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[bookmark: _Toc193113401]What works
· Contact
· Student centred – Set up share drive and students coordinate their own paperwork
· Supervisor – coordinator
· Getting and staying organised 
· Setting clear boundaries
· Administration – systems – UWTSD + context 
· Networking event – connections
· Contracting
· Partner organisations already set up
· Having alternatives already arranged 
· Use of existing roles 

[bookmark: _Toc193113402]What doesn’t work 
· Unawareness of processes leads to mistakes being made or being uninformed / misinformed about where students should be or who is responsible (academic staff)
· Not having a system whereby all paperwork gets stores so that the right/appropriate staff have access (GDPR)
· Having placements tied to assessment – placement NOT assessed but skill developed are, so issues where students do not get a placement
· Fitness to practice / fitness or suitability of the student to engage in a placement, or even starting to make contact (neurodiverse students, for example)
· Saying ‘sort it all out yourself’
· Being overly prescriptive 



[bookmark: _Toc193113403]Written Notes (from the pairings)
· Setting is important, role also needs to be considered for BPS accreditation
· Semester 2 Module (chance for staff to prepare all paperwork and administration during semester 1)
· Students’ responsibility to arrange placement 

[bookmark: _Toc193113404]Verbal Notes – Group Discussion
· Has to be Level 5, Semester 2 – they’ll have covered Semester 1 modules and also gives staff a change to prepare all paper work and administration before Semester 2. They’d have also attended an employability day / placement day by then. Lots of placements require DBS and that can take time. Latest point for students to tell academics where their placement is – end of May Level 4. Actual staff deadline is induction week - End of September Semester 1 Level 5 
· Need scheduled hours
· Staff ability to check on them can sit within the scheduled hours 
· Students to make the work experience work for them 
· They need to see the skillset, know why its valuable and important for them
· What happens if someone fails the placement module?

[bookmark: _Toc193113405]1,2,4, All feedback
· Level 5, Semester 2 
· “Peer supervision” with student tasks
· Brining in Level 6 students / graduates
· Bringing in wellbeing for specific training 
· Specialists / knowledge 
· Flexible scheduled learning 
· Individual Hours 
· Research
· Placement requirements – extra meetings / training 
· Preparation for placement
· Assessment work 
· PL forms 
· It’s not a ‘chore’

[bookmark: _Toc193113406]Placement Module Timing
1. End of academic skills module 
· Intro of programme placement (softly)

2. January Level 4 
· Placement briefing
· Providers (external/internal)
· Explain DBS 

3. January – May
· Make contact / arrange
· DBS sorting
· Start sorting paperwork

4. May
· Submit forms / student deadline 

5. Induction Level 5
· Final final deadline 



[bookmark: _Toc193113407]Placement Module Process
· Before programme begins all protocols in place 
· Need to explain clearly expectations if using current workplace
· Module tutor 2 ASTs to consider students:
· L4 Academic skills 
· Networking / intro expectations / professionalism
	Usual Route
	Potential Issues
	When?

	October – Mental health week
January – Prep Sessions
	Non-attendance during module and preparation sessions
	Beginning

	October – Mental health week
January – Prep Sessions
	External guests cancel
	Beginning

	
	Cannot pay / limited offers to get people in
	Beginning

	
	Swansea Council of Voluntary Services – Great link but placements are a year
	Beginning

	
	Amount of time 
	Beginning

	Implement spot checks while in placement 
	Issues from vetting 
· Internal
· External
	Beginning

	
	Ensure organisation exists
· Companies House
	

	
	All staff to know and have access to protocols
	

	
	Question – Can they do placement in the place of existing work?
· Can this help circumvent issues
· But does it hinder them from getting more experience 
·  Need to do something extra/different in existing role to show skill development
	





























