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Learning and development is one of the most important routine of a student’s life and with proper learning and knowledge the student can prepare for future employment after their graduation. There are many courses in university that offers new learning materials and students also learn from their own life experiences. The experiences can happen from both inside the university and outside the university. A good experience can help to improve our lives whereas a bad experience can help us to learn even more from the mistakes and create a plan not to do the same mistakes again by learning from it. Failure is the building block of success and with different kinds of experiences we learn new things that can help us in both out personal lives and professional lives and makes us a better version of our self which can improve our employability skills as well.  But a learning that benefits a person for their future development is the learning for the lifetime as it will be remembered and useful in the future career. This report will focus on my learning experience from real life incidents which helped me to improve my employability skills which helped me to become more competent person in the field of employment. The learning in this module has really helped me to learn some new skills and development my inner self which will be beneficial for me in the field of employment and this report will reflect upon my learning from this module. 
[bookmark: _Toc28981555]Gibbs Reflective Learning Cycle
The reflection of my learning will be further explained with Gibbs reflective learning cycle and this cycle was developed by Graham Gibbs and published his Reflective Cycle model in his book 'Learning by Doing' in the year 1998. This cycle of reflection is a very popular one and will help me to share my own experience of learning by suing this reflective cycle in this report. This cycle consists of some key points such as description, feelings, evaluation, analysis, conclusion and action plan which will be reflected in the following parts of the report. 
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Fig: Gibbs Reflective Cycle
[bookmark: _Toc28981556]Description
This module has offered a great opportunity for my learning and in both tern 1 and term 2 I was able to learn a lot of new topics and skills and helped me to develop myself which has benefited me a lot to prepare myself for the world of employment.  There are many things that we learn from a module and there are some topics that does not benefit us to improve employability skills but it helps us to improve our inner self. In this module I have learned some academic skills such as academic writing and techniques such as grammar. Proper use of words and sentences. This has definitely improved my academic skills but will be beneficial for my employability skills as I have now learned how to write in a proper way. I have learned about doing personal development plan by doing self-evaluation to know more about my inner self. I have also learning the importance of time management and how to manage time in a resourceful manner and spend it based on priorities.  In the second term I have learned a lot about employability skills and ways to improve the lacking’s that I have. One of the most important topics that I learned was regarding CV writing and now I am able to write and update my own CV on regular basis. Moreover, I learned about cover writing in class and a CV is always incomplete without a cover letter and we did an exercise in class where I needed to show a cover letter in class and the lecturer appreciated my cover letter as I made it in a proper manner. I also created a mini presentation in class which helped me to improve my skills. Moreover, the aim of the mini presentation was to present in class to improve my public speaking skills in-front of everyone. All the students in class were given an specific topic to make a mini presentation and it benefited us to learn more about both academic and employability skills. 
[bookmark: _Toc28981557]Feelings
During term one I was feeling a bit uncomfortable with all the topics introduced in class. It was more life improving the regular academic skills that I was already aware of and this did not interest me much. But as time passed, I came to know how these academic skills are required for my better future. Therefore, I became more interested and after learning a new topic I really felt good. In tern 2, there was some new topics and class exercises introduced to us that directly benefits the employability skills. I was really excited and so does the other students in class. As a university student, it was the first time for me to learn how to make a cover letter. There was a class where we all submitted a cover letter to the lecturer in the class and when the lecturer appreciated my work it made me really happy at that moment. I learning how to make CV writing and adopted to the learning really well. However, one of the class exercises made me really nervous as all the students were introduced with the topic public speaking and to make this experience more practical we have to do a mini presentation and I was really nervous as I know I had to present in front of everyone in the class but after the presentation the fear of public speaking has been reduced automatically which was a sigh of relief for me. Overall the learning experience was good and everyone including me felt really good and satisfied with the module. 
[bookmark: _Toc28981558]Evaluation
To evaluate the situation, I would say there were many positive and negative in the whole experience of the learning. The good and positive aspects of the module is that it improves my skills and developed some of the important skills that are very important for employment such as time management, cv writing, making up cover letter and knowing how to do public speaking in a more confident manner in front of everyone. This type of skills and abilities are essential in a individual who is looking for a dream job in the future. To become a competent employee these skills are necessary to compete in the market. This learning experience has made me understand my own strengths and weaknesses and after finishing up this module and class exercises every week, now I can come up with a personal development plan to improve myself and work on my weaknesses. 
