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                              Academic and employability skills report
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In this report I focus on the dimensions of time management skills/organizing study, CV-writing and online learning experience the results will help you understand the scenario about my employment skills , in which I will use Kolb’s as a model of reflection and apply this reflection on the three chosen elements:
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In this report I will focus on several essential skills that I must possess as a university student to be successful. These skills include time management skills, CV-writing, online learning experience, Communication, Teamwork, Organization and planning, Leadership, Technology, Initiative, and Learning.
 I have also analyzed the role of these skills in the workplace. When these skills are possessed, employees' productivity increases and their professional development takes place. 
I was also given several recommendations as a student, which could be helpful in improving the content of my CV-writing. 
I have to use good vocabulary and language. I was also given recommendations for improving work experience, academic qualification, extracurricular activities and skills in the CV section. As well as in time management, online learning and many others that possess relevant information. There are various skills that you must learn as a student to be successful as an employee
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Introduction 

As an action plan I will use the Kolb’s reflection that I will apply in my three chosen elements, following my plans and my career. 
Kolb’s definition:
David Kolb published his learning styles model in 1984 from which he developed his learning style inventory, “Learning is the process whereby knowledge is created through the transformation of experience” (Kolb, 1984, p. 38), Kolb's experiential learning style theory is typically represented by a four-stage learning cycle in which the learner 'touches all the bases': concrete experience, started Planning/try out, thinking, observation, reviewing/reflecting experience, reflection/concluding, learning from experience
A set of skills along with educational qualification is required to get a job. Various employment skills frameworks have been formed. Each framework is built with different skills and attitudes. In this report I focus on the dimensions of time management skills/organizing study, CV-writing and online learning experience the results will help you understand the scenario about the dimensions of employment skills. It can help further studies to be clear in defining their employment skills and size.
Being a university student, I am involved in several teaching things, so it becomes very important for me to be able to manage all activities and time in the most efficient way. I also need time to learn and review all programs to be able to pass the assessment. Thus, I have to manage the time and allocate it efficiently to complete all the assessments in the indicated period. I am also involved in part-time activities. It becomes even more important for me to be able to manage time
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As a college student, I am engaged in many school activities and outside of school, I often face the problem of lack of time. So, time management matters a lot in my student life
that's why I chose to use the Eisenhower  method that I’ve been learned in class  , this method helped me with all the plans that I couldn't manage in time, and I started by implementing the method
Important and urgent- To obtain the certificate of higher education in skills for the workplace
Important but not urgent –I want to reach a stable social position in the field of sales
Not important not urgent- in this moment - to apply for the desired job
Understanding how important these methods are in my life I realized that each of them can help me in my career and that's why I’ve been started using Swot analysis learned in class.  Swot analysis helped me better understand my weaknesses, opportunities and also threats, putting them on a table made me realize that I can do anything I want only through work and practice 
Straight:    I have a positive attitude, I have confidence, I think positive, I have ability to learn and to manage my time, and I’m able to work in a team 
Weakness:  my low ability to cope with stressful situation 
Opportunities: develop professional and personal, social integration with professionals stable social position.
Pareto principal (80/20 rule) It helps me to do everything easier  to  Identify which company offers the best salary to employees, Then identify the best offers from employers. (Lesson learned in class, Pareto 80-20 rule.docx)
Regarding Kolb’s reflection my concrete experience is that I work in a company that exports goods to Dubai, I have been working here for 3 years as a stamper, because we all went through a difficult period with the pandemic. My employers decided to train some people from stamping to work in the office, because at that time it was unknown who could get sick , they had to prevent everything ,then I was trained what to do in the office if they needed to,
Then everything became even more important in terms of time my time
Time is not the kind of source I can raise by working hard, the purpose of time management is to increase the quality of activities carried out in a limited time, the university life process is the stage of preparation for the period of taking responsibility for work, 
Seeing what nice atmosphere and what wonderful people are in this field  and what  professionals they are   I started wishing to work in the sales department, I realized this is what I really want in my life, and I started doing researches on this topic, then I found out that I can enrol in a course, to obtain the Certificate in higher education of skills for workplace, for this reason, Acquiring time plays an important role to succeed during college as well as in real life.

The fact that I have a positive attitude towards time management can help me develop my management skills. To become a better employee in the future and with better professional development. And then I will be able to perform all the tasks assigned to me in the desired time. 
