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Introduction:
[bookmark: _GoBack]After college I didn’t see the importance of going into higher education and pursuing a degree so i worked for many years, settled down and had two beautiful boys that I wish will look up to me & be proud to call me their father. The initial inspiration came from having my own family & secondly coming from a big family with most of my siblings being graduates helped me to understand the importance of education. My eldest brother studied a similar degree which he thoroughly enjoyed & now he has a great business acumen which has inspired me immensely. Personal and professional development plan is very crucial for the individuals own ability development. For having a good professional career it is essential to have a well-planned career development plan that will provide guideline for the next 5, 10, 15 or more years. I am now living in the UK and enrolled in the graduation program not only to achieve academic qualification but also to develop some skills for adding value to my career and develop a good professional career. At this point, I need to develop clear understanding about myself addressing the capabilities and weaknesses I have. The reason is how I want to ensure a sound career growth for the next few years of my life need to decide under a good planning. 
In this regard, I have prepared this reflective portfolio where important aspects of my current position will be focused. I have a career goal; in my life that is to become an entrepreneur and how I can achieve that goal utilizing my skills and abilities is highlighted here. Personal learning style, level of self-motivation and personal SWOT analysis is conducted here to address professional capability to develop own career. The expectations of employers from employees from the perspective of current situation are discussed in this portfolio. 
Personal and professional vision:
Vision is an inspirational definition of future where a person or an organization wants to go and achieve particular position that reflects the ambition of that person or organization (Alsop, 2014). In a person’s life the significance of vision is high because it’s like a direction that guides to achieve success in personal and professional life. I have my personal and professional vision that will help me to establish me in a position with success and satisfaction. My vision is to become an entrepreneur with own business setup back in my home country where I will helps others for their quality employment in my business organization and contribute to the social and economic development to the country. In this regard, I need to have own successful career with good skills, experiences and knowledge. I need to be mature over the time periods with necessary professional and employability skills to gather experiences and resources for my own business.
In want to start my own business after 10-12 years and within this time I need to manage necessary resources and improve skills to facilitate my entrepreneurial initiatives. As a result, I have segmented my vision for the next 10-12 years journey as below-
Short-term vision:
My short-term focus will be develop my interpersonal skills and improve self-confidence to face challenges in both personal and professional life. Initially I want to join in new jobs to develop my understanding and experiences about business operation. So, the skills need to improve within short-time are mentioned below with the reasons behind it-
Communication skills: To become an entrepreneur it is essential to communicate with different types of people. Similarly to get a good job it is mandatory to have good communication skill that is also essential for career growth. I need to improve my non-verbal communication to facilitate verbal communication.
Time management skill: Griffin and Fleet (2011) stated that time is the most important resource if it is utilized properly where an individual must have good time management skills to organize his tasks and develop personal and professional plan. I need to develop this skill in order to b more productive in workplace and gradually become an ideal example for others that will be useful when I will start my journey as an entrepreneur.
Learning skill: Learning has to age limit and time limit but from my point of view I must have good learning and need to learn from now on to become a skills and experienced person knowing and learning lots of things to facilitate my vision of becoming an entrepreneur. 
Mid-term vision:
This is about getting mature as a professional and focus on other important skills to develop so that I can ensure decent career growth. It is essential to establish me in a managerial position with good management skills and decision –making skills. According to this vision I need to develop some key professional skills as mentioned below-
Management skills: Management skills refer to the ability of an individual to manage self, others and human and non-human resources to meet specific performance goal within an organizational setting or in personal life (Hambrick, 2009). I need to improve this skill in order to achieve success in career and also gain experiences regarding operational activities of an organization that will be useful in my entrepreneurial career.
Critical thinking skill: After 5-6 years later I want to climb in managerial position in my career where every matter and activity needs to be analyzed critically from different perspective. This is a part of management skill that is also a key skill for an entrepreneur. Improvement of this skill will facilitate me in workplace as well as in my entrepreneurial career.     
Decision making skill: This is another skill that I want to develop to make good decision not only in my professional career but also in personal life. With good decision-making skill I can add value to my career and can prove my potentialities in workplace setting. 
Long-term vision:
Leadership skills: working in professional workplace setting I want to develop my leadership skills that is essential for my entrepreneurial career. Ricketts ‎and Ricketts (2017) stated that entrepreneurs are the leaders in their own zone where they must have motivation skill, management skills, decision-making skill to ensure best use of human and non-human resources and run the business. Leadership skills will be essential to develop me as a skilled, resourceful and confident entrepreneur to make my ambition true that is to start own business. 
Personal assessment review:
I want to be an entrepreneur and there is long way to go. I want to start a journey from today to prepare me as an entrepreneur because I have that passion and ambition to become a successful entrepreneur with my own business. The thing is that I want to prepare me for the professional world by knowing the business from inside. So, the best way is to develop good professional career to develop key skills including management and leadership skills in order to develop proper understanding and experiences to start my own business. In this regard, it is essential to develop better understanding about myself where personal assessment review can help me. In personal assessment review I have focused on my personal learning and self motivation as discussed below-
Personal learning style: The learning process of an individual varies from person to person because of different level of understanding, educational background and behavior traits (Nicholls, 2013). So, I need to address my learning style so that I can approach properly to learn new things and skills to achieve my vision to become an entrepreneur. In assessment of personal learning style different types of methods or styles are used such Honey and Mumford’s model and VAK (visual, auditory and kinaesthetic) model of learning where specific questionnaire is used to test the learning capability and style of an individual. Here I preferred the Honey and Mumford model where a questionnaire with 80 different questions is completed by me and eh final outcome is given below-
	Learning style
	Outcomes from questionnaire