The negative aspect of the experience is that that were many topics that was introduced in class a student cannot be good at everything and might not capture everything well in class. Sometimes I missed few classes which hampered me with my learning and have clear understanding of few topics. Later on, I had to learn on my own by doing to research with the help of the internet. Moreover, in tern one the topics that was introduced was more focused towards improving the academic skills rather than improving the employability skills. 
[bookmark: _Toc28981559]Analysis
This part of the report will focus on analyzing on what I have learned from the experience of learning and how it has helped me to improve my employability skills and my competence in the world of employment. Some of the most important skills and topics that I learned in the class to improve my employability skills are explained below:
CV Writing: One of the most important and interesting topics learned in the class was regarding CV writing. We all know that CV is the one thing that represents you in front of everyone and with a proper and impressive CV, it is easier to get the desired job. By learning how to make a good CV has improved my chance to get the desired job in the future. In class we were shows samples of different types of CV’s and PPT slides and videos were shows how to make a good CV. According to the balance careers, a cv should include personal details, education and qualifications, work experience/ employment history, skills (The balance careers, 2019). The CV also needs to be short and simple for the readers and should be eye catching with proper and truthful information and this type of CV can help to get the attention of the recruiters. 
Cover Letter: In week there of the class I was introduced with the topic cover letter writing and was given an in-class exercise to make a cover letter and submit it to the lecturer of the class. In class we were shows different samples of cover letter and the practical exercise made everything interesting. Cover letter is a letter that is attached in the front page of a CV while applying for a job. According to Glassdoor, the cover letter is your first introduction to the person who may hire you, and its goal should be to make you as memorable as possible, in a good way (Glassdoor, 2019).
Public Speaking: Public speaking is an important skill of any person’s life and this type of skills are required for both personal work and professional work. The individuals who are more extrovert tend to do good at public speaking. However, the introvert individuals can do well in public speaking by practicing more and more (Mindtools, 2019). In week 8 of the class the students were asked to form a group a provide a group presentation in class to improve our public speaking and reflecting writing skills. In the very next week I was prepared for my mini presentation, I became more confident and my confident to speak in the public has improved a lot which is beneficial for the employment as well. I did practice a lot before giving the presentation and it made me understand how to express my inner feelings by using few words and therefore my communication skills improved as well. 
Time Management: Time management is critical for every individual’s life and with time management many successes can be achieved. Having this skill is a blessing and in class I learned more about time management and how being punctual is the key to success in a person’s career. I became more serious regarding time management and know how to select my time and allocate it in work based on priorities. According to Institute of Chartered Accountants in England and Wales, it is also good to be able to show employers how you decide what is important to focus on and get done, and how you go about meeting deadlines (Icaew, 2018).
[bookmark: _Toc28981560]Conclusion
The reflective experience of the life provides us an opportunity to learn about one’s own self and focus on improving own strength and weaknesses. There are many things that can be done and could be done in a different manner. I could have focused more own practical learning rather than just theoretical learning. I could have consulted my lecturers on a regular basis to get to the depth of every topic and I should have responded in class to the feedback provided to me based on my work. With the given feedback I can create a personal development plan for myself to become a better version of myself. 



[bookmark: _Toc28981561]Action Plan
An action plan is a document that lists what steps must be taken in order to achieve a specific goal (Whatls, 2019). If I need to face similar experience again then I will try to learn some new topics and skills that are related to employability. I would like to learn more about leadership skills as these kinds of skill is essential in the job market so that I can be cable to become the future leader in an organization. I would try to learn more about the weaknesses I have regarding some skills such as problem solving and decision-making skills which need serious improvement as I face nervousness while making quick and important decisions. All I need to do is put myself more in these kinds of difficult situations and practice making big decisions and solve complex problem and improve my inner weakness with a personal development plan in the future. 
[bookmark: _Toc28981562]Conclusion
Life experiences are essential for the purpose of learning. To become a competent individual in the job market, one needs to learn more about employability skills such as decision making, problem solving, leadership, time management and communication. To learn more, it is the university life that offers the best place for learning. By doing this module I have learned a lot by doing classes and practical experience in class. I learned about CV making, cover letter making, public speaking, time management, reflective writing and many more which improved my employability skills and my inner strength by doing a better self-assessment of myself. 
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