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With the help of Kolb reflection I started Planning/try out, thinking what I have learned and then I decided to apply in the company where I work in sales department, so I wrote a CV (curriculum vitae) 
with my acquired skills, included time management skills, online learning experience, Communication, Teamwork, Organization and planning, Leadership, Technology, Initiative, and Learning, and with the help of this certificate I will be able to complete their requirements preparation and then to work in this department,
Curriculum Vitae (CV) is a very essential document that giving the employer a detailed idea of ​​the academic qualification as, candidate along with several skills that I have, the fact that I was trained by colleagues with whom I have such a connection, makes me feel stronger because I have a plan I know where I have to go and I know what my employers need to get this job.
The CV (curriculum vitae) it also helps the employers to know my extracurricular activities in which I am involved, at the moment I feel very strong because I have accumulated a lot of knowledge and things that I did not know before this course and I can offer employers a pretty good CV (curriculum
Vitae.
They prefer those employees who already have some experience and it becomes an added advantage for experienced candidates, thus, as a student I must put more emphasis on building this section of the CV, Third, the content of the CV can be improved by improving the section of skills possessed. Employers are looking for more skills in their potential employees. When some or all of these skills are present in the CV, employers will be attracted and then my chances of selection as a candidate increase, fourth, in order to improve the content of the CV, as a student I have to focus on improving the academic qualification section. Also, holding several degrees attracts employers
Fifth, the extracurricular exercises area attract in the foremost bosses. In most cases, bosses lean toward to enlist candidates who are great at extracurricular exercises, in expansion to school. In this way, the chances of enlisting candidates who are included in such exercises increment, 
  Here I choose to use again the Kolb’s reflection, reflective observation, reviewing/reflecting experience and that's why I decided to put in my CV the fact that I'm a student at the University Trinity Saint David where I want to obtain the certificate in higher education of skills for workplace, and this section attracts the most employers.
Thus, in order to improve the content of my CV, as a student I have to engage in more extracurricular activities, because this attract employers, 
Sixthly, in arrange to move forward the substantive of my CV, it is basic to supply pertinent data in it. Employers are seeking out for imperative and objective data. Composing superfluous data within the CV creates a negative conclusion of the boss towards the candidate. Hence, as an understudy I have to be give redress, objective and important data in my CV.
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Subsequently, as a student, I have to be adjust to the move from face-to-face learning to full-distance online learning, where synchronized video conferencing, social media and offbeat dialog gatherings ended up the most places for information building and communication. Break even with I did not find it troublesome to require after the addresses and take portion in bunch wanders, etc. Thus, I would assess this experience as obliging, in terms of having a thought of how to organize my work with people who are not physically close to me. I acknowledge that evacuate learning can genuinely offer help us choose up the skill to transparently modify to modify. An extraordinary ability, which is greatly pivotal, I would say is teach. Teach to stay to the timetable and not lose yourself in useless exercises, such as TV, YouTube and social media, Most of the things we found to be incomprehensible have presently demonstrated to be conceivable. Who would have thought? 
We appear have pre-defence online? I see a rise in online instruction that can increment proficiency and extend outreach, I think my efficiency has moved forward with the switch to online learning. I don’t have to spend time driving to college or in traffic. I can or maybe utilize that time to peruse a writing, conduct an interview for my proposition or commerce venture. I discover the involvement supportive. It seem advantage me within the future within the sense that I presently see college or work as a mind-set and not a put.
In addition to connection problems that are not very common, the degree of interaction and collaborative learning opportunities available in online learning could influence and experience students for the better, for me the online-learning experience has had a positive influence because the time that I lost before on the road as a student now I dedicated to studying   and thinking, also online learning gave me the opportunity to spend more time with my family,
 And now I started to think better about the position in the sales department, I began to possess critical thinking skills by encouraging myself to complete my certificate in higher education for the workplace and then to start working in the sales department.
Then probably my employers will see that the skills written in the CV prove with the reality of the certificate, and then they will be more than happy for me to join the team,                         
Online learning composing has long played a portion inside the triumph of understudy learning. In terms of online teaching, especially, the composing recognizes the three commonplace shapes of student-content see, student-student and student-teacher interaction. Inside the well-known theory of proportionality of interaction, learning experiences will not be hurt in case because it were one of the three instinctive is of tall quality and the other two can be diminished or without a doubt slaughtered. Quality interaction can be fulfilled through two estimations: (I) structure - instructive infers that.
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The existing literature provides extensive knowledge about employment skills and its dimensions. It also shows that hiring skills must be vast to become a professional. It of course also depends on the need of the industries. Therefore, the findings and facts of this paper can help define employability skills along with its dimensions for my context. This report can open the eyes for further research in the field of employment skills.
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