	Reflector
	9

	Theorist
	5

	Activist
	10

	Pragmatist
	18



Through the Honey and Mumford test it is found that I am a pragmatist learner and at the same time I am kind of activist as well. According to Barnes et al. (2012), pragmatist learners prefer to learn things trough personal practical experiences where they try to understand the real implication of any theories of model. On the other hand, Barnes et al. (2012) stated that the activist learners try to learn things by involving in a situation through actions where no pre-judgment is conducted by them in order to learn new things. So, the understanding is developed from my current learning style is that I am more interested to learn things from practical experiences but it is also important to become a activist learner to become a entrepreneur. The reason is activist learners are kind of risk taker that one of the characteristic traits of entrepreneurs. 
Self-motivation: Self-motivation is very important in professional career development because the level of motivation drive an individual to push towards his professional goal facing all challenges. Nesbeitt et al. (2016) mentioned that self-motivation is strength of an individual that continuously stimulates an individual to chase his target by reviving mental capacity of face all kinds of difficulties. The successful entrepreneurs are all self-motivated to choose entrepreneurship as a career knowing the uncertainties and challenges in this career.  How much motivated I am needed to know and through an assessment this is possible where a self-motivation questionnaire is used. The outcomes of the test is given below-
	Scoring
	Never
	Rarely
	Sometimes
	Often
	Always

