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[bookmark: _Toc57939674]Introduction
There is a strong need for academic and employability related competencies and skills to operate within a large organization. Careful self-assessment is needed to build on personal knowledge. Reflective writing is the overall proof of reflective thinking. It's a more personal form of academic prose, and people think reflectively about their everyday lives. The main goal of insightful writing is to help the author benefit from the actual real experience (Abas, 2016). It encourages a better knowledge of the subject and academic skills. The following report is reflective writing using the Gibbs Reflective Cycle model focused on Time Management, Online Learning Experience, CV Writing, and Public Speech and Presentation learning modules.
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[bookmark: _Toc57939675]Gibbs’ Reflective Cycle
Gibbs Reflective Cycle is among the most commonly used models of reflection that contribute to different phases of experience. Graham Gibbs developed this reflective model in 1988 to provide a framework for learning experiences (Edinburgh, 2020). It establishes a basis for the analysis of practice, and the cyclical nature of the model lends itself to organizing and learning about items that either went well or did not go well. This paradigm is a good way to navigate situations that can be either a scenario or a stand-alone encounter that is always witnessed (Di, 2019). Originally, Gibbs promoted the use of this model in repetitive circumstances, but the basic rules and stages are similarly applicable to individual interactions. 


Figure 1: Gibb’s Reflective Cycle (Reflective,2020)


My personal experience associated with the different stages of Gibb's reflective cycle has pointed out below: 
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Description: One needs to recount while concentrating on this part of the loop. When it is required for others, one needs to make sure they have all the information they need (Gill,2018). At the point of explanation, different people primarily describe the entire situation in a detailed fashion.
· Time Management: Time management is a system for controlling and arranging time assignments between various tasks. Various ways of time management concerning the execution of
· Online Learning Experience: Online learning has played a vital role in today's culture of educational institutions and students (Goodwin,2019). The online learning experience module discussed various dimensions of online learning.
· CV Writing: The CV writing learning module consisted of a set of steps to effectively create a CV. The module made it very clear that CV formatting is the toughest aspect of CV writing.
· Public Speaking & Giving Presentation: The public speaking and presentation module contains the elements of consistency that need to be learned to be successful in public speaking.
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Feelings: In this section, one needs to look back at their emotional state and critical thinking about the situation or the event (Idris, 2019). Different thoughts and emotions that can be derived from current experience can be found in the Reflective Time Feelings section.
· Online Learning: I've found that to be a good learner, it's necessary to be self-disciplined and to be able to function on my own. My first online learning experience session was phenomenal.
· CV Writing: Wreekkody (2019) insists, the worst thing about CV writing is making a falsework experience, so that's why I selected the job I'd like to do. Formatting the CV was difficult initially, but I got used to it
· Public Speaking and Giving Presentation: I have learned immensely from the learning module in public speaking and presentations. It takes a tremendous amount of time for me to calm down during public speaking since I usually feel anxious during the initial stages.
· Time Management: I was not aware of effective time management methods until studying this module. However, after completing this module, it became obvious to me that time management is a crucial feature for anyone who wants to be successful. Initially, I had some problems with the issue, as it proved to be difficult to apply time management strategies, but eventually, with time, it became successful.
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Evaluation: For writers, this is a helpful part to add to the theories and sources that analyze and evaluate the event (Rowe, 2017). In the first task of this module, I was able to make a successful evaluation of my personal and professional strengths and weaknesses while trying to do a SWOT analysis.
· Time Management: The subjects that were highly beneficial in this learning module were the high level of realistic application focused on time management. Overall learning was really rewarding as it helped create trust by providing the goal.
· Online Learning: The online learning experience module did not accommodate students who prefer the conventional learning process and are barely able to focus on online learning courses. Traditional learning students have not accepted the idea of online learning despite a worldwide pandemic that has limited physical contact.
· CV Writing: The negative aspect is that the module does not stress the editing and revision of the basic steps of CV writing. It would be impossible for a new person to write a CV if the person is not aware of the right formatting and editing aspects.
