rereading material from scratch, I can rely on my notes to quickly and efficiently recap key ideas. The note-taking process also forced me to think critically during the lessons, asking questions and looking for answers as I took notes, which led to a deeper understanding of the material. The left side is reserved for main ideas, keywords, terms, and questions related to the material. It is known as the “hints “or “recall “section because it helps the note taker to know the information                                                                               
     Note-taking is not just a mechanical activity, but an essential skill that has helped me learn more easily and effectively. This practice allowed me to organise my thoughts, clarify my understanding, and improve my retention of information. With the help of notes, studying is no longer an overwhelming task, but a structured and accessible process that leads me to academic success.
· Friedman, M.C.  (2014) 
· Title: “Notes on note taking: Review of research and instructors “ 
· Journal: Harvard Initiative for Learning and Teaching 

      Paraphrasing skills 
Paraphrasing skills are essential to effectively approach study and research, as they allow you to rephrase ideas from an original text in your own way, while retaining the original meaning. Paraphrasing not only helps to avoid plagiarism, but also to a deeper understanding of the studied material, being a crucial skill in developing critical thinking and the ability to integrate information from various sources.
         •The Importance of Paraphrasing 
    For me, paraphrasing has become an invaluable tool in the learning process. When dealing with complex material, paraphrasing forces me to process the information at a deeper level. Instead of just passively memorising the text paraphrasing challenges me to really understand the ideas, rephrase them in my own words, and integrate them in a way that makes sense to me. This process allows me to retain information better and apply it more easily in new contexts.
   • How Paraphrasing Helped Me Learn EasierI  
In my experience, paraphrasing has helped me learn more easily in a few specific ways. First, it forced me to step out of my comfort zone of rote memorisation and actively engage in the learning process. For example, when studying a difficult text, I try to rephrase each paragraph in my own words. This helps me identify and understand key concepts, eliminating confusion and clarifying ambiguous ideas. That way, when it comes time to remember the information for an exam or apply it to a paper, I'm much better prepared.
Second, paraphrasing has improved my writing skills. Instead of simply copying information from a source, paraphrasing encourages me to develop my own style of expression. This not only makes my writing more original, but also helps me articulate my ideas more clearly and precisely         Paraphrasing skills have had a significant impact on how I learn. These not only facilitated my understanding and retention of information, but also helped me develop my own style of writing and expression. By paraphrasing, the learning process has become more active, more personalised and ultimately more effective. 
"Effective paraphrasing requires more than just substituting synonyms; it involves a deep understanding of the original text, rephrasing it in a way that accurately reflects the meaning while integrating it into one's own framework of ideas."
Title: "Academic Writing: A Handbook for International Students" Author: Stephen Bailey Year: 2018 Publisher:Routledge
Reference : Bailey, S. (2018). Academic Writing: A Handbook for International Students (4th ed.). Routledge.
        ✔️.  Finding Information 
Finding information is a fundamental skill in any academic and professional field, essential for developing a complete and accurate understanding of the subjects studied. The process of finding information involves not only locating data sources, but also evaluating their quality and relevance. In the digital age, access to a vast amount of information has become easier, but this abundance also brings challenges related to discerning credible sources from less reliable ones. The first step in finding information is identifying the right sources. These sources may include books, scholarly articles, databases, websites, and specialist publications. Using academic databases such as Google Scholar, JSTOR or PubMed can provide access to verified and published research. University libraries also provide access to valuable resources that are not always available online. 
Once you have identified the sources, the next step is to assess their quality. It is essential that you review your sources to ensure that the information is accurate and up to date. This involves checking the authors, the institutions publishing the material, and the date of publication. It is important to be aware of any potential biases or conflicts of interest that could affect the objectivity of the source.

In order to ensure the relevance of the information, it is necessary to correlate it with the specific questions of your research. Key questions may include: "How does this information relate to the problem being researched?" and "Is the information detailed and accurate enough to answer my questions?" Additionally, checking multiple sources to confirm the accuracy and consistency of information can strengthen your arguments and contributions within your paper.

The use of modern technologies such as advanced search tools and digital libraries can facilitate finding quality information. Critical thinking skills are also crucial to adequately analyse and interpret information. By applying these practices, you can get a solid database to support your research and projects.

### The CRAAP system

The CRAAP system is a tool for evaluating information sources based on five criteria: **Currency**, **Relevance**, **Authority**, **Accuracy* * and **Purpose**. This system helps determine the credibility and usefulness of sources for research and learning.
       Paraphrasing, note-taking, and information-finding skills were critical to improving my learning and making complex material easier to understand. By paraphrasing, I was able to process and internalise the essential concepts from the studied sources by rewording the information in my own words, which helped me understand and retain the topics better. Note-taking structured and organised knowledge in an accessible format, allowing me to review and integrate information in an efficient way. This method transformed theoretical materials into an interactive and personalised learning tool.
     Finding relevant and credible information provided the solid foundation I needed for my research, providing me with high-quality sources that enriched my knowledge and supported my arguments. Together, these skills have allowed me to more easily navigate the complexity of academic material, apply concepts practically, and develop a more efficient and structured learning style. Ultimately, these skills made learning more accessible, deeper and more tailored to my individual needs.
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