	Weight
	1
	2
	3
	4
	5

	Score
	0
	8
	9
	11
	10

	Weighted score
	0
	18
	33
	44
	50



According to the assessment it is found that is the level of self-motivation is moderate that must be at high level to become an entrepreneur. The reason behind the lacking in self-motivation is the lack of professional skills to start and operate business. The lack of professional skills is also the reason of lack of self-motivation. I must be proactive and have motivation skills to influence other to become a successful leader that is one of the key skills of successful entrepreneurs. 
Employer’s expectations from employees: 
My initial career objective is to get good job and gradually grow my career as establish me in any managerial mil-level role in different organizations to gather experiences and knowledge of business operation and management. In this regard, it is essential to develop clear understanding about employer’s expectation and current nature of employment sector. The most common factor is employers look for some key skills in new employees. So, analyzing those skills I can develop an idea about employer’s expectation form employees as analyzed below-
Communication skills: Communication skills are the fundamental employability skills every employer look into every employee. Communication skills refer to the capability of an individual to covey and share ideas and feelings with other individual or group of individuals Ellis (2012). In workplace it is essential to share idea, opinion and information effectively in order to facilitate the operational activities of an organization. I am not a native English speaker but have decent command on English which is not good enough to make professional approach in workplace. So, need to improve this skill.
Team working skill: Every employer wants to ensure maximum utilization of the workforce that is possible trough tam working. According to Kasar and Clark (2015), team working skills in employees allow them to be friendlier and cooperation with each other in the workplace and also help to solve workplace problem through collective approach. From that point of view I must have this skill to add value to my professional career and also need to archive my ultimate vision of becoming an entrepreneur. Team working skills will allow me to exchange professional knowledge and experiences. 
Problem solving skill: This is a very important skill most of the employers look for and expect from the workforce in order to handle professional problems by own analyzing the situation better. Employees with problem solving skill can prove them flexible and suitable in different workplace setting dealing with professional job challenges (Brine, 2011). So, I need to have this skill as well for better career and accept the job related challenges and deal with hose challenges in professional way. This skill will be also essential for me to grow my career and establish me in a managerial position because managers must have excellent problem solving skill.
Willingness to learn: This is another employability skill employers look in every employees regardless the nature of job because the willingness to learn reflect the flexibility of an employee in order to cope up with different situation to learn new skills and processes. In this occasion, the self-learning style can facilitate to intensity of learning. For an entrepreneur this skill is mandatory to learn so many things from different situations, individuals and organizations for gathering knowledge and experiences. I am willing to learn new things such as new process, concepts and skills to prepare me for a better job and also for better career as an entrepreneur. 
Time management: Time is valuable that must be utilized to improve productivity of human and organization. Employers look for employees with excellent time management skill because it ensures that they are dedicated to their job and organized as well in order to complete any task. Time management skills developed through continuous practice of controlling time in order to manage own tasks and activities with planned time limit (Griffin and Fleet, 2011). I am good at time management but need to be more skilled with time management techniques in workplace to show my dedication to the job.  
Leadership skills: Leadership skills are not a particular skill but it is a skill set that is expected by the employers from employees because the employees with leadership skills can add value to the organizational operational process and work from own position to improve overall productivity of the organization. At the same time, employees with leadership skills can play the role of future management of an organization with intelligent leadership and year long experience. From that point of view I need to have this skill to make my entrepreneurial vision true and also develop self confidence to develop entrepreneurial skills. 
Self assessment:
According to the professional goal in my life I need to be prepared with necessary skills and experiences. So, it is essential to assess by ability in terms of strengths, weaknesses, opportunities and treats at current position of my life. In this occasion, I have used personal SWOT analysis for self assessment that will help me to understand where I need to improve and how I can use my strengths to achieve my professional career goal. 
SWOT analysis:
	Strengths

	· I am a team player like to work in group with cooperation and collaboration with people. 
· I am a good learner as I can cope up with different types of environment and learn new concepts, processes and skills though practical involvement. 
· I am an extrovert person that helps me to adapt new environment and develop relationship with new people in short time that helps me to develop personal network. 
· I have working experiences in some organizations from where I have understanding about professionalism. 
· I have IT proficiency and skilled in some professional software operating. 

	Weaknesses

	· Being from non-native English background I have lacking in verbal communication such as speaking and writing where I need to improve my professional writing and speaking skills.
· Due to weakness in verbal communication I have weakness in presentation and public speaking.
· I am motivated but not have good motivation skill to influence other people to execute the leadership skill.
· I am not a very good leader due to lack of leadership experiences so far.
· My time management skill is good but need to be excellent in order to add value to my career and enchase employability opportunity. 

