Presentation Notes
Slide 1  

Introduce myself – during my seminar today I will discuss:
· 3 study skills that I believe are important for future employability 
· explain how these can be transferred to a Youth Work setting
· discuss why they are important skills for the workplace and include action points for further personal development

Slide 2 – Introduction

There are numerous study skills that are important for personal development however, the 3 study skills I have chosen today are:
· Time management 
· Reading
· Communication skills
These skills are essential – developed every day in youth work

Slide 3 – Why are study skills important for future employability?

· Study skills are important – can be very competitive and difficult to find a job
· Learning about study skills during a university degree can be crucial for employability – will develop 
· Most university degrees offer useful skills for employment 
· These skills will be developed by – managing time to meet deadlines, taking part in group and individual presentations, work as a team
· Most courses offer work experience – require study skills to succeed
· Gaining experience during degree – can give an individual a better chance to secure a job
· Applying for Youth Work role – employers look for variety of skills – critical thinking, empathy, problem solving, teamwork
· Why work experience can impact employment 

Slide 4 – Time Management 

· Time Management is an essential skill – being able to manage your time efficiently will ensure you are successful in the role
· ‘The best way to manage time is to set a goal, develop a plan, and measure the outcome’ (Thomack, 2012, p.201)
· By doing this – no time will be wasted, and all goals will be reached
· Youth workers must be organised – relationships with young people will be successful – effective time management 
· Youth work involves – planning activities for young people, planning with organisations e.g schools, community groups, police
· Poor time management skills will result in mistakes 
· Youth Workers require good time management skills to – schedule meetings, plan ahead, meet deadlines 
· Developing these skills during higher education will have a large impact on applying for jobs – one of the main skills employers look for 

Slide 5 – Reading 

· Reading skills will improve writing and critical thinking skills
· Writing skills can develop by reading – will expand vocabulary – result in detailed and accurate work
· Critical thinking skills will improve – to enable individuals to solve problems easily, find any solutions 
· Essential that Youth Workers have the correct reading skills to – complete any research, read policies and important documents
· Youth Workers need writing skills to – complete work to a high standard e.g planning and organising events, writing reports and managing budgets 
· Need critical thinking skills to – deal with problems that can arise between young people – find a way to resolve these

Slide 6 – Communication skills 

· Communication is a vital skill to have in every workplace – this is how individuals build relationships and learn how to communicate in a positive way
· Important to learn how to communicate effectively – poor skills can cause disagreement and conflict 
· In Youth Work, communication is the ‘key to a successful practice’ (Spence, 2008, p.3)
· Youth Workers rely on conversation to – build relationships with young people
· Important to develop these skills – to ensure relationships are successful 
· In a Youth Work role – use informal and simple language to communicate – they will feel more comfortable
· Humour can help develop relationships 
· Body language can have an impact – good posture, smiling and use eye contact

Slide 7 - Action points for further development (Time Management)

Next – I will discuss my own abilities with regards to the 3 study skills – include action points for further personal development. Discuss how developing these will impact future employability 

· Firstly – I believe Time Management is my strongest skill out of the 3 study skills – I think ahead and allow time to complete work by the deadlines
· My organisational skills – big impact – as I organise my week make sure I have enough time to – prepare for tasks – will improve my work
· To develop my skills, I could – set goals, prioritise my time, create a schedule, manage distractions
· By doing this – my skills will evolve throughout my studies – improve future employability 
· Ensure I will be able to – complete work to the best of my ability, improve decision making, reduce stress in the workplace 

Slide 8 - Action points for further development (Reading Skills)

· Secondly – my reading skills can always be improved – research into new subjects, complete assignments 
· To develop my skills – read selectively – prevent wasting time
· By varying my reading strategies – find the best strategy for myself (can include – scanning texts, checking contents page)
· By developing these skills – there will be more job opportunities, vocabulary will improve – impact future employment 

Slide 9 - Action points for further development (Communication Skills)

· Thirdly – communication is my weakest skill – improve this by taking part in individual and group presentations, group discussions, while on placement
· I will ensure that I work hard to achieve these goals – to be more confident within myself and allow me to succeed
· Communication is a vital skill for future employment – used every day, essential towards building relationships 
· I am determined to develop these skills to – communicate effectively and move forward in my role as a Youth Worker


Slide 10 – Conclusion

· Overall, I believe the 3 study skills I have discussed are very important for future employability as they all contribute towards securing a successful career
· They are some of the essential skills needed to become a Youth Worker – each skill will develop during their career as they – experience new situations
· I believe that – developing my time management, reading and communication skills during my studies will ensure I will be able to achieve my goals and succeed in my future career as a Youth Worker 