· Public Speaking and Giving Presentation: This learning module aims to improve the ability to speak in public without doubt or hesitation. The importance of charisma has been highlighted and is a key factor in gaining people's interest. Some students seem to forget the lines of public speaking (Scott, 2017).
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Analysis: Dream of what could have stopped or helped the case. Link together the idea and reality (Thomas, 2016). The analysis is the basic step that I can use for describing why different things go quite well and why certain things do not go very well.
· Time Management: The application of time control has helped to gain extensive expertise with the use of time. The negative side of this learning is based on the fact that, depending on the individual's skill, it does not teach time management. The methods described in the Time Management Module have not proven to be successful for some individuals.
· Online Learning: Online learning has been the safest way to read, regardless of global pandemics or global limitations (Suarta,2018). People who want to read or train in their busy lives should go-to online learning that goes beyond boundaries.
· CV Writing: CVs aim to make a first impression that is a critical element of ethical work ethics. The negative aspect of this module is based on the fact that students have not been presented with sufficient details on the right CV format.
· Public Speaking and Giving Presentation: The good effects of this learning module are attributed to the focus of the module on developing public speaking skills. Training increases the opportunity to feel relaxed with public speaking which does not lead to uncomfortable circumstances.
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Conclusion: In the conclusion section, I will describe a brief synopsis regarding my learning-related aspects throughout the entire experience. I have learned about the need for making a specific plan for having the opportunity for personal and professional development. Moreover, I also learned that without appropriately managing time, professional excellence could not be achieved.   
· Time Management: I have found that not every strategy is successful when it comes to the masses. It is often prudent to criticize strategies or actions to enhance the efficiency of the learning module (Scott, 2017).
· Online Learning: I've found that online courses suit my learning style, and I'm not a typical learning student. I would like to study online because it helps me to feel more relaxed and to have a deeper understanding of the courses. The only downside of the online learning environment is the loss of internet access or device problems that may be a big challenge if not resolved.
· CV Writing: Pretty much across the board, this CV writing learning module made me think about my writing process. Preparation is really necessary because I wouldn't have been able to compose a CV without any preparation. Besides, drawing updrafts is often very necessary as part of CV writing, as there will be a period when drafts will be required.
· Public Speaking and Giving Presentation: Overall, the public speaking and presentation module is important learning material for students as it helps create faith (Idris, 2019). It has become important for students to make presentations in several classes, and this module effectively focuses on these aspects.
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Action plan: This region is dealing with a roadmap for how to cope with and strengthen the problem efficiently next time. Find out the places that require work and succeed to improve them (Gill.2018). In this stage, I am going to reflect on what I can do in future contexts if I face a similar situation.
· Time Management: When introducing time management strategies, I would like to allow individuals to split time according to their skills, as time can not be sufficient to complete a mission. I must ensure that time management is carried out in the right spirit and that the expectations of all affiliated stakeholders are fulfilled.
· Online Learning: I would like to make sure that I have efficient internet access along with a correctly working machine so that my online learning journey continues uninterrupted, and when it comes to conventional students, I would advise them to take a few individual online classes to get a better picture of that learning process.
· CV Writing: I would like to suggest a greater emphasis on the editing and revising portion of CV writing to ensure that CVs are written perfectly with no scope for error when without them, the CV can get a bad experience during an interview.
· Public Speaking and Giving Presentation: I would suggest a greater emphasis for those students who seem to forget the lines of public speaking by directly discussing their issues and the cause for nervousness. This will provide immense potential and greatly improve the capacity of the public to talk among students and shape a better future (Di, 2019).
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In the end, it can be concluded that informative writing gives a lovely picture of the lessons that have been learnt. The above-mentioned reflection, based on the Gibbs Reflective Cycle, gives insight into the learning experiences of the multiple learning modules. It can be summed up that the various conclusions that can be drawn from the conduct of the SWOT review are very helpful in the preparation of a professional development strategy. The Reflective Research presents the real perception and understanding of the enlightened themes.
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