Types of work arrangement and hours
In today’s workplace, there are a variety of different working arrangements. 
Contents: 
· Full time
· Part time
· Casual work
· Seasonal work
· Contract work
· Self-employment
· Working from home
· Portfolio work
· Flexible working
· Annualised Hours

Full time
· Full-time usually means you work 40 hours a week, but may mean 30 hours or more a week.
· Start and finish times may vary depending on what suits you and your employer. For example, a parent might start early and work shorter hours so they can finish in time to pick up their children from school.
· Full-time employees sometimes work shifts, and may work outside of standard business hours. These shifts may be set hours, or change from week to week.
Part time
· Part-time hours mean a person works a set amount of hours each week, which can range from just a few hours up to about 30 hours. For example, a student might work every Saturday for eight hours to help with study costs. 
· Part-time work gives you a steady income, but also allows you time to do other things. 
· It's a good option if you have children or other family members to look after, want to study, or have another job that you love, but that gives you only irregular work.
Casual work
· Casual workers are usually hired for one-off business needs or ongoing, irregular work. For example, a retail store may need extra help over the Christmas period and hire some casual staff for the month of December. 
· Casual work can lead to permanent work and is a good way to meet people in the industries you’re interested in working in.



Seasonal work
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· Seasonal work can only be carried out at certain times of the year.
· It's important to some of New Zealand’s biggest industries: forestry, agriculture and horticulture.
· Seasonal workers perform jobs that can only be carried out at certain times of year. They may also move around the country following the seasonal work opportunities as they arise throughout the year.
Contract work
· Contractors are similar to casual staff, but are usually contracted to do a particular piece of work. They will often bring specialist skills that an organisation needs for specific projects.  
· For example, a business may contract in a management consultant to help with restructuring.
· Contractors can be self-employed, or can work through an agency or business.
· Contractors will often be employed for only a fixed amount of time. 
Self-employment
· Self-employment is very common in New Zealand, in a wide range of industries and occupations. You can find self-employed people working as courier drivers, plumbers or accountants.  
· The nature of self-employment also varies. You may work on contract to different people to complete work, or you may have your own business, and employ other staff.
Working from home
· With the improvement in telecommunications, many employers offer staff the opportunity to work off-site, usually from home, for some or all of their work week. 
· Staff are able to keep in regular contact with their boss and other staff through email, as well as Internet calling services. They may also visit the office on a regular basis.
· Working remotely can be a good option for people who want to live away from cities, but do not want a long commute. It also allows you more flexibility with your hours, though you need to discuss the details with your employer.


Types of Flexible Work Arrangements
Flextime
Flextime is the most requested, easiest to manage and most affordable type of FWA. Flextime offers flexibility in arrival, departure and/or lunch times, typically with a designated core time during the day when all staff are present. Flextime does not alter the total number of hours worked in a week. Employees can propose an arrival and departure time, for a total of eight hours of work per day. For example: 
· 7:00 a.m.-3:30 p.m. Monday-Friday (with a half-hour lunch) 
· 9:00 a.m.-6:00 p.m. Monday-Friday (with an hour lunch) 
Compressed Work Week
This option allows employees to work a 40-hour work week in less than the traditional 8-hour day, 5-day work week. For example: 
· An employee works four 10-hour days 
· An employee works four 9-hour days and a half day on Friday 
Job Sharing
Job sharing is a work arrangement in which two people work part-time and share the responsibilities of one full-time job. For example: 
· Half or split days, e.g., one employee works in the morning and the other employee works in the afternoon 
· Half or split weeks e.g., one employee works the first 2.5 days (Monday to Wednesday morning) and the other employee works the remaining 2.5 days (Wednesday afternoon to Friday) 
Remote working
Remote working is a work arrangement in which an employee carries out all or some of the duties of the job at home or another alternate work location (satellite offices). 
Reduced-Time/Part-Time
A part-time working arrangement means working fewer than 40 hours per week. Salary is prorated for the actual number of hours worked. Eligibility for benefits, vacation, and sick leave may be affected. For example: 
· An employee on a 50% time appointment works Monday-Friday from 8:00 a.m.-12:00 p.m. 
· An employee on a 75% time appointment works Monday-Wednesday from 6:30 a.m.-5:00 p.m.


Annualised Hours Employment 
Allows for a total number of hours to be agreed between Employer and Employee, which are then worked in variable quantities over the year, allowing flexible working patterns to be used. 
Typically, the working hours are divided into hours which are set (e.g. on a rota, and reserve hours) when the Employee can be called into work as needed (e.g. to cover employee absence). Payment is usually in 12 equal instalments. 
This type of working is of most relevance to industries that have peaks and troughs of demand, and can be a way of getting around the need for overtime. Employers must be careful to make sure that Employees are paid at least the rate of the national minimum wage under an Annualised Hours Employment Contract and should take particular care when long hours are worked at times of peak demand.
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