





Rasa Vilimaite

87 Norfolk Street
Mount Pleasant
Swansea
SA1 6JE
07533975456/rasavilimaite21@gmail.com
23rd of March 2021
 
Application for role of Warehouse Operative

Dear Vicki Dillion,

As an experienced warehouse worker with over 5 years’ experience, responsible, always following work process and keeping all the safety measurements, being able to work through tight deadlines- always showing the highest standards of my work. Quick problem solving and good at team working. Experienced Reached Truck Forklift Driver with no accidents or near-misses in the previous past. Eager to learn new skills, take on more responsibilities and career driven. I think I could bring a good and friendly attitude to your team at the Vibe Recruit. I am very flexible with any shifts and working times.

 You will see from the attached CV that I have a lot of the experience in different work paths at the previous jobs in the warehouse. Know how to follow Health and Safety rules, follow provided process training. I have gained experience that I can use in other companies:

· I have worked through 6 peaks at Amazon warehouse- the busiest time through the year with tight deadlines- a few months to follow up to Christmas.
· Had a chance to step up as a Team Leader through the busiest time and experience- gain new skills such as team management, head counting, work volume counting, problem solving, learn being more resilient.
· Good team communications, as working in many processes teaches how to work and bring new ideas to the team.
· Targets higher than a 100% and always aiming for my best at what I do.
 
Thank you for considering my application. I hope to have the opportunity to interview for the role and look forward to hearing from you. You can reach me on 07533975456 or rasavilimaite21@gmail.com. 

Thank you for your time reading this,
Yours sincerely 



Rasa Vilimaite
					CV
				RASA VILIMAITE

Address: 87 Norfolk Street, Swansea, SA1 6JE
Phone Number: +447533975456
Email: rasaviliamite21@gmail.com

Professional Summary:
Punctual and hardworking with a focus on customer obsession. I am driven and highly skilled in several fields, I speak 3 languages fluently (Lithuanian, English, Russian). I have a proven record of excellent attendance. Literate in Microsoft office packages and familiar with operating with spreadsheets, sensitive data. Customer satisfaction is at the forefront of my approach to any role I undertake. Experienced Truck driver and a good team worker. Bringing positive attitude to the team.



Education:
1. GCSEs/A levels: English / History / Art / Maths Telsiu „Džiugo “gimnazija - Telšiai, Telšių apskr - June 2015 

University of Wales Trinity Saint David – 2021 – Current
1. Level 4- HE in skills for the workplace


Work Experience:
Warehouse operative - Amazon UK Services Ltd. Swansea – July 2020 - current 
 
1. Training in Receive, Cross dock, Stow, VNA and ISS departments.  Currently receiving further training on ISS.
1. Trained in most of the key roles in Cross dock within my home department.
1. Supporting management in the day to day operating of the shift.
1. Forklift Truck driver
1. Problem solver
1. Instructor
1. Safety Marshal



Underwriting Assistant - “ERS Insurance group” Crucible Park, Llansamlet, Swansea SA70AB - March 2020 - July 2020

1. Entering data- supporting underwriting staff. 
1. Administrative duties such as signing up new customers or dealing with renewal accounts. Taking and checking risk assessments and loss ratings.  
1. Dealing with sensitive data and taking payments manually from the customers. 
 


Warehouse operative (agency) - Amazon UK Services Ltd. Swansea - May 2019 - March 2020

1. Use computers for various applications, such as database management or word processing.
1. Problem solving and other key roles within the department.
1. Picking, stowing & pack trained to support different departments.
1. Forklift driver
Cashier - Sharma Stores - Bon-y-maen, Wales - August – July 2019 

1. Customer assistant. Ordering stock for the shop. 
1. Cashing out- closing and opening store.
1. Assisting customers.
1. Fire & Risk assessments completed as part of a monthly review.


Team lead (temporary) – Amazon UK Services Ltd. Swansea - Oct 2018 - Jan 2019

1. Managing workload coming into FC and coming out.
1. Dealing with head count to determine where to allocate support and how much is needed to ensure customer demand is met.
1. Reporting any changes to my manager and operations manager. 
1. Helping and supporting a team of 70 people.
1. Addressing any concerns that the team may have.
1. Assisting the manager in delivering a successful shift.


Housekeeping supervisor WGC Manchester - Manchester June 2015 - September 2015
  
1. Inspect work performed to ensure that it meets specifications and established standards. 
1. Perform or assist with cleaning duties, as necessary. 
1. Confer with staff to resolve performance and personnel problems, and to discuss company policies. 
1. Follow procedures for the use of chemical cleaners and power equipment to prevent damage to floors and fixtures. 


Skills:
1. Customer and personal service.
1. Consider myself to have very good time management skills.
1. Service orientation 
1. Mathematics
1. Multilingual
1. Problem solving
1. Team working 
1. Resilient
1. Forklift Truck driver



















What is Personal Statement?

Personal statements — the paragraphs at the top of CVs that summarise experience and accomplishments — may be short, but they are undoubtedly important. After all, a personal statement gives you the chance to sell yourself to potential employers — and you do not have much time to do that, says Romanie Thomas, founder of Juggle Jobs: “People spend, on average, a measly nine second glancing at CVs, so a compelling introduction is critical.”
(J.Thiefels, online, 2019).

Why do we need a good Cover Letter?

Good cover letter explains to the employer why you are the best candidate to the role they are advertising; it shows how keen you are and shows your understanding in skills you can deliver to the company. Shows that you know what you are applying for and understand the company’s requirements and expectations from you as their employee.


As Doyle (online,2020) said that the Cover Letter is a good way to show the employer what you want them to know about you, your achievements, and your skills what qualifications you got and how it can be used in their company. You are highlighting your most relevant skills for the job which will make you to stand out in the sea of applications. 

Cover letter can also explain some of the concern’s employer has about your candidacy. Explain some gaps in your employment or the fact that you would need to relocate for the job. 

Also, even if it is not required in the job application to write a Cover Letter you can do that anyway just to show how motivated and interested in the role advertised you are.









Why do we need a good CV? 

As it has been written in “The Graduate” (2020) people usually only think about their Curriculum Vitae (CV) only when they are applying for a new job, but it is very important to keep the CV Live and Breathe in between the roles to ensure that all the information is fresh and up to date. So, it can reflect the best possible version of you at all the times.

CV Writers at “The Guardian Jobs” (online, 2017) says that the perfect CV should be not more than two pages and written in a nice format. Need to make sure to put the most important information about you in the front page. Keep it all short, say something memorable and original about yourself. Mention all the past employments as they all add up to a great work experience. Be specific regarding what role you are applying for, concentrate at the employer’s requirements and make sure to mention if you got them. 
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