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Use the Insert tab and select
Recommended Charts.

Select data that you want
to show in your chart.

Select your chosen chart and
press OK.

How to Create a
Chart in Excel 

ENTER DATA 1
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Use the Chart Design tab to add
elements and to modify the layout
or style.
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SELECT DATA

INSERT CHART

CHOOSE CHART
TYPE

CUSTOMISE
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Introduction 
Excel allows us to show data visually

using charts.
To open Excel use the search bar.
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Type your data into the
spreadsheet cells.
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