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In this report I have written I will be analysing and evaluating my learning experiences throughout my Academic and Employability skills module. I will be reflecting on my overall learning which includes my experiences of having to conduct an academic report which was included in task 1 as well as reflecting on my experiences regarding working within a group in week 8 in which we had to create and present a job vacancy and give feedback on our classmate's presentations. 
Reflective writing is content that is written to describe, analyse and evaluate on past experiences. By doing so it allows us to look back on and to make responses on things such as how we felt, what we thought and put in place a description of what it is we are reflecting on.
It is particularly important to reflect on a professional basis as it enhances on our personal development thus leading to us creating more opportunities for ourselves within our working environment for example if an individual reflects on their performance at work, they can pick out their strengths and weakness reflect on what they need to do in order to improve on their weaknesses leading to more opportunities at work etc. It also allows us to develop our understanding on a deeper level and make our intuitive knowledge shareable with others – we can take a step back reflect and get a feel of what our work means to not only us but to others around us meaning that it can help us work in a team to help each other reach full potentials. The process of reflection can help an individual learn from their experiences and can result in changed perception and behaviour (Bulman,2013).
I have chosen to use Gibbs Reflective Cycle as a model of reflection to help me with my report. Graham Gibbs developed this framework in 1988, the purpose of this model of reflection is to give structure to learning from experiences, it allows you to learn and plan from things that either did or didn’t go well by splitting the reflection into 5 stages which consist of at first description of the experience , feelings and thoughts about the experience, evaluation both good and bad, analysis to make sense of the situation and lastly a conclusion about what was learnt and what could have been done differently.  
In task 1 I had to write an academic report based on the different ways staff are motivated whether it be by rewards they are given by their employee, their pay, recognition of their hard work or other incentives- I had to look in depth in ways they are motivated and analyse which way I feel is most important.
Upon first completing this task I was apprehensive as this was my first formal assignment for my Academic and Employability Skills module which helped me in a sense that it made me motivated to do a good job and kept me focused to complete the report to a high standard. I also felt abit more pressure due to doing most of my lessons from home, so it made me feel like I had to prove that even though I had been completing my lessons from home I had still done as much work as those who had been able to go into class.
The things I think worked whilst writing my report was the study sessions that we were given in class to help us make a start as it gave me a chance to not only speak to my lecturer but to my peers and share our knowledge with everyone in the class – things that I understood my peers my not of and vice versa so it gave us a chance to learn from each other in order to write our reports to the best of our abilities. However, the things I feel did not work as well for me and had a negative contribution was I kept stressing myself out completing the first task as for many of the lessons I had to work from home due to childcare issues which meant I feel as if I am behind my peers and do not have as much of an understanding regarding the task I was set as those around me.
To conclude I feel that I could have made more of a conscious effort to try and sort alternative childcare so that I was able to go into more of the task 1 study workshops more as I feel that writing task 1, I struggled more than I have writing this reflective report.
A goal that I can include in my personal development plan because of this task are that firstly I want to make a conscious effort to attend more of my lectures in class instead of having to do them online, I will achieve this by planning ahead and making sure there are no barriers in place stopping me from going into class so for example making sure I have childcare pre-arranged.
This will improve my academic and employability prospects as if I am present more in class it will give me more opportunities to be able to have more help from the tutor etc than what it would if I carry on doing online lessons. I will know I have completed this goal by my attendance review at the end of each term - I will know I have full attendance due to going on campus. 
Another goal I can add to my PDP is that I need to add more references into my work as I struggled in task 1 to add them. I will achieve this by re-going over the referencing lesson we did and making sure I have a clear understanding on how to use them correctly, if then I still do not understand as much as I would want to I can either ask my peers or my tutor. This will help my academic prospects as referencing is an important part of writing any form of assignments for my modules so if I have a clear understanding on how to do it then I will not be marked down for my inability to reference. I hope to achieve this by the next time I must do any form of assignments for my course, and I will know this has been achieved when I get my feedback from my assignments as it will tell me if I have referenced correctly or not.
In week 7 I was given the task along with two peers to create a job advertisement poster for any job within the health sector, as a group we chose to base our task on a health care assistant and designed a job vacancy poster for this specific job. Then in week 8 we had to present the poster to our class an give a pitch as to why people should apply for our job vacancy, we were then marked by our class based on things such as how we worked as a team presenting the presentation, how we worked as a team and how professional we were at completing this task. 
Initially first completing the task of creating a poster for a job vacancy I thought it was a good idea to put people in groups to work as up until now we have only worked as individuals, so it gave everyone a chance to work alongside their peers and share not only our knowledge but our learning experiences Aswell. While completing the task of creating a poster I  felt confident as with the role we chose as a group I have worked as a health care assistant in previous jobs so was able to give my own personal input on things that needed to be included in the poster such as the job description and requirements I also feel that as a group we worked well on how we organised our researching process, how we used our time wisely and how well we did at taking down notes and gaining the most important information for our task, however on the other hand I was apprehensive about having to present the groups poster to the class as I have anxiety which is made worse by having to stand up and speak in public, I find it difficult to engage with who I am presenting to as well as finding it difficult to get my words out and be clear with what I am trying to say. As a group on a whole, I felt like we could improve on how we worked together to present the presentation.
Having to put myself out of my comfort zone by presenting to my peers has been a positive thing for me as it showed me that I am capable of speaking in public and gave me the confidence I needed to be able to speak publicly Infront of small groups. However, the bad thing about my experience was within the group I was put in because they are friends outside of class I felt as if they just wanted to work in a group of two rather than all working together. Looking back on the feedback my group received from other groups overall it seems that we scored the highest on our ability to speak professionally and publicly, on the other hand we needed to work on our professionalism and working in a team.
To conclude what I would have done differently in week 7 would have been choosing a job role I am not familiar with so that I could have learnt new things regarding the job role and further information about a job that I did not know before. Also, in week 8 I would of took more of a lead within presenting the presentation and being more confident about speaking Infront of my peers.
The two goals that I have taken away from this experience  and will include in my personal development plan is that I will firstly work on my confidence whilst having to present to others around me ,this can be achieved by me continuing to put myself out of my comfort zone and making sure that when it comes to having to speak in class I will make a conscious effort to actively participate. This will improve my future academic or employability prospects as I will no longer find it challenging to speak Infront of my peers meaning I can make the most of my learning experience and it can benefit me professionally as being able to speak publicly can open so many windows of opportunity to progress in any career like for example becoming a team leader or a manger as it is important that with these jobs you feel confident to speak Infront of groups of people. This personal goal I hope to of achieved by the next time I must work either within a group or individual to present to my class.
I will also include in my personal development plan that I will work on my ability to work within a group more as I am more of an individual learner, this can be achieved by me taking more of an active part the next time I am asked to work within a group in class. This will also help improve on my academic and employability prospects as I will be able to work within a team setting without any difficulty. I hope to demonstrate that I have improved on this by the next time we have to work in a group within class- I hope to be more of an active member within the group and have a lot more say on the activities we are given.

 

 




	
	
	