	Opportunities

	· I am completing my graduation that will allow me to develop my employability and other professional skills through academic practices.
· I have opportunities to join good job and aim for stating new business after some time and if that doesn’t work I can use my professional experiences to reenter in job market.
· After completing my graduation from this university I can achieve academic qualification to apply for good jobs.

	Threats

	· The decision to become an entrepreneur and establish own business is kind of risky decision as there are lots of uncertainties and market situations.
· The decision of quitting job and start own business after 10-12 years can be a threat to my career if the business fail to click. 
· I have to complete with skilled and experienced graduated and employees in current job market to get suitable job. 


  
Professional career development plan:
Now it is essential to develop professional career plan in order to develop necessary skills and abilities. The entire professional career development plan is segmented into 3 parts focusing on short-term, mid-term and long-term objectives. It will be helpful to make the plan specific to meet my ultimate career goal. This will also allow me to make changes in the plan based on the changes in my career. According to Lorriman (2017), personal or professional development plan must be flexible to cope up with changes in career and personal life otherwise the entire plan may fail or need to develop new plan every time in order to cope up significant changes. 



Professional development plan:
	Objectives (short-term) 
	Necessary actions to meet objectives
	Time limit
	Way of monitor process

	Need to develop verbal communication skill
	· Read more articles and other reading materials to develop English proficiency
· Develop relationship with native English speaker and spend more time talking with them 
	12 Weeks
	· Evaluate the language course and written assignment scores

	Need to develop problem-solving skill
	· Play proactive role to deal with critical situations in academic and personal life 
· Develop skills to utilize information in decision making and problem solving
	12 Weeks
	· Observe the situation after solving the problem to understand the impact on stakeholders 

	Objectives (mid-term) 
	Necessary actions to meet objectives
	Time limit
	Way of monitor process

	Need to develop presentation skill
	· Learn from wide verities of sources such as journal and YouTube tutorials related to presentation skill
· Observe the successful public speakers to adapt their techniques and skills
· Use presentation techniques in in-class presentations to boost up self-confidence
	6 months
	Review feedback from class mates, teachers, lecturers and team members 

	Need to develop time management skill
	· Access some study material on time management skills 
· Maintain log or diary to manage time according to everyday activities
	6 months
	Review feedback from class mates, teachers, lecturers and team members


	Long-term objectives
	Initiatives 
	Time limit
	Way of monitor process

	Need to develop leadership skills
	· Participate in in-class teams working and play team leader role with confidence 
· Us extrovert characteristics of develop effective relationship with people and observe hem to understand their personality
· Develop motivation techniques to influence people
	At least 1 year
	· Evaluate the relationship with people
· Evaluate the career growth and perception of mentors towards me regarding my confidence and proactive approach







Conclusion:
The reflective portfolio helped to highlight some important aspects of my personal and professional life especially the current skills. The level of my understanding regarding my professional and employability skills are developed through this reflective portfolio that helped e to develop my own professional career development plan. So, the most important outcome from this reflective portfolio is the professional development plan that will be my guideline from now to achieve my career goal that is to become the owner of my own business. It can be little bit confusing that whether I am choosing to develop professional career by doing job or star business. The thing is that before starting my own business I want to experience the business operation working in different organization as an employee and will try to grow my career for the managerial post. After that the experience of 8-10 years working in different companies I want to start my career as an entrepreneur. So, the entire portfolio reflected how I will make this plan successful and where I need to improve my skills. The professional career development plan made with flexibility to incorporate needed change in future. 
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| pay meticulous attention to detail before coming to a conclusion.
Iind it difficult to produce ideas on impulse.

I believe in coming to the point immediately.

1am careful not to jump to conclusions too quickly.

1 prefer to have as many sources of information as possible -the more data to
mull over the better.

Fiippant people who don' take things seriously enough usually iritate me.
iisten to other peaple’s point of view before putting my own forward.
Itend to be open about how I'm feeling.

In discussions I enjoy watching the manoeuvrings of the other partiipants.

1 prefer to respond to events on a spontaneous, flexible basis rather than plan
things outin advance.

