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[bookmark: _Toc101822123]Introduction
Reflective learning is an effective method of learning that enable a learner to recall his or her past experiences and identify the areas that need to be improved (Bolton and Delderfield, 2018). This individual report is created to reflect upon some employability skills. To complete it, the author first described the chosen reflective model. Later on, the author showed understanding of different employability skills including management, organizing the study, reflection, public speaking and giving presentations. The reflective model has also been applied to these skills.
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About Gibb’s Reflective Cycle Model
There are many models available to the learners that they can use for reflective learning. It means learning from own doings. A learner can easily learn from his past experiences and uses rectified tactics in the next learning session. One of the most used reflective learning models is the gifts reflective cycle model introduced by professor Graham Gibbs. In his book “Learning by Doing”, he mentioned a learning model that enables a learner to shape his reflective learning by following a six-step cyclical model (Gibbs, 1988). The six steps of this model are description, feelings, evaluation, analysis, conclusion, and action plan (Budworth and Hashemi, 2015). Each of these steps focuses on a specific activity that helps a learner not to identify mistakes and facilities reflective learning processes. These steps are described below:
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Figure: Gibb’s reflective cycle model (The University of Edinburgh, 2020)
1. Description: The first step of this reflective model is a description where a learner describes the whole scenario in detail (Deakin.edu.au, 2020). It includes what happened during a learning session, the mode and place of the incident, the outcome of the situation, the reaction of the participants etc.
2. Feelings: It is the step to share before and after feelings about the learning session (Gibbs, 1988). A learner may have different feelings before knowing something and after mastering that experience. This deviation of feelings is described in this step where a learner includes feelings before, during, and after the learning session, what other people think about the situation, current feelings about the learning session etc. 
3. Evaluation: In evaluation, a learner evaluates the whole learning session and identifies what things went well and what did not. Here, the answers are related to what. A learner focuses on the good and bad about the experience, and why certain things went well while some fail to reach the target.
4. Analysis: After finding what the learning session is, it's time to find reasons. In the analysis part, a learner tries to make sense of what happened during the learning session. Before this step, a learner focuses on the description of the learning session, but this step finds the root cause of such experience (The University of Edinburgh, 2020). A learner can also add any literature to portray his or their learning experiences in a better way.
5. Conclusion: After description and analysis, it's now needed to summarize the whole learning session. In the conclusion part, a learner summarizes the whole learning experience and identifies what type of action can improve the output of the learning in future. This step contains a summary of all the other steps.
6. Action plan: After summarising the whole learning session, a learner now develops an action plan to improve his learning in future. This step contains necessary information about rectification and future tactics.
[bookmark: _Toc101822125]Understanding of time management
Time management refers to the effective use of time by reducing procrastination. It also means planning and organizing of dividing time among many activities (Bird and Britain, 2018). It's an important skill for any individual as it makes someone able to perfectly complete his or her activities by effectively managing the time. If one can master this skill, it will certainly enhance efficiency and productivity.
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The learning session has been effective in enhancing my time management skill. Before starting this module, I have very little knowledge about time management and how to apply it effectively. The module has been crucial in expanding my understanding and providing me with scope to apply my skill. Before starting this module, I thought that mastering this skill would be very easy. But, when I understand it further and use it in my practical life, I found it very challenging. In that case, the module helped me to apply it correctly.
The good things that happened during the session are that I came to know more about time management and how to use it effectively in my academic and professional life. In some cases, I could not grab the use of time management when I have to handle many tasks simultaneously. In that case, I had to read the experiences of the established and corporate leaders to get a different point of view. During the module, I have successfully mastered this skill with the support of my module leader and peers. Before starting this module, I had very little knowledge about the application of this skill. But during the learning session, the module leader showed me how to apply it in different cases and manage my task. Also, reading and visualizing the experiences of the corporate leaders have helped me to grab it effectively.
So, the learning session has been effective in enhancing my time management skill and providing me scope to apply them perfectly. In future, I need to cover more articles and experiences of the corporate leaders to understand the real-life scenario and the application of this skill. I will have to apply it more in real-life cases to master it strongly.
