Introduction;
[bookmark: _Int_uh1BoyhN]Good morning/afternoon everyone, my name is Leo, and I would like to thank you for taking the time to listen to my presentation about study skills today. I would like to start by informing you that there are many study skills that can help us with future employability, for example, these can be writing, referencing, planning and organisation, reading, critical thinking, presentation skills and communication skills. These are all equally important to help you move towards future employability, especially in a youth work setting. However, for my presentation I have chosen only three study skills to present to you today. These are, writing, or to be more specific, reflection, reading and planning and organization. I will then mention how these study skills help you with future employability both inside and outside the youth work setting. 
1st Slide, Reflection;
Reflection has been described by Boud, Key and Walker (in 1985) as ‘an important human activity in which people recapture their experience, think about it, mull it over and evaluate it. It is this working with experience that is important in learning.’  This is an important study skill as it allows you to think about your mistakes and discover what you can do to improve yourself. It also makes you a better person as you can reflect on yourself, and your actions both inside and outside of the workplace.
Reflection is an important skill in the workplace because it allows you to view your mistakes and work on them to become a better employee. It shows an employer that you are willing to change and work on your mistakes, this makes them more likely to appreciate the work you put into their business. It also makes you a better person as you can reflect on yourself and your actions both inside and outside of the workplace.
 It is especially helpful in the youth work setting as you can reflect on your practice during and after sessions to see what you learned from the session and what you can do next time to improve your practice. There are many models of reflection that a youth worker can follow to do this, such as, Gibbs model of reflection, Kolb’s experimental learning cycle and Atkin’s and Murphey’s model of reflection. Reflecting during practice is an important skill as youth workers often have to think on their feet without consulting handbooks or ethic’s books first, it allows you to be ready for any situation and deal with it to the best of your ability, this reduces possible ethical issues which in turn reduces your chances of lawsuits and young people accusing you of harming them. Reflection helps you learn from your mistakes and improve yourself during and after practice, it can also help with improving your self-awareness, confidence and skills needed in youth work practice. 
As mentioned in the essential skills for youth work practice (Sapin 2013), reflection is also important for youth workers to establish boundaries. These boundaries ‘ensure that youth workers can be trusted to work for the benefit of young people’
Personally, I need to work on reflecting during a session and thinking about how my actions can affect young people and what insight they receive from these actions. I also need to reflect on whether my actions are a good influence on young people, as they may copy them. I also need to work on reflecting on practice once and then forgetting about it, so I do not get affected by what I see and hear during practice.
2nd Slide Planning;
[bookmark: _Int_rjf58Hcp]Planning and organisation are particularly important skills for future employability because they allow you to manage your time effectively. Managing your time can help you reduce stress which in turn helps you to reduce illness, this reduces the amount of time you have to take off work. It also helps you to produce more detailed and comprehensive work as it will be planned and will not be rushed, as having planning and organization skills gives you the time to conduct comprehensive research and to edit your work.
[bookmark: _Int_jJBeSfob]It is a particularly good skill in the youth work setting as youth workers often have many projects that they take part in or lead, this leads them to be busy people. Not being able to organize your time as a youth worker can lead to them becoming overloaded with work and to become extremely stressed, this then effects their practice as they may become ill and have to cancel sessions or they may react impulsively to the young people due to them being stressed out. This causes their relationship with the young people to become damaged, meaning that they will need to put in more time to fix the relationship again. Planning can also help a youth worker when it comes to planning activities and sessions, it allows the youth worker to consider every young person’s individual needs and whether the activity is suitable for everyone, this then prevents young people being left out. It can also help youth workers respond to different issues that may arise during their practice. It also helps with reflection as you can see how the young people respond differently and plan to change the activities as needed. This keeps the young people interested in coming to clubs. 
[bookmark: _Int_WpE4nXoT]I personally need to work on planning my essays. I often feel like planning takes up too much time and start the essay with no plan, this leads to my essays tending to be sporadic and cause me to take up more time editing. Planning my essays will also allow me to define the subjects I need to research, making it easier to write the essay as I will find the research before writing it, not during. I also need to start planning my practice and help the youth service in planning activities, this would include helping with risk assessments, shopping for supplies, asking the young people what they would like to do and reperching activities to run. 
3rd Slide, Reading;
[bookmark: _Int_RD6rZpJm]Reading in an academic method can help you with future employability because books provide both old and new resources to help you see how policies and procedures change over time. It provides you with the knowledge you may need in your future job. There are academic resources written about every single subject in the world, these books can be extremely broad which allows you to choose specialized subjects to learn.
Reading is incredibly important in youth work as it helps you prepare for situations that may arise, for example, Ingram and Harris (2001, pg 1), in their book, Delivering Good Youth Work, A Guide to Surviving and Thriving, approach ‘kippering’ in youth workers, this is where a youth worker becomes ‘flat and without a backbone because they are receiving too much pressure from all sides’, they then discuss what factors cause ‘kippering’ and how to prevent it. This advice will help a youth worker improve themselves, so they stay well-rounded. This is even more helpful if a youth worker reads this before getting ‘kippered,’ as the book warns them of this effect and then informs them how to prevent it. This then prevents ethical issues which lead to more administration and accountability. Reading as a youth worker can also help you improve your practice, as reading company policies on safeguarding, health and safety, and ethics can help protect you and the young people, this also makes you a valued member of the youth service as it shows commitment to abiding to the rules and keeping the young people safe. 
Reading and making the time for reading is something that I personally struggle with, I need to familiarize myself with going to the library to find my information rather than using the internet. I also need to work on looking at the index of books to find the subjects I want to read, rather than reading an academic book cover to cover. Additionally, I need to focus more on the reading list of my modules and use my time management skills so I can both complete reading lists and fulfill my assignments to the best of my ability. 
Conclusion;
[bookmark: _Int_yNzJ6VnG][bookmark: _Int_0aeKDkoE]To conclude, I believe that reading, reflection, and planning and organistation are the three most fundamental life skills for future employability, especially in a youth work setting. They are all important in their own ways but also work well together in helping a youth worker become well-rounded and prepared for anything life as a youth worker throws at them. They will know how to ethically sort situations, reflect on how they did this and plan for future situations that may arise. In a personal sense I need to work on these study skills so I can improve both my future and present practice in the youth service as I struggle managing my time, reflecting on practice, and making time for reading. I will do this by using a planner to plan when I do my work, use Gibbs model of reflection, and use my planner to be available for reading and reading the academic books I am interested in. Thank you for listening to my presentation today. Does anyone have any questions?