1tend to be attracted to techniques suich as network analysis, flow charts,
branching programmes, contingency planning, etc.

It worries me if | have to rush out a piece of work to meet a tight deadiine.
Itend to judge people’s ideas on their practical merits
Quiet, thoughtful people tend to make me feel uneasy.
I often get rritated by people who want to rush things.

Itis more important to enjoy the present moment than to think about the past or
future.

1 think that decisions based on a thorough analysis of all the information are
‘sounder than those based on intuition.

Itend to be a perfectionist.
In discussions | usually produce lots of spontaneous ideas.
In meetings | put forward practical realistic ideas.
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More often than not, rules are there to be broken..

1 prefer to stand back from a situation and consider all the perspectives.

I can often see inconsistencies and weaknesses in other people’s arguments.
On balance | talk more than | listen.

I can often see better, more practical ways to get things done.

1 think witten reports should be short and to the point.

1 believe that rational, logical thinking should win the day.

1tend to discuss specific things with people rather than engaging in social
discussion.

like people who approach things realistically rather than theoretically.
In discussions | get impatient with irrelevancies and digressions.
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If I have a report to write | tend to produce lots of drafts before settling on the
final version.

1am keen o try things out to see ifthey work in practice.
1am keen o reach answers via a logical approach.
1 enjoy being the one that taks a ot

In discussions I often find | am the realist, keeping people to the point and
‘avoiding wild speculations.

ke to ponder many altematives before making up my mind.

In discussions with people | often find | am the most dispassionate and
objective.

In discussions Im more likely to adopt a ‘low profile” than to take the lead and
do most of the talking.

ke to be able to relate current actions to a longer-term bigger picture.

‘When things go wrong | am happy to shrug it off and put t down to
‘experience”.

I tend to reject wild, spontaneous ideas as being impractical.
Its best to think carefully before taking action.

On balance | do the listening rather than the talking.

Itend to be tough on people who find it dificul to adopt a logical approach.
Most times | believe the end justifes the means.

I don't mind hurting people’s feelings so long as the job gets done.
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Ifind the formality of having specific objectives and plans stifling.
I usually one of the people who puts ife into a party.

1do whatever is expedient to get the job done.

1 quickly get bored with methodical, etailed work.

1'am keen on exploring the basic assumptions, principles and theories
underpinning things and events.

I always interested to find out what people think.
ke meetings to be run on methodical lines, sticking to laid down agenda, etc.
1 steer clear of subjective or ambiguous topics.

Ienjoy the drama and excitement of a crisis situation.

People often find me insensitive to their feelings.
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I have strong beliefs about what s right and wrong, good and bad
Ioften act without considering the possible consequences.

Itend to solve problems using a step-by-step approach.

1 believe that formal procedures and policies restrict people.

I have a reputation for saying what | tink, simply and directly.

I often find that actions based on feelings are as sound as those based on
careful thought and analysis.

ke the sort of work where | have time for thorough preparation and
implementation.

1 regularly question people about their basic assumptions.
‘What matters most is whether something works in practice.
I actively seek out new experiences.

‘When | hear about a new idea or approach | immediately start working out how
to apply it in practice.

1:am keen on self-discipline such as watching my diet, taking regular exercise,
sticking to a fixed routine etc.

I take pride in doing a thorough job.

Iget on best with logical, analytical people and less well with spontaneous,
“inational” people.

I take care over the interpretation of data avalable to me and avoid jumping to
conclusions.

ke to reach a decision carefully after weighing up many altematives.
I attracted more to novel, unusual ideas than to practical ones.
1 don'like disorganised things and prefer to ft things into a coherent patter.

I accept and stick to laid down procedures and policies so long as | regard
them as an efficient way of getting the job done.

Ilike to relate my actions to a general principle.
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In discussions | like to get straight to the point.
Itend to have distant, rather formal relationships with people at work.
I thrive on the challenge of tackiing something new and different.

I enjoy fun-ioving, spontaneous people.