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Organizing study refers to managing study activities to keep smooth track of study materials (Brockbank, Mcgill and Beech, 2012). This skill is important for everyone as one has to deal with many study materials oftentimes. By becoming able to organise a study, an individual can effectively manage his study materials and increase productivity (Williams, Woolliams and Spiro, 2020). Keeping track of the study activities is also important to finish studying materials and maintain certain deadlines.
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Before engaging in this learning session, I used to study on a random basis. I used to cover materials that I intend to like. But after covering this learning session, I came to know the importance of organizing study and moving forward with a definite plan. I understood how organizing study is such an important skill for everyone. Having little knowledge about this skill, I used to study sporadically and did not keep specific track of my study. After completing this module, I found that organizing studies can be helpful in many ways (Williams and Reid, 2011). During the module, I learned about how to organize study, how to allocate time for each study activity, how to make study programs based on the study plan, and how to focus on multiple study activities simultaneously. The good things that happened in that this skill has not troubled me as I have easily grabbed it. The major role has been played by my module leader who has shown me how to organize my study activities and use this skill for increasing productivity. I applied it to my passion for reading books to understand how organizing studies can add extra value to my use of time. In my future learning session, I will try to apply this skill to manage my study materials effectively and keep track of my progress.
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Simply, reflection means thinking about past experiences and analysing those experiences to identify the good and bad things (Budworth and Hashemi, 2015). It is one of the effective ways of learning that enable a learner to recall his or her past experiences and bring changes to the learning session to make it more effective and productive. When someone reflects upon something, he or she tries to think about the past learning session and describe what things went well during the session and what things did not.
Before starting this module, I had very little knowledge about reflecting upon something and identifying my lacking to develop my future action plan. As a result, I often did not understand that I needed some correction or follow a different way of doing some activities. As result, I never thought of finding a better way of doing something and rectifying my past experiences to bring changes in my future endeavour. The module has provided me with the scope to understand and apply reflection learning in my practical life. During the learning session, I learned about the importance of reflective learning, various models of reflective learning, and how to use the model to enhance my reflective practices. I have also learned about the uses of reflective learning in different activities that were not known to me before. So, I found a different approach to learning that has been very effective since I completed the learning session. I can now better reflect upon certain activities and find out my mistakes and lacking. I can now understand what things I needed to change to make the learning session more impactful. I can also identify the differences between general learning practices and reflective learning. during the module, I have sometimes suffered to use my reflective learning model in different cases. But, with the help of my friends and module leader, I have mastered that successfully. I have to struggle as I had very little knowledge about reflective learning and its usefulness in real-life scenarios. Due to this, I could not identify my mistakes on my first reflective application. I thought that both general and reflective practices are the same. But after completing the model, I understood the differences and their implications. So, I will have to practice it more and more in mind further academic and professional practices to master this issue is strong and make my learning longer lasting.
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According to Gallagher (2010), public speaking refers to making speeches in front of the public (Gallagher, 2010). It also means the ability of oral communication with the audience. Presentation is an extension of public speaking which means presenting something in front of the public (Lucas, 2020). These are one of the important skills individuals need to have to communicate with the audience and build a relationship that facilitates other processes of understanding and exchanging values. Both in academic and professional life, a person has to give lectures in front of people and present something to make them understand. Unable to do this hinders progress in communicating with others and building relationships.
[bookmark: _Toc101822131]Application of the model to public speaking and giving a presentation
In this module, I have learned the importance and ways of giving a public speech and presenting something. All of us students have to present based on an understanding of employability skills to our business path. That presentation has been very effective in identifying my lacking in certain roles that I need to improve. After completion of this module, I can now better present something in front of the public and make them understand through giving presentations. Especially, task one of this module was very effective in mastering this skill. We have to give a presentation based on our employability skills. All of the things went well except for some activities that did not go well. I have struggled in analysing my skills and identifying the area in which I need to improve. To identify the reasons, I have participated in the more mock presentation and successfully identify the areas I need to improve (Lucas, 2020). In future, I would like to give more speeches in front of the public to master this skill strongly and utilize my ability for better communication and understanding with others.
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Conclusion
So, all of these skills are important for career progress and better management of activities. The module has been effective in mastering these skills and improving the ability to apply this in real-life scenarios. Besides the module learning, the participation in extracurricular activities has provided scope to apply and master this skill. This will be very crucial for my career.
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